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BOT'OJIYXIBChKA PAMOHHA JEPKABHA AJIMIHICTPAIILA
XAPKIBCBKOI OBJACTI

PO3NMOPAAXKEHHA
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IIpo oronoimeHHd Ta NPOBEJEHHA KOHKYPCY
Ha 3A¥HATTA BAKAHTHOI HOCAIH NPOBIAHOIO
cneniajicra Binainy Begenns ldepxaprnoro
peecTpy BHOOpHIB anaparty paHoHHOL
AepakaBHOIL aagMiHICTpaLil

Kepyioauch crartsmu 6, 39, 41 3axony Ykpainu «IIpo Micuesi JepiaBHi
anMiHicTpanii», BimmoBinHo mo crateii 22, 23 3akomy Ykpainu «[Ipo xepxkaBHY
cnyx6y», TTopsaaky mpoBeNeHHS KOHKYPCY Ha 3aMHSTTS IHOCcax JepiKaBHOI CIy>KOH,
3aTBep/pKeHoro mocranosoro KabGinery MinmictpiB YkpaiHu Bin 25 Oepesus
2016 poxy Ne246:

1. Oromocutd Ta NPOBECTH KOHKYPC Ha 3afHATTA BaKaHTHOI I0CaAu
IpoBifHOrO creniaigicra Bimminy Beaerus JepkaBHOTO peecTpy BHOOPLIB arnapary
paiioHHOT AepKaBHOI aJIMiHICTpaIlil.

2. BH3HAUUTH YMOBY IPOBCJCHHS KOHKYDCY Ha 3aMHATTI BaKaHTHOL I10CaId
AepXaBHOl cnyxOu Kareropii mocaxs «B» - npoBIHOTO cremiamicTa BifIly BEICHHS
JepxaBHOro peecTpy BuUOOpHiB amapaty boronyxiscpkoi palioHHOI Jep:kaBHOI
aaMinicTpanii XapKiBChKOi 00J1acTi.

IlizcTaBa: mMojaHHA TOJNOBHOrO CHeIiajgicTa 3 THTaHb YIPARIiHHA TEPCOHANOM
amapary pailoHHOI xepxxaBHOI anMiHicTpauii- Cyboru OL,_
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3ATBEPJDKEHO

PosnopaakeHHs TOOBYU
pafioHHOI JepXaBHOI
aJIMiHICTpaIlil
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YMOBH

NPOBEAEHHS KOHKYPCY HA 3aHHATTH BAKAHTHOI MOCAM JEPKABHOT C1yKOH
kaTeropii nocag «B» - npoBigHoro cnemiamicra Biaainy Benenns dep:xaBHoOro
peecTpy BHGOpUiB anapaty boroayxiBebkoi paiioHHOT JepaxaBHOT agMiHicTpauii
XapkiBebkoi o0s1acTi

Hocanosi 060B’ 13KH;

3aranabHi yMOBH

1 . 3abesneueHHs BEJICHHS I[epxcaBHoro peecTpy

'BH60pu1B ne  nepexdadac  BHKOHAHHS B

peXUMI 3aOMCYBAaHHA  TaKMX [i: BHECEHHS
3allcy Ipo BHOOpIS mo Ga3u jpaHux Peectpy,

BHECEHHS 3MIH JIO IE€PCOHAIbHUX JaHUX
PeecTpy, 3HHMIIeHHS 3anucy B Peectpi 3 nigeras
Ta B IOPAAKY, N0 BCTAHOBJICHI 3aKOHOM

VYxpaiau «lIpo HdepxaBuuii peecTp-BHOOPIIBY TA
OpUHHATHMH BINIIOBITHO 0 HEOIO  aKTAMY
PO3LOPITHAKA Peectpy, BizyalbHHI Ta
ABTOMATU30BAaHMH  KOHTPOJ»  IOBHOTH 1

| KOPEXTROCTI IEPCOHANBHUX TaHWX Peectpy.

» Begenns  xypHay peectpamii  RXimHOT

KOPEeCTIOHICHIH].
3. YcraHOBIIeHHs Ha MigcTaBi Bl,IIOMOCTeH 1po
BUOOPIY anpecy BUGOpIA HOMepa

TePUTOPIATEHOTO Buﬁopqoro OKpYyTy Ta HOMepa
BUOOpYOl  MINBHWIN, JO  SKWX  HAJICKHTH
BUOOpEITS.

4. TlijroToBKa HA NHCGMOBY BHMOry BuOOPIA
indopmarii npo Horo mepcoHanbHi JaHi, Breceni

no Peectpy.
5. Hapcunanns Ha BrGopdy a):[pecy BHGOpI_I}I
JOBiAKM Ipo HOro BKINIOYEHHS 10 Peectpy 3a

dopMOor0, BCTaHOBJIEHOKO PO3HOPSITHAKOM |

Peectpy.

