3ATBEP]DKEHO

Haxka3 xepiBHUKa anapaTy
paiioHHOI AepKaBHOI
aaMiHiCTparii

Big 20 mumas 2021 poxy Ne 13-0

IHOJOXEHH S
1po Bigaijl A0OKYMEeHT0006iry, KOHTPOJIIO Ta OpraHi3anifHoOl AiSJBHOCTI
anaparty paiioHHol Aep:kaBHOI aAMiHicTpamii

1. 3arajbHi MOJ/I0KEeHHSA

1.1. Bigmin mokymeHTOO00Iry, KOHTPOJIIO Ta OpraHi3amiiiHol AifnbHOCTI (#ami -
Bi/UIiT) € CTPYKTYPHHUM IipO3/IiIoM anapaTy paiioHHOI HeprkaBHOI aIMiHICTpaIIii.

1.2. Biggin migmopsaxoByeTses Ge3rmocepeHBO KepiBHUKY alapary paioHHOL
JepXaBHOI aaMiHiCTpalii, a 3 NWTaHb 3MIMCHEHHS KOHTPOIIO — TOJOBI padOHHOL
Iep KaBHOI agMiHiCTparii.

1.3. Biggin y cBoiit gismmeHOCTI KepyeTbes Konctutyniero Vkpainu, 3akoHaMu
Vkpainu «[Ipo Mmicuesi nepxasui agmigicTparii», «IIpo mepxabHy ciayxOy», «IIpo
3anobiraHds Kopymmii», «IIpo 3BepHEHHS TPOMajsH», IHIIMMH 3aKOHaMHd YKpaiHu,
axtamu IIpesunenta Ykpainu ta Kabinery MinictpiB YKpaiHu, iHIEX NEHTPaTbHUX
OpragiB BHKOHaBYOI Biaau, PeriamMeHTOM bBOromyxiBChKOi palOHHOI JepKaBHOI
anMimicTpaiii (mami — Permament), IlomoxeHHAM Ipo amapar boromyxiBchkoi
palioHHOI ZiepKaBHOI aaMinicTparii, IHcTpykmieto 3 ainoBoacTBa B boromyxiBchkii
palioHHiH mepxaBHiM aaminicTpaunii, [HCTPYKIli€0 IMPO IOPSAOK BEAEHHA OOIIKY,
36epiraHHs, BUKOPUCTAHHS i 3HUIIEHHS IOKyMEHTIB Ta iHIIHX MaTepiaJbHHX HOCIiB
inpopmanii, mo wMicTaTh ciyxGoBy iHpopMmanito, B borogyxiscekiit padonHi#
fepxkaBHil agminicTpanii, ITopsakom 06Ky, BUKOPHCTaHHS, 30epiraHHs Ne4aToK i
mTamiiB y BorogyxiBcekiit paiioHHINA NepikaBHIM afMiHICTpaLlii, PO3NOPIHKSHHAMHA
roJIoBH OOJAacHOI Ta TOJOBM palflOHHOI JepXKaBHUX aIMiHICTpalliil, HaxasamH
KepiBHHKA amapary paioHHOI HepxaBHOI anmiHicTpanmii, num I[lomoxeHHsM Ta
iHIIMMH HOPMATUBHO-IIPaBOBUMH aKTaMHU.

1.4. TlonoxeHHS IIpO BIAALI 3aTBEP/PKYETBCS B YCTAaHOBICHOMY IIOPSOKY
HAKa30M KepiBHMKa amapary padoHHOI JepikaBHOI ajaMiHicTpamii Ta Mae
3a0e3MedyBaTH SKiCHE BUKOHAHHS MOKJIAICHAX Ha BIAILT 3aBIaHb.

1.5. JlisnpHICTH BiAAidy 3A1MCHIOETHCS HA OCHOBI KBapTaIbHHX IUIaHIB POOOTH,
3aTBEPPKEHUX KEPIBHUKOM arapaTy pailoHHOI Aep:kaBHOI aJMiHiCTpalii.

- 1.6. Tlix 4ac BHMKOHAHHS CBOiX 3aBIaHb 1 GYHKIIH BiEALI B3aEMOJi€ 13
CTPYKTYPHMMHM MiApO3IiiaMu paldfoHHOI JepXaBHOI aiMiHicTpamii, opraHamu
MICIIEBOTO CaMOBpSIyBaHHS pallOHy, TEpHTOpialbHUM{ OpraHaMH MiHICTEpPCTB,
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HIIMX ILEHTPAJbHUX OPraHiB BHKOHABYOI BIAJH, a TaKOXK IiJANPAEMCTBAMH,
YCTAHOBAMM 1 OprasisamisMu, 00’€IHaHHIMH TIPOMaisfH Ta 3ac00aMH: MaCOBOI
iHpopmarii.
1.7. Bigmin Ma€e CBOXO II€4aTKYy.

I1. OcnoBHi 3aBaanns, GpyHKNii Ta npasa Bigainy

1. OcHOBHUMHU 3aBIAHHIMH BiIIi1y €:

1) opramizanis JiI0OBOJACTBA, 3a0e3MMeYeHHs €IUHOIO IOpSIOKy poOOTH 3
JIOKYMEHTAaMHM B amnapari palloHHOI Jep)xkaBHOI agMiHicTpalii BiIIOBIIHO 10 YHHHAX
HOPM i IpaBuUI;

2) BeJleHHsI apXiBHOI CIIpaBH B anapari paifoHHOI JepXKaBHOI aaMiHicTpaii;

3) KOHTpOJb 3a BHKOHAaHHSM axTiB Ta JAopydeHb Ilpeswnenra VYkpaiHu,
KaGinery MiHnicTpiB VkpaiHu, akTiB MiHICTEpCTB, IHIIMX LEHTPaJIbHHX OpraHiB
BUKOHABYOI BJIAJIM, PO3IIOPSIKEHD 1 IOpyUeHb rOJIOBU 00JIaCHOI Ta TOJI0BH PaOHHOI
JEPKABHUX aAMIHICTpalifl, Haka3iB KepiBHMKa amapaTy palOHHOI JepiKaBHOI
anMimicTpanii, JHCTIB TIOJIOBH Ta 3aCTYIHHKIB TO0JOBH OOIacHOi JepaBHOL
aqMiHICTpallii, aJpecoBaHHMX TOJIOBi palfoOHHOI AepxaBHOI aAMiHICTpamii, Ta 3a
CTaHOM POOOTH 3 pearyBaHHS Ha 3allUTH i 3BepPHEHHS HAPOIHUX AEIyTaTiB YKpaiHu
Ta JEIMyTaTiB MiCIIEBUX pall, & TAKOXK aHali3 IPUIUH HOPYIIEHHS CTPOKiB BUKOHAHHS
JOKYMEHTIB 1 BHECEHHSI TIPOIIO3ULIiH IOA0 IX YCYHEHHS,

