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BOTIOJYXIBCbKA PAITOHHA {EPKABHA AJIMIHICTPALIA
XAPKIBCHKOI OBJIACTI

HAKA3
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IIpo oro/omeHHs Ta NPOBeACHHS

KOHKYpPCY HA 3ai{HATTA BAKAHTHO]

nocaay NpoBiTHOrO creniaxicTa BiALTY
Benenns JlepiaBHOro peecTpy Bubopuis
anapary paioHHOI epPKaBHOI aagMinicTpamii

Kepytouncs crarramu 6, 44 3axoHy Vkpainu «[Ipo Miclesi JeprKaBHl
aaMinicTpanii», BinosigHO no crated 22, 23 3akony Ykpaigu «lIpo nepxasHy
ciyx6y», TIops/Ky POBEIEHHS KOHKYPCY Ha 3aHHATTS MOCaz NepKaBHOI CITyXOH,
3aTBep/UKEHOro TocraHoBow KabiHety MinicTpip Vkpainu Bim 25 Oepesns
2016 poxy Ne 246, B penakuili [OCTaHOBH Kabinery MinictpiB VYkpainu
Bix 18 ceprma 2017 poky Ne 648 (i3 sminamu), [TOpAIKy BU3HAUEHHS ClELialbHAX
BUMOT" 10 0Ci6, 9Ki NPeTeHIYIOTs Ha 3alHATTA IOCak IepKaBHOT cITyKOu Kareropiu
«B» i «By», 3aTBepKeHOro HakazoM HanioHalbHOrO arcHTCTBA VipaiHu 3 NUTaHb
HepxapHol cnyx0w Bix 06 kBiTHs 2016 poKy Ne 72 (i3 3MiHaMu), 3apeeCTPOBAHOTO B
MinictepcTsi roctanii Yipaiaw 27 xsitas 2016 poky 32 No 647/28777:

1. OromocuTd Ta IPOBECTH KOHKYpPC Ha 3alHATT BAKAHTHOI IOCaIH
MPOBiHOTO crieniaicTa BTy BeAeHHS JIepikaBHOr0 peecTpy BUOOPIIIB arnapary
Boroayxiscekoi paffoHHOI AepKaBHOT anminicTpanii XapkiBchkol o0nacTi.

2. Bu3HauuTy YMOBH IIPOBEACHHS KOHKYPCY Ha 3affHATTS BAKAHTHOI IOCaau
IepKaBHOI CIryKOu xareropii nocay «B» - IPOBIAHOTO crierliajicTa BijIiay BeIeHHs
JlepikaBHOTO peecTpy BUOOPLUB allapaty BoronyxiBchkoi pailoHHOI JiepXKaBHOL
anMiicTpauii XapkiBcbkol 06nacti.

[Tincrapa: 3asBKa Ha J00Ip nepcoHATy, NOJAHHS 3aBiJyBaua CEXTOPY YNPAaBIiHHS
NepcoHayioM —anapary — padoHHOL nepxaBHoi  aamimictpauii  O. CYbOTH
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3ATBEP/IKEHO
Haxa3 xepiBHMKa ariapaty
pafoHHOI JEPIKaBHOT

aZMiHICTpaLii
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YMOBH
NpoBeeHHs] KORKYPCY Ha 3afiHATTS BAKAHTHOI nocaan HepKaABHOI CTyKOH
kareropii nocaa «B» - npoBigHoro cneniajicra Biaaity Be1eHHs] Jlep:kaBHOTO
peecTpy BuGopuis anapary boroayxiBebkol paiioHHOI JepKABHOI aaMiHicTpanii
XapkiBcbkoi 0061acTi

3arajibHI YMOBH

ITocamoBi 000B’ I3KU: 1. 3abe3neucHusl BeAcHHS Jlep)KaBHOrO peecTpy
suGopuiB (mam — Peectpy), 1o mependadae
BUKOHAHHS B DEXWUMi 3alMCYBaHHS TakuX Hif:
- BHECEHHS 3alucy Ipo BHOOPLS 10 6a3y maHuX
Peectpy;

- BHECEHHd 3MiH [0 IEpCOHANBHMX  JAHMX
Peectpy;

- 3uMINeHHA 3amucy B Peectpi 3 mijcTaB Ta B
TIOPS/IKY, [0 BCTaHOBJIEHI 3aKOHOM Vkpainu
«I[Ipo  JlepxaBHUH  peecTp BUOOPIIIBY  Ta
NPUAHATAMY BiNIOBITHO /IO  HBOTO aAKTaMH
posmnopsaHuka Peectpy;

- Bi3yanpHmif Ta aBTOMATM30BaHMW KOHTPOIb
MOBHOTYA 1 KOPEKTHOCTI IIEPCOHANBHHUX  JAaHHX

Peectpy.