6. Ilposenenns y pasi motpeGu mepemipku 3mi
NEPCOHANBHUX JaHuX BHOOpLS, 3a3HAYCHUX Y
3asBi.

7. 30IHCHEHHS MIOMICSYHOrO IIOHOBNEHHS 6a3K
naHux Peectpy.
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8. 3abesmevenHs y pasi NpU3HAYEHHS BUOOPIB
uH pateperymin yTOUHEHHS cEcKiB BHOOpPLIB
Ha BHGOpPYMX  JiNBHANAX  BIANDOBiAHO IO
3aKOHOJABCTBA.

9. Po3rmsi 3amuTiB Ta 3BEpHEHHS BHOOPIIB Y
MOPSAAKY, BCTAHOBICHOMY 3aKOHOM  YXKpaiHu
«IIpo Jlepxanuii peecTp BUOOPLIBY.

10. TlpoBemeHHS  HEPEBIPKH  HEKOPEKTHHX
BijloMocTeli PeecTpy, BHSABICHHUX PO3IOPITHIKOM
Peectpy.

11. 3pilicHenHs onpaltoBaHHs PO30LKHOCTEH TIPH
criBcTaBnensi Brbopnis Ko 30 ducaa MoMicAI.
12. 3abesmevueHHs 3aXUCTY IEPCOHANBHMX JaHHX
IpH 1x o0pobmi B npomeci CBOE! HIANBHOCT, ¥
TOPSIKY, BH3HAUEHOMY HOPMAaTHBHO-TIPABOBHMH
aKTaMH 3 TTHTaHb 3aXHCTY [IEPCOHAIIBHUX JaHMX.

YMOBH OIIATH IIpar:

IMocamosuii oxaan -- 2649 rpH., HagdaBKa 3a
BHCITYTY POKIB, HaA0aBKa 3a PaHr JepKaBHOIO
CITyK00BIIS

Indopmariis mpo CTPOKOBICTh
g1 GE3CTPOKOBICTE
TIpU3HA4EHHSA Ha [I0Cafy:

be3cTpokoBo

IMepenix JOKyMEHTIB,
HEeOOX1THUX AJIS YYAcTi y

KOHKYpCi, Ta CTPOK X IIOFaHHSA:

1. Koniist macmopTa rpoMafisHuHA Y KpalHy.
2. ITuceMoBa 3asBa MPO Y4acTh y KOHKypCl 13
3a3HAUEHHIM OCHOBHUX MOTHBIB LIOKO 3alHSTTA

| HOcanmy JepyKaBHOI CIYXOH, D0 SKOI JOAAETHCS

pe3toMe y TOBUIBHIH dopMi.

3. IlxcemoBa 3asBa, Y AKift ocoba ToBifoMIse,
oo 10 Hei He 3aCTOCOBYIOThCS 3abopoHu,
BHU3HAYCH] YaCTHHOK TPETHOIO ad0 YeTBEPTOH
crarti 1 3akony Vkpainm «IIpo ouuIeHHS
BI&IM», Ta HANa€ 3I0Jy Ha IIPOXOJKEHHS
TEPEeBIpKA Ta HAa ONPUIIOTHEHHS BIIOMOCTEH
CTOCOBHO Hel BIANOBIZHO [0 3a3U3YE€HOr0
3akody, abo KOs BCTAHOBNEHO! (bopMH npo
DEe3yJIbTATH Takol epeBIpKH.

4. Roms{ (xomil) noxymeHTa (,[[OKyMeHTlB) IIpO
OCBITY.

5. 3anoBHeHa ocoboBa KapTka BCTaHOBHeHoro
3pazKa.

6. Jexnapanis oco0H, YIOBHOBaXEHOI Ha
BHKOHAaHHS (YHKNi#A jgepxaBd abo MiCHEBOTO
camMoBpsAyBaHHS, 3a 2016 pik.

Crpox momaHHs JOKYMEHTIR:
15 xanedpapsux AHIB 3 JHS ONPHITIONHEHHS
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indopmainii ©po TPOBENEHHA KOHKYpCY Ha
o(imiiinomy BeG-catiti HailionansHoOro areHIcTRa
YKpaiHu 3 NUTAHb TePXKABHOI CIyKOH.

Jarta, 9ac 1 MicIie TpoBeACHHS]
KOHKYpPCY:

17 motoro 2017 poxy o 10.00 roz.