4) opranizaniiine 3abe3neueHHs AisUIBHOCT] pafOHHOI Jiep)KaBHOI afMiHicTpaii;

5) s3mificHeHHs opramizamiiiHoro 3a0e3ledeHHs 3aciaHb Kojerii paiOHHOL
JlepkaBHOI anMiHicTparii, miaroToBku 360piB akTHBY paloHy, IHINMX 3aXOAiB, LIO
IIPOBOJATECS TOJIOBOIO PAHOHHOI JepKaBHOI agMiHiCTpalii, CKIaJaHHA IPOTOKOIIB
Ha3BaHMX 3aXOJIiB;

6) 3IifiCHEHHsT OpraHi3allifHIX 3aXOMAIB LI07I0 BIPOBAKEHHS €JIEKTPOHHOIO
ypsALyBaHHS B araparti paifoOHHOI JepxaBHOI aMiHICTpaii;

7) 3abesmeveHHs peaiizauii AepXaBHO! IIONITUKM 3 MHTaHb poGOTH i3
3BepHEHHAMH TIPOMaIsSH B amapati Ta CTIPYKTYpPHMX Mif[po3Ailax padOHHOI
nepyKaBHOI aaMiHiCTpaIllii;

8) B3aeMomis 3 OpraHaMM MiCIIEBOrO CaMOBpPSIYBaHHdA, IIiAIPHEMCTBAMH,
yCTAaHOBaMM, OpraHi3aisiMu 3 TUTaHb POOOTH i3 3BEPHEHHIMHU I'POMaIIH.

2. Bimain BigmoBimHO 0 HOKIAJEHUX HA HHOTO 3aBJaHb:

1) opranizoBye i 3IiMCHIOE B yCTaHOBIEHOMY IOPSAAKY BEAECHHS IJIOBOICTBA B
arapaTi paifoHHOI Iep)KaBHOI aMiHicTpalii;

2) po3pobnse Imctpykuito 3 mimoBoicTBa B Boropyxibcekil  padioHHIA
nepxkaBHii agMinicTparii (mami — [HeTpykLis), rOTy€e IPOEKTH PO3NOPSHKEHb I'OJIOBU
paitoHHOT JepXaBHOI aaMiHicTpalii o 3aTBepMKeHHS [HCTPYKIi] Ta BHECEHHS 3MiH
JIo HeT;

3) ckmazae IPOEKT HOMEHKIATypH CIIpaB amapaTy paioHHOI JepXKaBHOL
agMimicTpariii i momae WOro Ha 3aTBEpIUKEHHS 3a BCTAHOBICHUM IIOPSAAKOM,
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3abeseuye KOHTPOJL 3a MPAaBHWIBHICTIO (OPMyBaHHS CIpaB i [OKyMEHTIB
BiJITIOBiTHO JI0 3aTBEPYKEHOI HOMEHKIIATYPH;

4) opraHi3oBy€e JOKyMeHTOOOITr, pOpMyBaHHS CIIpaB, ix 30epiraHHs Ta nepefady
0co01, BIIIOBimaNbHIlH 3a apXiB,;

5) 3abesmedye THM4YacoBe 30epiraHHs apXiBHMX JOKYMEHTIB, IO
HArpOMa[UUIACA 32 4ac TisUTbHOCTI amapaTy paioHHOI JepxaBHOI aaMimicTpanii,
BHUKOPHCTAHHS BiJIOMOCTEH, IO MICTATECS B IMX JOKYMEHTaX, JUIL CIy)XOOBHX,
BHPOGHMYHX, HAyKOBUX Ta {HIIMX Iiieif, a TAaKOX JUIs 3aXUCTy IPaB I 3aKOHHHX
iHTEpeciB IpOMajsiH;

6) OTpHMYy€ JOKYMEHTH, IO HaJIHUUK JO paifoHHOI MepxaBHOI aqMinicTpaii,
3iiCHIOE TOTIepeIHill o3I BXiMHUX JOKYMEHTIB, IX peecTpalilo Ta mepejae Ha
pO3TIIAN KepiBHHITBY paiiOHHOI AepkaBHOI aiMiHicTpamii, 3mificHIoe mepenady
JOKYMEHTIiB 70 BHKOHAHHsA (y TOMy 9MCIi BHYTPIIIHIO NOKYyMEHTAIiIO amapary
palioHHO]1 ZIepXKaBHOI aaMinicTpaltil), peecTpaliilo BUXiIHOT KOPECIIOHCHIIIT;

7) 3abe3medye BiMMOBIIHO [0 YHHHOIO 3aKOHOIaBCTBA oprasizamiro B amaparti
paifoHHOT JepkaBHOI agMiHicTparlii poGOTH 3 ZJOKYMEHTaMH, IO MiCTATE CIyXO00BY
inpopmaniio (3xiticHroe o6k (peecTpanito), IpyKyBaHHA Ta 30epiraHHsi, KOHTPOIb
32 NPOXOMKEHHAM Ta BUKOHAHHAM JOKYMEHTIB 3 Tpudom «Jlis ciyxGosoro
KOPUCTYBAHH», y TOMY YHCII 3 JITEporo «M»);

8) peryimoe pyX BiABiAyBadiB y NpUAMAaNTbHIMN;

9) Hajla€ JOBiKOBI MOCIYTH TPOMa/SHaM B TeleOHHOMY PexuMi;

10) BimmoBimae 3a 00JiK, 30epiraHHA Ta BHKOPUCTAHHS IEYATOK, KyTOBOI'O
IITaMITy, IITAMIIiB i 6IaHKIB paifOHHOI AepyKaBHOI aJMiHiCTpaILii;

'11) roTye IOMICAYHO IOBiAKM I[PO JOKYMEHTOOOIr B amapaTi paioHHOI
IepKaBHOI aqMiHicTparii;