2. BeneHus OKypHamy peecrpalii  BXiJHOI
KOPECIIOHICHII.

3. YCTaHOBJIEHHsT Ha IIACTaBl BIIOMOCTEW MIPO
BrOOpYY agpecy BubOpPIIA HOMEDPA

TEPUTOPIAIEHOTO BHOOPUOTO OKPYry Ta HOMepa
BHOOpYOl  AINBHMIN, MO  SKAX  HAJIOXKUTH
BHOOpEL.

4. Ha mmMcbMOBY BMMOTY BHOOpPLS IMJArOTOBKA
inbopMaii Tpo #oro NepcoHabHi JaHi, BHECEHI
no Peectpy.

| 5. Hapcunands Ha BUOOp4y ajpecy BHOOPLIS




JOBiIKK IIpo #oro BkimodeHHs Jo Peectpy 3a

dbopmoro, BCTAHOBJIEHOIO  PO3MOPIIHHKOM
Peectpy.

6. IlpoBenenns y pasi TOTpeOM TEPeBipKYy
3MiHH NepcOHAbHAX ~ JaHWX  BUOOPLS,

3a3HA4YEHHUX Y 3a5Bi.

7. 3MiACHEHHsS IIOMICIYHOIO ITOHOBICHHSA 0asu
na"ux Peectpy.

8. 3abe3medeHHs y pasi TpU3HAdeHHs BHOOPIB
g pedepeHiyMiB yTOUHEHHS CIIVCKIB BHOOPIIIB
Ha  BHOOpYMX  AUIBHUIAX BiMIOBIAHO IO
3aKOHOJIaBCTBA.

9. Posrnsj 3amuTiB Ta 3BEpHEHb BHOOPIIB Y
IIOPSJKYy, BCTAHOBIEHOMY 3aKOHOM VYxpainu
«[Ipo Jlepxanuit peecTp BHOOPIIBY.

10. TlpoBemeHHs  IEpEeBIpKM  HEKOPEKTHHX
BifjoMocTel PeecTpy, BUSBIEHUX PO3NOPAAHUKOM
Peectpy.

11. 3ificHEHHS ONPaLIOBaHHA PO3OLKHOCTEN PH
CIiBCTaBjIeHH] BHOOPLIB 10 30 UKcia MoMiCsI.
12. 3abe3neyeHHs 3aXUCTy MEPCOHAJIBHUX TaHUX
npu ix o6pobui B mporeci cBoei AisMbHOCTI, ¥
NOPSiZIKY, BU3HAYEHOMY HOPMATHBHO-IIPABOBUMHU
aKTaMM 3 MUTaHb 3aXUCTY NEPCOHANBHUX JaHUX.
13. 3pmilicHenHs iHmMmMX  GyHKUiH, HEOOXIIHUX
JUTA BUKOHAHHS IIOKJIQJCHUX HAa HhOTO 3aBJIaHb.

[MpoBigHuii CriewiaicT BU3HAYEHHUI OMEpPaToOpoM
ABTOMATH30BaHOI indopmariitno-
TeleKoMyHiKaliinoi  cucremu  «JlepkaBHuH
peecTp BUOOPLIBY 3 MpaBaMH KOPUCTyBa4a PiBHA
oprany BefieHHs Peectpy.

Oco6GnuBocTi poboTH - iHAUBiTyaNbHa,
FOTOBHICTh 7O pOOOTH B yMOBax BIPOBAJHKECHHS

| €NEKTPOHHOTO  JIOKyMEHTOOOIry, CIIPUIHATTS

HOBOBBEJEHH Ta IX peaiisailis, 3JaTHICTH
3HAXONMTH ONTHMAJGHI  BapiaHTH  PillleHb,
opieHTallis Ha IPoQeciiiHe CaMOBIOCKOHAICHHS

YMOBH OIJIATH MpaLi:

[ocanoBuii oxkmax — 3500 rpH, npemii 1
HanGaBKU - BiAMOBIAHO H0 CTarTi 52 3aKOHY
Vipairu «ITpo fepxaBHy Ciyx0y»

Tadopmartis Ipo CTPOKOBICTE
uyn 6e3CTPOKOBICTD
pU3HAYCHHS Ha MTOCAYy:

be3cTpoKoBO
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[Teperik JOKYMEHTIB,
HeoOXiaHux JIs ydacTi y
KOHKYPCi, T2 CTPOK 1X ITOJaHHI:

| TIpO pe3yNbTATH TAKOI MEPEBIPKHL.

| BAKOHAHHSI (YHKIiH gepxaBy abo MiCLEBOTO

1. Kormist macmopra rpoMajisHuHa Y KpaTHH.

2. TluceMoBa 3asiBa IPO Y4acTh ¥ KOHKYpCi i3
3a3HAYEHHSIM OCHOBHMX MOTHUBIB LIOJIO 3aHHATT
HoCad, 10 K01 OAEThCSA PE3FOMeE.