3a aJipecoro: XapkiBchka 00J1acTs,

M. Boroayxis, mi. Cearo-Jlyxisceka, 2, kabiHeT
NepIIoro  3acTyllHMKa  TOJOBH  PafoHHOI
AepaKaBHOI a/MiHicTpari

' TIpisBuine, im’st Ta 1o GaTHKOBI,
HoMep TenedoHy Ta ajpeca
CIICKTPOHHOI IIOIITH 0CO0HU, K2
HaJa€ JOAaTKORY iH(popMailiio 3
IINTaHb IIPOBEICHHAS KOHKYPCY:

Cy6ota Onena [BaniBHa,
Tes. 05758 3 61 20,
e-mail: brda@ukr.net

Bumoru a0 npodeciitHol KoMneTeRTHOCTI

Jaraasai BUMOrH

1. | Ocsita

Buia, He HibKYe CTYTIeHS MONOAIIOro HaKajlaBpa

| 2. | Hocsizg poboru

abo Gakanaspa

3. | Bomogiuus aepixaBHOIO
MOBOIO

BinbHe BONOAIHHS AePXKaBHOK MOBOK

- Cneuniajibai BUMOTH

OcsiTa

Bunia BijosiiHoro npodgeciifHoro cripaMyBaHis

b | —

3HaHHg 3aKOHOJaBCTBA

1y Konctutyuia Ykpainy;

2) 3akoH Ykpaian «IIpo nepxaBHy cimyx0y»;

3) 3axon Yxpainu «IIpo 3ano0iraHns KOpyILii»;
4y 3axox VYxpaimm «IIpo Miciesi gepxaBui
aMIHICTPAITI;

5) 3akon Yxpaium «Ifpo moctyn mo myGniuxol
1IHQopMAaii;

6) 3akon Ykpainu «IIpo 3aXucT IepCOHAIBHHX
JIAHUXY;

7) 3axom VYkpaimm «IIpo [lepxasnuii peec:Tp.l
BHOODIIiBY;

8) mpwitHATl BigHOBiAHO [0 3aKoHY YXpaiHu
«Ilpo [Jepxassuii peecrp BHOOPLIB» aKTH
posnopsaaauka Peectpy;

9) immi mi133K0HHI aKTH 3 BiAOBIAHKX MHTaHb

3. | IIpodeciiiai 3HaHHSA

|) 3HaBH8 OCHOB 3aKOHOIABCTBA 3 IIMTAHb,
OB’ S3aHUX 3 HOTO MISNBHICTIO;
2) 3HaHHY AepXKaBHO! NOJITHKHA 3 THTAHL, 11O
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HaJEeKaTh 0O HOro KOMIIETEHIIIT;

3) . 3HaHHA MpPaKTUKH 3aCTOCYBaHHS
3aKOHOJABCTBA 3 BIAMOBIIHUX TTHTaHb;

4) 3HAHHA OCHOB JIeP>KaBHOT'O YIIPaBIIIHHS;

5) sHauHs TOPAAKY BeIEHHS peecTpy BHOOPIIB 3
BUKOPHMCTAHASM  Cy4acHWX  iHdopMaliiHuX
TEXHOJIOT1H,

6) 3aHHsg IHCTPYKIIL 3 UTOBOACTBA

4, | SxicHe BUKOHAHHS
[IOCTABJICHUX 3aB/aHhL

1) BMiHHA [palroBaTy 3 iHhGOpMaIIi€o;

2) opienTanis Ha [JOCATHEHHS  KIHIEBUX
Pe3yIBTATIB;

3) BMIHHS BHPINITyBaTH KOMIUIEKCH] 3aBIAHHS;

4)  BMiHHg  BHUpoOJISTH  mpomosmWimi,  iX
APryMEHTYBATH Ta NIPE3EHTYBATH

5. | Komanana pobora ta
B3aEMOIIA

6. | CpulHATTA 3MiH

| 1) BuxoHaHHS IUIaHy 3MiH Ta JIOKpalleHh,

1) BMiHHS OpalfoBaTH B KOMaH/I; .
2) BMiHHS e(eKTHBHOL KOOp,IIIfIHaIIII 3 iHIHAMY;
' 3) BMIHHS Ha/1aBaTH 3BOPOTHUH 3B’ 430K

2) 3M&THICTE MPUHMATH 3MIHHU T4 3MIHIOBATUCH

7 | Texuiuni BMiHHA

BMminHS ©  BHKOPHCTOBYBaTH KOMIT' I0TEpHE
o0NagHaHHd Ta TporpamMHe 3a0e3leUCHHH,
odicHy TeXHIKY, BiJIbHE BOTOIHHS

IIEPCOHANGHMM KOMIT FOTEPOM, 3HAHHSA NpOrpam
Microsoft Office (Word, Excel, Outlook)

i 8. | OcobucTicH! KOMIIETEHTIIL

1) apamiTayHI 3;[161{001:1
2) CHCTEMHICTE 1 CAMOCTIHHICTS B p06oT1
3) BLANOBITANIBHICTD;

| 4) HATIOJETTHBICTE;
| . - -
5) IHIATHBHICTE,

4l
{-}) BMIHHA IMPpaOBaTH B CTPCCOBHX CHTyaHiHX

Ilepmii 3acTYIHAK TOI0OBH

r

paiioHHO] JepskaBHOI agMiHicTpanii DL P B.B.3upsaioBa
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