12) 37iliCHIOE KOHTPONIb 38 MPaBHJIBHICTIO KOPHUCTYBaHHS MOKYMCHTaMH B
amapaTi palioHHOI AepxkaBHOI anmimicTpawii, roTye HOBifKW, 3BiTH, iHpopmawii 3
IATAaHb JiJTOBOJICTBA,

13) s3pilicHIOE KOHTpOJb 3a OpraHi3alli€fo MiIOBOACTBA B CTPYKTYPHUX
HiZpo3ainax paloHHOI JAepXKaBHOI afMiHICTpallil, Hafae iM MEeTOAUYHY i mpakTU4YHY
IOIIOMOTY;

14) 3pilicHIOE pefaryBaHHs, JpyKyBaHHS i PO3MHOXEHHS PO3IOPSPKEHb I'0JI0BU
paifoHHOl nepxaBHOi aaMiHicTpamii, Haka3iB KepiBHMKa amapary paiOHHOI
JEPKABHOI aaMiHiCTpawii, {HIINX TOKYMEHTIB, 110 BUHUKAIOTE Y IpoIleci AisITBHOCTI
paiioHHOi Jep>KaBHOI /aI[MiHiCTan;i'l', 3a0e3ledye CBO€YacCHE JOBEIEHHs IX [0
BIANOBIAHMX CTPYKTYpHUX IIiAPO3ILNiB paifioHHOl Jep)KaBHOI aaMiHICTpaii,
MiCIIeBHX pajl, ITiAIPHEMCTB, yCTAHOB, OpraHisanii, ciyx60Bux oci6 Ta rpoMansH; y
HeoOXiIHHUX BUIAAKAX BUIAE KOIMii, BUTATH 3 IPUHHATHX PO3NOPIKEHb, HAaKa31B;

15) 3acBizdye repOOBOIO MEYATKOI TOKYMEHTH, IIi/IMICaHi FONOBOK PaifOHHOT
IepaBHOI afMiHicTpamii Ta MOro 3acTylHHKaMH, KEPiBHUKOM arapary paioHHOI
IepKaBHOI aAMiHICTpallii; MeYATKO0 BIAALTY — KOMii JOKYMEHTiB, CTBOPSHHUX Ta THX,
1[0 36epiraloThecst B palioHHil nepkaBHill anqMiHicTpaIii;

16) smilichroe odopmiieHHs, OONK i 30epiraHHs NPOTArOM BCTAHOBJIEHOIO
CTPOKY pO3MOPS/KEHb TOJOBH paioHHOI JepxaBHOI aamimicTpanii, Hakasis
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KepiBHMKA arapaTy palioHHOI JepkaBHOI aqMiHicTpalii 3 OCHOBHOI JAIBHOCTI, TOTYE
i 3mae crpaBy 10 apXiBHOTO BiAJILTy paiioHHOI AepKaBHOI aJMiHICTpaIlii;

17) roTye MPOEKTH PO3MOPSIKEHb Ta JOPYYEHb TOJOBH PAaOHHOI JEepiKaBHOI
anMiHicTpauii, HakasiB KepiBHHMKa amapary paifoHHOI IepxxaBHOI ajMiHiCTpalii,
pillleHs Konerii paifoHHOI Hep)kaBHOI agMiHiCTpalii, BiJHECEHMX O KOMIETEHLI
BiIILITY;

18) Beme B yCTAHOBJNEHOMY IOpsAKY OONIK 3aBJaHb, peali3allisi SKHX
nepenbadeHa akTamu i jgopydenHsmu [lpesunenta Yxpainu, Kabinetry MinicTpis
Ykpainu, BepxoBHoi Pamu VYxpainu, pO3NOPSAKEHHSMH, OOPYYCHHSIMH TOJOBU
00macHOi Ta TOJOBHM palOHHOI JEp)KaBHHUX aIMiHICTpallill, Haka3aMu KepiBHHKa
armapary palioHHO! Jep>KaBHOI aaMiHicTpallii, JINCTaMH TOJIOBH, 3aCTYIHHUKIB I'OJIOBH
Ta KepiBHHKa amapaTy oOmacHoi JepkaBHOI ajMiHIiCTpamlii, agpecoOBaHUMH
KEPIBHHUIITBY palloHHOT epikaBHOI aaMiHicTpallii, Ta poOOTH 3 pearyBaHHs Ha 3allUTH
i 3BepHEHHS HAPOAHHUX JEMYTATIiB YKpalHu Ta AeMyTaTiB MICHEBUX paj, KOHTPOJIb 34
SKUMHU ITOKJIaAEeHOo Ha BiIIii;

19) nepeBipsic BUKOHAHHS NOKyMEHTIB CTPYKTYPHUMHU IiApO3JilaMu pailoHHOI
JEpKaBHOI aAMIiHICTpallii, TEPUTOpIATBHAUMH OpraHaMH UEHTPAIBHUX OpraHiB
BUKOHABUOI BJaAM Ta OPraHaMH MICIIEBOI'O CaMOBpSAOYBAaHHS Ta pearyBaHHs Ha
3aIIMTH i 3BEPHEHHS HAPOJHUX JIEMyTaTiB YKpaiHH Ta [elyTaTiB MiCIIEBUX paj;

20) 3abesmneuye KOHTPOJIb 32 CBOEYACHHM Ha/IXO/KEHHSAM iHQOpMaliiHuX Ta
iHIIMX MaTepiaiB BiJ{ CTPYKTYpPHHX IIiQpO3iTiB pallOHHOI fAep kaBHOI aAMiHICTpaIlii,
TEPUTOPIAILHUX OpraHiB LEHTPaJbHUX OpraHiB BHUKOHABYOI BIAJU T4 OPIaHiB
MICIEBOIO CaMOBpSAYBaHHSA IIPO CTaH BHKOHAHHS [JOKYMEHTIB Ta poOOTH 3
pearyBaHHs Ha 3aIUTH | 3BEPHEHHs HAPOIHHUX NEMyTaTiB YKpaiHW Ta IemyTaTiB
MiCLIeBUX pas;

21) roTye i 3aBYacHO Ta CHCTEMATHYHO HAJa€ CTPYKTYPHHM MiApo3zizam
paifoHHOI IepKaBHOI afMiHICTpallii, TepUTOPiaIbBHIM OpraHaM LIEHTPAIbHUX OPraHiB
BYKOHABYOI BJIaJM T4 OPraHaM MiCLEBOTO CAMOBPSAyBaHHS LIOTIDKHEBI IHMCBMOBI
HaraJyBaHHs-IIONEPEKEHHS PO 3aKiHYEHHS CTPOKIB BUKOHAHHS JOKYMEHTIB;

22) rotye indopMarifiHO-aHATITHYHI MaTepiay IS TOIOBH, HOTO 3aCTyITHHKIB
Ta KepiBHMKA amapary pafioHHOI Jep)kaBHOI aJMiHiCTpalii IIOJO BHKOHAHHS
JIOKYMEHTIB Ta pearyBaHHs Ha 3aIlWTH i 3BepHEHHS HApOAHUX JIeNyTaTiB YKpaiHu Ta
JTeTy TATiB MICIIEBUX PaI;

23) po3pobise i BHOCHTh B YCTAHOBICHOMY HOPSAAKY INPONO3ULIi 3 NUTaHb
YIOCKOHAJIEHHST oOpraHisamii 3AiffCHeHHsS KOHTPONIO 3a CTaHOM  BUKOHABCHKOI
TUACIMIUTIHY;

24) TNPOBOAUTH BHUIEPEKYBATGHHN MOHITOPDHHI CTPOKIB  BHKOHAHHS
JIOKYMEHTIB Ta CBOE€YACHO iH(opMye ronoBy paiioHHOI AepikaBHOI ajMiHicTpanii,
HOro 3acTYNHMKIB, BIIIIOBIZHO IO PpO3MOIiMy OOOB’S3KiB, KEpiBHMKAa anapary
paoOHHOT JIep)KaBHOT ajIMiHICTpaii IPO HEMOXKIIMBICTE IX JOJEPIKAHHS,

25) BHOCHTH MpOIO3MUINI MPO pPO3CNILN Ha 3acilaHHAX Kojerii paiOHHOI
IepKaBHOI anMiHicTpallii MMTaHb PO CTAH BUKOHAHHS JOKYMEHTIB B CTPYKTYpPHHX
migposdinax pafioHHO! AepxaBHOI  aAMiHICTpawii, TEpPUTOpialbHUX OpraHax
IIEHTPAIBHUX OPTaHiB BUKOHABYOI BIIA{M T4 OpPraHAX MICLIEBOIO CaMOBPSIyBaHHS,
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26) y3araipHIOE Ta Hagae 10 061acHOI ZiepxKaBHOI aaMimicTpamnii BiZOMOCTI Ipo
Micle repeGyBaHHS TOJIOBH PaiOHHOI Jep)kaBHOI aAMiHiCTpaILii;

27) NpOBOAWTH OpradizaniiiHy po6GOTy INOAO y4acTi TOJIOBH pPaiOHHOL
IepXKaBHOI aJMiHiCTpamil y CeJeKTOpHHX Hapajax, IO IPOBOAATHCS OOJIACHOKO
IEepPXKaBHOIO aIMiHICTpalli€lo;

28) opraHi3oBy€ BHUpiIUEHHS HTaHb, MOKIANCHMX Ha BiINiN, y 3B'3Ky i3
MiATOTOBKOIO pOOOYMX MOI3MOK [0 paifoHy TOJNOBH OOJNacHOi JepXKaBHOI
afMiHICTpaIlil;

29) ompalbOBy€ Ta HaJa€ royioBi palfOHHOI AepXKaBHOI aAMIiHICTpallil IPOEKTH
IIepCIEKTHBHOrO (PiYHOro) i MOTOYHOro (KBapTaJBHOIO) ILIAHIB POOOTH padoHHOI
nep kaBHOT aaMiHiCTpallii;

30) ysaranbHio€e iH(GOpMAIl CTPYKTYpPHHX IIiIPO3ALTIB PaliOHHOI dEepP)KaBHOL
anMiHicTpaiii Ta roTye 3BiTH MPO BHKOHAHHS PIYHOrO Ta KBapTalbHHX IUIAHIB
poboTH palioHHOI JepkaBHOI aiMiHicTpanii, 3abesledye BHCBITIEHHS 3BITiB Ha
odiniiinoMy Be6GcaiiTi palioHHOT AepyKaBHOT aMiHiCTpalii;

31) s3milicHIO€ oOmNepaTWBHE IUTaHyBaHHS JisSUIBHOCTI PalOHHOI JepXKaBHOL
anaMiHicTpanii, (opMye IUIaHM 3axXOAiB palfoHHOI Aep)kaBHOi anMiHicTpallii Ha
MicHIb;

32) cmiipHO 3 IHIMIMMH CTPYKTYPHHMH IiApO3JilaMUd PalOHHOI JIEepPIKABHOL
anMiHicTpalii oprasisanifino 3aesmedye IPOBEIEHH:S 3aciflaHb Kojerii paidoHHOI
JepXaBHOI aaMimicTpanii Ta 300piB aAMiHICTPaTHBHO-TOCIIONAPCHKOTO aKTHUBY
patioHy;

33) s3mificHioe — y3araJbHEHHS ~ NPONO3HIiA, HaJaHMX  CTPYKTYPHUMH
Mipo3inaMu pafioHHOI JepXkaBHOI aaMiHicTpamii, Ta 3abesnedye IMiATOTOBKY
IPOEKTIB IUIAHIB 3aciaHb KoJerii palioHHOI AepxKaBHOL aaMiHicTpanii, Hagae X A
IOJANBIIOTO PO3MIISIY 1 3aTBEPIKECHHS;

34) yzaranpHoe iH(OpMamii Tpo if04Yl KOHCYNBTATHBHI, mopagdi Ta iHmi
JOTIOMi’KHi OpTaHy, YTBOPEHi Mpy paifoHHi JepxaBHill agMiHicTpamii;

35) rorye mnpoekTd Permamenty palfoHHOI IepxaBHOI  aaMiHicTpallii,
[MonoskeHHS Npo KoJjerio pafioHHO! Aep)kaBHOI afAMiHIiCTpaliii, I€PCOHAIBHOIO
CKMagy KoJerii paifoHHOI mep)kaBHOI aaMiHicTpamii, iHIIMX perIaMEeHTYIOYHX
JOKYMEHTIiB, 4 TAaKO) MPOEKTH PO3MOPSIKEHb TI'OMOBH DANHOHHOI JepKaBHOI
aZMiHIiCTpaIii i3 3a3Ha4eHUX [MUTaHb; .

36) 3mificHIOEC MArOTOBKY Ta Y3TOMKEHHS IIPOIO3MIM IIOJ0 pPO3NOILTY
060B'sI3KiB MiX TOJOBOIO palOHHOI Jep)XKaBHOI aAMIiHICTpallii Ta HOro
3aCTyITHAKAMU;

37) 3miliCHIOE 3arajbHUN KOHTPONB 33 XOAOM IIITOTOBKH Hapaj, IO OynyTh
IPOXOMMTH Iif TONOBYBAaHHSM TOJNOBH paiffOHHOI Jep)KaBHOI ajMiHicTpawii 3a
Y4YacTIO KepiBHUKIB CTPYKTYPHHX IIi/[po3.iniB paioHHOT AepxaBHOi aqMiHicTparli Ta
OpraHiB MiCIIEBOI'O CaMOBPSAyBaHHs PafOHy,

38) 3miliCHIOE MOTEpeHIN PO3IIs IPOIO3HIii, 3a4B i CKapr TPOMajisiH, TOTye
3a OKpPeMMMH 3 HUX IIPOIO3ULLT (y pa3i HeoOXigHOCTI) TONOBI, IEPUIOMY 3aCTyITHUKY,
3aCTYIIHUKY TOJNOBH palOHHOI nepaBHOI ajMiHicTpanil (Jami — KepiBHHIITBO
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palfoHHO1 JepXaBHOI ajaMiHicTpauii) Ta KepiBHHKY amapaTy padOHHOI Iep:KaBHOI
aIMiHICTpaIlil;

39) 3pilicHIOE OIIpAIfOBAHHS 3BEPHEHb I'POMAJSH 3IiJHO 3 YCTAHOBJIEHOIO
3BITHO-O0JIIKOBOIO JIOKYMEHTAIII€10;

40) 3giiicHioe oprasizamiiine 3a0e3medeHHs MPOBEJCHHA OCOOUCTUX MPHAOMIB
rpoMaJIaH KepiBHHIITBOM PaifOHHOI IepiKaBHOI aJMiHICTpallii Ta KepiIBHUKOM anapary
paloHHOI JAeprkaBHOI aaMiHicTparii 3rifHO 3 rpagikoM, 3aTBEPKEHHM TIOJIOBOO
palioHHOI Iep>xaBHOI aJAMiHICTpaIi;

41) 3ale3smedye MpPOBeOEeHHs MEPIIOYEProBOr0 OCOGHUCTOrO IMPUAOMY TOJIOBOO
palloHHOIO Jep)KaBHOIO aaMiHiCTpamielo XKiHOK, SKMM MPUCBOEHO HOYECHE 3BaHHA
Vkpaiau «MaTu-repoins», oci6 3 imBamimgHicTIO BHacmifiok Bikau, I'epois
ComjanicTuunoi IIpani, I'epoiB PagsHacekoro Corosy, I'epoiB Ykpainw,

42) oTpuUMye BiJi CTPYKTYPHHX ITiAPO3LIIB palioHHOI AepkaBHOI aMiHicTpartii,
fl amapaTy, OpraHiB MiCIIEBOTO CAMOBpSIyBaHHS, IIiIPHEMCTB, YCTaHOB i
opragizauiii iHpopmarii (TOBiIKH, MOSCHEHHS Ta iHIII MaTepiany), IO CTOCYIOTHCS
pO3MIsAy HPOIO3MIIil, 3asB i cKapr TPOMajsH, Ha iX MHiJCTaBi rOTy€ y3aralibHEHy
iHpopMaIifo KepiBHULITBY PafOHHOI JepXKaBHOI aMiHiCTpalil Ta KepiBHUKY amapary
paitoHHOT Aep kaBHOI afMiHICTpallii;

43) 3a JOpydYeHHSM KepiBHHUI[TBA paloHHOI Iep)XaBHOI aIMiHicTpamii,
KepiBHUKa aapaTy paioHHOI neprkaBHOi aqmiHicTpanii aGo caMocTilHO (BiAMOBiHO
mo crarti 7 3axkoHy VYkpainm «I[Ipo 3BepHEHHS TIpOMajsH») HAJCWIAE MO
CTPYKTYPHHX MiIpO3ALIIB paloHHOI Jep)kaBHOI aAMiHiCTpalii, OpraHiB MicieBoro
CaMOBpSIyBaHHs, IiJAIPHEMCTB, YCTAHOB 1 OpraHisalliif s pO3INsAdy IPOIO3MIIL,
3asIBM, CKapr'yl TPOMaJIsiH;

44) TpOBOAUTH KOHCYJIbTAI[IMHHN IIPUAOM TIPOMaJSH, CTBOPIOE YMOBH JULA
HAJaHHS MOXIMBOCTI 3HalfOMHMTHCA 3 MarepialaMy IepeBipoK BiIIOBIJHMX
3BEPHEHD;

45) BuBYAE MPAaKTHKy pOOOTH CTPYKTYPHHX IiJPO3JiliB palOHHOI JepiKaBHOL
anMigicTpanii, opraHiB MicIeBOTO CaMOBpsAYBaHHs IIIOJO 3BEPHEHb TI'POMAJH,
OZlepXKy€ B HMX CTATHCTHYHI Ta iHQOpMAaLiliHi JaHi PO HAAXODKEHHS Ta PO3TIIL
TIPOIIO3HITiHf, 3a5B, CKApr [ aHaui3y i CKIaJCHHS IIOKBapTANbHUX, PiYHKX 3BITiB
PO TMACYMKH POOOTH;

46) Hamae TPaKTHYHY HOMOMOTY, KOHCYJBTY€ IPAIiBHUKIB MiCI€BHX OpraHiB
iep’KaBHOi BJIaJU Ta OPraHiB MiCLEBOTO CaMOBPANyBaHHs, MiANPUEMCTB, YCTAHOB Ta
opramisariiii 3 mutaHs poOOTH 13 3BEpHEHHIMH I'POMA/ISH;

47) 3milficHIOE, BiANOBIAHO IO CBOIX IOBHOBAXXCHD, IIEPEeBIPKU JAOACPIKAHHS
3aKOHOJABCTBA IPO 3BEPHEHHS I'POMAJSH y CTPYKTYPHHX HipO3iIax paioHHOT
IepkaBHOI anMiHicTpamii, OpraHax MiCLEBOro CaMOBPSIyBAaHHS, B YaCTHHI
IeNIeroBaHuX IM IOBHOBa)KEHb OPraHiB BHKOHABYOI BIaJM, 3a Pe3y/IbTaTaMH IOTYE
BiqmOBiAHY iH(opMaIiio KepiBHHUTBY palfOHHOI Jep)KaBHOI aZMiHicTpamii Ta
KepiBHUKY anaparTy palioHHOI AepikaBHOI agMiHicTparlii;

48) opranizoBye po0OTy TOCTi#HO [if0o4oi KOMICIi 3 MHTaHb PO3IJISAY 3BCPHEHb
rpoMajfH ITIpH palfoHHIH nepkadiit anminicTpanii Ta rorye marepiaim Ha i
3aCiaHHS,;
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49) Hamae, B MeXaX CBOiX IOBHOB&XEHb, PO3’JCHEHHS TPOMaJsHaM IOZO
TIOPAAKY 3BEPHEHHS [0 OpPTaHiB AepiKAaBHOI BIaAH i BUPINICHHS NUTaHb, TIOPYIICHUX
y 3BEpHEHHSIX;

50) roTye JOIOBIAi rOIOBU PafOHHOI AepXXaBHOI aJMiHiCTpallii epea roIoBoo
o6nacHOI JepaBHOI aaMiHICTpalli mpo cTaH poOOTH i3 3BEpHEHHAMH TPOMAJISH Y
paitonnill nepxaBHiit anminicTpanii;

51) 3pificHioe CTATHCTHYHMN OONIK 3BepHEHp TIPOMAJAH Ha IJICTaBi
Knacudixatopa 3BEpHEHb TpOMalsH, 3aTBEPIKEHOro IocTaHoBoro KabiHery
MinicTpiB Ykpainy;

52) 3abesmedye HEPO3rOJIOMICHHS OJePXKaHMX 13 3BEPHEHb IPOMAMSH
BimoMocTel mpo X ocoGucTe XUTTS Ge3 iX 3roAu 49M BiIOMOCTEM, IO CTAHOBIATH
JepXaBHy a00 iHIIY TAEMHWINO, SIK& OXOPOHIETHCS 3aKOHOM, Ta iHImoi iHdopmanii,
1110 CTaJIa BifjoMa ITiJ] Yac BUKOHAHHS MOKJIaJeHUX Ha CEKTOD 3aBJIaHb,

53) 3abe3neuye 30epiraHHs NePCOHATBHUX JaHUX TPOMAJISIH, 110 3HAXOISATEC Y
BOJIOAIHHI CEKTOPY;

54) 3abesmeuye INOKBapTalbHe ONpIIIOJHEHHS Ha odinifiHomy BeGcaiTi
palioHHOI JepxaBHOI amMiHICTpallii y3aralbHEHHMX BIJJOMOCTEH IPO oprasizarito
po6oTH 31 3BEpHEHHSIMHU IPOMaJISH Ta BHPILICHHS NOPYIICHUX y HUX IHUTaHb, HAJa€
3a3Ha4eHi y3aralbHeHi BiJoMOCTI 10 001acHOl Aep)kaBHOI aaMiHiCTpaii;

55) BxMBa€ 3aXOJiB IIOAO 3aXUCTy [EPCOHANBHUX IAaHUX IpH iX oOpolii B
IpoLieci BUKOHAHHS CBOIX MOBHOBaYKEHD Y MOPSAKY, BU3HAYEHOMY 3aKOHOM Y KpaiHu
«IIpo 3aXHCT NePCOHATHHUX JaHUX»;

56) 3milicHIOE PO3MHOXKEHHS JOKYMEHTAllii amapaTy paHOHHOI JIepiKaBHOI
aaMiHiCTparii;

57) BUKOHYE iHII QYHKII, 0 BUIIMBAIOTH 3 IIOKJIAISHUX HA HHOTO 3aB/IaHb.

3. Bignin mae nipaBo:

1) npencraBiATE 3a JOPYYEHHSAM KEpIBHHLTBA PpAlOHHY JEpXKaBHY
aIMiHICTpaIlif0 B iHIIKX YIPaBIiHCHKUX CTPYKTYpax 3 MUTaHb, IO BXOIITH JO HOTO
KOMIETEHIIT;

2) mepeBipATH Ta KOHTPOJIOBATH POOOTY CTPYKTYPHHX HiJpO3IiliB paiOHHOTI
IepxaBHoOl  aiMiHicTpauil 3 IHMTaHb CBOEYACHOCTI BHKOHAHHS KOHTPOJBHUX
JIOKYMEHTIB, BHMBYATH CTaH JUIOBOACTBA i BHMAaraTi BHUKOHAHHS BCTAHOBIIEHHX
paBWI POOOTH 3 JOKYMEHTaMU;

3) 3BepTaTHCh B YCTAHOBIEHOMY MOPSAKY IO CTPYKTYPHHMX IIiAPO3ALIB
paifOHHOT JiepXaBHOT aJMiHicTpallii, TepUTOpialbHUX OPTaHiB IEHTPAIBHMX OPTaHiB
BHKOHABYOI BJIaJI Ta OPraHiB MiCIIEBOIO CaMOBpSLyBaHHs, TPOMaCbKUX 00’ €IHAHB,
MiZIpPUEMCTB, YCTAHOB Ta Opraizamiif pisHEX (GOpPM BIACHOCTI 32 OTPUMAHHSIM
iHbopmManii, HeoGXiAHOI [JIs1 BUKOHAHHS CIIyKO00BHUX 000B’A3KiB;

4) ofepXyBaTH B YCTAHOBIEHOMY IIOPSAKY BiJl CTPYKTYPHHX IiAPO3IUIB
paifoHHO] fepxaBHOI amMiHicTpamii Ta Ii amapaTy, TepHTOpialbHMX OpraHiB
IEHTPAIBHUX OpraHiB BHKOHABYO! BJIaJH, OPraHiB MICIIEBOIO CaMOBPSIyBaHHS,
MIiITIpHEMCTB, OpraHisaiiil Ta ycraHoB HeoOximHy iHdopMartio, a y pasi morpebu —
BIJINIOBIIHI JOKYMEHTH;
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5) Opartu yuacTh y Hapajax Ta iHIIHX 3aX0JaxX, IO IIPOBOAATHEC B PalOHHIN
JiepXKaBHIl aqMiHiCTpalil, CKIMKATH HAPaIy 3 [IHTaHb, L0 HAJIEXaTh O KOMIIETEeHII
BiZILTY;

6) 3any4ard B YCTAHOBIEHOMY IOPSOKY CHELIaTICTIB IHIIMX CTPYKTYpHHUX
migpo3niniB  paifoHHOI JepxaBHO! aAMiHiCTpallii, TEPUTOPIaIbHHX OpraHiB
IIEHTPaIbHUX OpPTaHiB BHKOHABYOI BJIaJH Ta OpPTaHIB MICIEBOTO CaMOBPSAYBaHHS,
HAyKOBIIIB Ta IHMKX (axiBIliB, NPaLiBHUKIB IIIPUEMCTB, YCTAaHOB Ta OpraHizamii
(3a X 3r0f0K0), IS MPOBENEHHS IMEPEBIPOK Ta BXUTTSA HEOOXiTHUX 3aXOZiB IIOMO
OIEPaTHBHOTO YCYHEHHS BHSBICHHX HEJONIKIB y BHKOHAHHI BiAIIOBiIHHX
JIOKYMEHTIB;

7) moBepTaTH CTPYKTYPHHM WiJpo3AiiaM paioOHHOI AepxaBHOI aIMiHiCTpanii,
opraHaM MiCIIEBOIO CaMOBPSAYBaHHSI paioHy, IiJIpHEMCTBAM, YCTaHOBaM i
oprasizaiisM ycix (opM BIacHOCTI JOKyMEHTH, HaJaHi 3 MOPYLIEHHSM BHMMOL
[HCTpYKIIiT 3 A1TOBOJICTBA;

8) ImepeBipATH I[OBHOTY YCYHEHHS MOpYIIeHb Ta HEIONiKiB, BHABICHUX
TONEepeIHIMU MEPEBIPKAMH, 3 IIMTAHB, 1[0 HAJIEXKATh 10 HOTO KOMIIETEHII ;

9) BHOCHUTH MIPOIO3MIILIi:

IIOI0 3HATTA 3 KOHTPOJIIIO Y MPOIOBXKEHHS CTPOKIB BUKOHAHHS JOKYMEHTIB;

IIOJI0 YAOCKOHAJIEHHS poOOTH BiAmily, MPUTATHEHHS IO BiJIIOBiAaIBLHOCTI OCIO,
BUHHHMX y TOPYIICHHI YHMHHOTO 3aKOHOAABCTBA 3 IUTaHb, IO HAJIEXKaTb JO MOTO
KOMIIETEHIIIT,

10) mepeBipsATH i KOHTPOJIIOBATH CBOEYACHUU PO3IVISAA NHUTAHb, MOPYIISHHUX Y
3asBax, cKaprax i IpOIO3UIISX TPOMAISH, 0 HaIiHIUIM A0 PAaMOHHOI AEP:KaBHOI
aIMiHicTpallil;

11) roTyBaTd i HajaBaTH KEPiBHUITBY PailOHHOI Aep)kaBHOI aaMiHicTpamii Ta
KepiBHMKY amapary palioHHOI nepkaBHOi aaMiHicTpauil iH(opMalio Ipo (aKTH
MOpYIIeHb BHUKOHABCHKOI JUCHUILUIIHM 3a pe3ylbTaTaMd pO3IJIALY 3BEPHEHb
IPOMajgH y CTPYKTYPHHX IIJpO3Zigax pafioHHOI AepxaBHOI ajgMiHicTpamii, Ha
i AMPUEMCTBAX, B YCTAHOBAX Ta OpraHizallisix paioHy;

12) KOHTpOJIOBATH BHKOHAHHS pPO3MOPSIKEHb TOJIOBH PAMOHHOI IepiKaBHOI
aaMigicTparii, Haka3iB KepiBHWMKa amapary paliloHHOI Jep)kaBHOI aiaMiHicTparii, mo
BHAIOTHCS 3 IIUTAHb, MOPYIIEHUX Y IPOTIO3HIISX, 3asiBaX 1 CKaprax rpoOMalsH;

13) omepXyBaTH B YCTAHOBJIEHOMY IIOPSIIKY Bifl iHIIUX OPraHiB Iep>KaBHOL
BIAJM, OPraHiB MiCLIEBOTO CAMOBPSYBaHHs, MiNIPHEMCTB, YCTAHOB Ta OpraHi3awii
MaTepiann, HeOOXiqHi JJIst IPHITOMY TPOMAJISH, i 3aIIPOIIIyBaTH IX NPeICTaBHUKIB s
HaJlaHHA TOSICHEHD;

14) nepeBipsaTu cTaH poOOTH 3 PO3MIsAAY 3asB i CKapr TPOMajsH, opraHizamil
0COOHMCTOro NMPUMOMY TPOMAIsSH y CTPYKTYPHHUX IMiApPO3MAiTax paioOHHOI JepKaBHOI
aaMimicTpamii, opraHax MiCIEBOIO CaMOBpPSAAyBaHHA, Ha IIJIPHEMCTBAX, B
yCTaHOBaX 1 OpraHizallisix pailoHy;

15) BHOCHTH KepiBHHIITBY paliOHHOI JepKaBHOI amaMiHicTpamii Ta KEePIBHHKY
amapary pafloHHOI mep>kaBHOI aiMiHicTpallii IPOMO3HLii 3 MUTAHb YAOCKOHAICHHS
pOOOTH i3 3BEPHEHHAMY TPOMAJISH, ITiABUIIEHHS ii e()eKTUBHOCTI;
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16) KOpHCTYBaTHCS B YCTAaHOBICHOMY TIIOpSAKY iH(opmaniiHuMH 0a3zaMu
OpraHiB BUKOHABYOI BJIaI{, CHCTEMaMH 3B’3Ky 1 KOMyHIKaIii, iHITMMHI TeXHITHAMHA
3aco0amMu palfoHHOT Jiep)KaBHOI aJMiHICTpaIlii.

4, TToknameHHs Ha BiImia 3aBhaHb, He mepeadadenux HuMm [lonoxeHHsM, He
JOIIYCKA€EThCA.

II1. HauanbsHUK Biggiay

1. Bigain oyoiroe HavaIbLHUK.

2. HavanpHuK BifAiTy NpU3HAYAETHCS Ha IOCALy Ta 3BUIBHSAETBCA 3 MOCaIH
KEePiBHUKOM amapary padoHHOI OepKaBHOI aaMiHICTpalii BIAMOBIAHO JO BUMOT,
yCcTaHOBIEHHX 3aKkoHOM YKpainu «IIpo mepkaBHYy CIIy)Oy».

3. CroenianicTy BigauTy NMpH3HAYAIOTECS HA IOCAaOH Ta 3BUIBHSIOTHCS 3 IOCA
KepiBHUKOM amapary paloHHO! IepikaBHOI aJMiHICTpalil BifTIOBiIHO IO BHMMOT,
ycraHoBlIeHuX 3akonoM Ykpaiuu «IIpo mepxaBHy CITyKOy».

4. HavanpHUK Bigminy:

1) 3pilicHioe Ge3mocepefHE KEPiBHUIITBO [iSUTHHICTIO BiIILTy 1 IEpCOHAIBHO
BIJITOBiZIa€ 32 BUKOHAHHS BiJIIIJIOM OCHOBHHX 3aBJIaHb Ta (QYHKIIiH;

2) posmominse 0OOB’SI3KM MiX NpaliBHUKAMH BiJlily, aHali3ye pe3ylbTaTd
pobOTH 1 BXHBa€ 3aXOJiB INOAO IIiJBUINCHHS €(peKTUBHOCTI MisUTBHOCTI BiAaily,
3abe3medye HiABHINEHHA Mpodeciiinol kBaidikallii mpaniBHUKIB BiIiITy;

3) mmanye poGoty Bimmimy, 3abesrmedye BHUKOHAHHS KBapTaJbHUX ILIaHIB
poboTH, OpraHi3oBy€e HMiATOTOBKY BiAMOBITHUX 3BITiB;

4) roTye i mojae Ha 3aTBEP/PKEHHS KEpIBHHUKY amapaTy palioHHOI Aep)KaBHOI
ammimicrpariii Ilomo)keHHs PO BIAIiN, OpraHizoBye po3po0JieHHS IOCaTOBHX
iHCTPYKLiA TmpamiBHUKIB Bigminy, 3alesnedye IOOTpUMaHHS HUMH TpPyAOBOI
MUCHUIUTIHN, TIPaBWJI BHYTPIIIHBOTO CIIYXOOBOTO pO3MOPAAKY, KOOPAHMHYE Ta
KOHTPOJIIOE iX HisTBHICTB;

5) opraHi3oBye KOHTPOJIb 32 BUKOHAHHSM 3aKOHIB YKpainu, akTiB IIpe3unenra
Vkpainu, Kabinety MigictpiB Ykpaluu, po3mopspkeHb i JOpy4eHb TOJIOBUA 00JIaCHOT
Ta TONOBM pafOHHOI JEpPXXAaBHWMX aIMIHICTpaliifi 3 MHUTaHb, BIJHECEHUX IO
KOMIIETEHIIiT BiJITiITY;

6) 3abe3meuye TMiArOTOBKY TIIPOEKTIB PO3IOPAKEHb TOJIOBH pPaHOHHOL
Jep kaBHOT aIMiHiCTpallii, IPOEKTIB Haka3iB KepiBHUKA anapaTy palioHHOI AepKaBHOI
aaMimicTpaliil Ta IHIIMX CIOyXOOBHX JOKYMEHTIB 3 IIUTaHb, BIAHECEHHX IO
KOMITETEeHITT BioAiny;

7) mnaHye, Peryiroe Ta KOHTPOIIOE e()eKTHBHY B3a€MOJiI0 BiAiLy 3 1HIIMMH
CTPYKTYPHUMHU IiIpO3AiIaMK palioHHOI JepkaBHOI afMiHicTpallii Ta ii anapaTy npu
PO3B’sI3aHHI IIUTAHB, [0 CTOCYIOTHCSA ISUTBHOCTI BLILLY;
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8) 3abe3meuye MiATOTOBKY PErNaMEHTYIOUNX NOKYMEHTIB PaHOHHOI HepKaBHOL
aIMiHICTpaIlil;

9) 3abe3nedye OpraHisallil0 MiATOTOBKA NEPCIEKTHBHMX i MOTOYHMX IUIAHIB
po6oTH paifoHHOT nepkaBHOi anMinicTparii Ta iHpopMyBaHHA rPOMaICHKOCTI PO iX
BHKOHAHHS;

10) mnmaHye, perymoe Ta KOHTPONOE e(hEeKTUBHY B3a€EMOMII0 BiIalLy 3
BiANOBIAHAMM CTPYKTYPHMMH Iigpo3[ilaMi OONAcHOI Ta pPaMOHHOI HEpPKaBHUX
anMiHicTpariii, opraHamMu MiCIIeBOIO CaMOBPSIIyBaHHS PafOHy;

11) 3pilicHIOE KOOpAMHALIIO poOOTH 3 MiATOTOBKH METOJWYHKMX PEKOMEHIALiN
I CTPYKTYPHHX IiAPO3ALIB pafioHHOI JepXKaBHOI aJMiHiCTpamii, opraHis
MiCIIEBOTO CaMOBPSIAyBAHHS PAliOHy 3 OKPEMUX HANPAMIB JisNIBHOCTI;

12) KoOpAMHy€ MisIbHICTH MpAliBHUKIB BiINiMy Wi dYac poO3IISAAy JHCTIB,
3BEpPHEHb I'POMaJISH, OpraHi3alliii, miAnpHeEMCTB, yCTaAHOB TOIIIO;

13) BukoHye iHmni O06OB'S3KM, MOKJaJeHi Ha HBOTO TOJOBOK PadOHHOL
JEpKABHOI ~ aAMiHicTparii Ta KepiBHHKOM amapaTy palOHHOI JepXaBHOI
aaMiHiCTparii.

HavaabHHK Bigairy 10KyMeHTOO00Iry,

KOHTPOJIIO Ta OpraHizauiiinol

AiIILHOCTI aniapaTy paioHHOI ;

AepKaBHOI aaMiHicTpamil ' %//// % Harania SBTYIIEHKO
' }
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