3. TluceMoBa 3asBa, y fKiii oco0a MOBIIOMIISE,
mo g0 wHel He 3aCTOCOBYIOThCS 3a00pOHH,
BI3HAUEHI YACTHHOK TPETHOIO ab0 YEeTBEPTOIO
crarti 1 3akony VYxpainm «llpo ouuIICHHA
BIany», Ta Hamae 3roay Ha MPOXOKCHHS
mepesipk Ta HA ONPWIIONHEHHS BiIOMOCTEH
CTOCOBHO Hei, abo KOmis BCTaHOBIEHOI (opMmu

4, Korrii JOXYMEHTIB IIpO OCBITY.

5. TlocsiguenHs arecrauii IIONO  BiILHOTO
BOJIOJIHHS JIEP>KaBHOIO MOBOIO.

6. 3amoBHEHa 0COOOBa KapTKa BCTAaHOBJIEHOI'O
3pazKa.

7. Jlexmapallisi 0cOOH, YIIOBHOBAXEHOI  Ha

caMoBpsyBaHHs, 3a 2017 pik.

8. 3asBa 3a (GOPMOIO 3TIIHO 3 JOJIATKOM 3 1o
[lopsnky UpOBENEHHS KOHKYpPCY Ha 3alHATTA
mocan JEpXaBHOI — CIyXkOHW, 3aTBEpAXKEHOIO
nocraHoBoro  KaGimery MiHicTpiB  YKpalHu
Big 25 Gepesns 2016 poxy Ne 246, B pemakuii
nmocragoBr  KabGimery  MimictpiB  Ykpainu
gin 18 cepmus 2017 poxy Ne 648 (i3 3miHamu)
npo 3a0e3ledeHHs B yCTAHOBICHOMY MODPAIKY
PO3YMHOTO ~ NPHCTOCYBaHHA  (m1a  oci6 3
iHBaMimHICTIO, sAKi OaXaioTh B3ATH YYacTb Y
KOHKYPCI).

CTpOK ITOaHHS JOKYMEHTIB:

30 xaneHgapHMX AHIB 3 JHA OIPWIFOJHCHHS
indopmarnii PO NPOBENEHHS KOHKYpCy Ha
odiniiinomy BebO-caiiti HalioHaTIbHOTO areHTCTBA
YKpaiHH 3 TUTaHb JepKaBHOI CIyKOu.
JIOKyMEeHTH NpUIAMAIOTECS 3a aapecoro: 62103,
XapKiBCbKa 00J1acTh, m.boroayxis,

1. Cesro-JlyxiBCcbKa, 2, KabiHeT 2

Micie, uac Ta gaTa mo4aTky
IIPOBE/ICHHS KOHKYPCY:

62103, XapxkiBckka o0macts, M.boromyxis,
mn. Cearo-JlyxiBcbka, 2, KabiHET 3acTyMHHKA
roJIoBd paOHHOT AepKaBHOI afMiHicTparlii,

10.00 rox., 04 Bepecus 2018 poky

IIpissuiie, iM’s1 Ta 110 6aTHKOBI,
HoMep TenedoHy Ta ajipeca

Cy6ora Onena IBaniBHa,
ten. 05758 3 01 20, B
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eJIEKTPOHHOT MOWITH 0cobw, ska | e-mail: bohodukhivska@rda.kh.gov.ua
Ha/a€ NOJaTKOBY iHGOPMAITIIO 3
NUTAHb IPOBEJIEHHS KOHKYPCY: |

Ksanidikaniiini BAMOrH

1. | Ocgira Bula, He HIDKYE CTYIEH MOJOAIIOrO0
Gakanaspa, 6akanaBpa, 6e3 BUMOT 10 raiys3i
| 3HaHb
2. | Hoceig podbortu be3 BUMOT 10 JI0CBiny poboTu
3. | BononinHs gepxaBHOIO BinbpHe BOJOAIHHS Jep>KaBHOIO MOBOIO
MOBOIO

BuMOI# 10 KOMIIETEHTHOCTI

Bumora KoMIoOHEeHTH BUMOTH
1. | OcuoBHuil HanpssM poOOTH | BUKOHAHHS nifi momo BedeHHs JlepaBHOTO
32 NNOCA0K0 PEECTPY BUOOpIIB, MO0 SIKOTO  BHOCATBCA

BijoMoCTI Mpo TpoMajisH YKpaiHW, IO MAaroTh
[IpaBO TONOCY i NPOXHBAKOTH a60 mepeCyBarOTh
Ha TEpUTOpii cena, cenuma, MicTa, SIK1 BXOOATH

10 CKiany  paioHy, YTOYHEHHS CIIVICKiB
BUOOpPIIB Ha BUOOPYMX JITBHALSX

2. | OcobnmBocTi poboTH iHmBIAyallbHA

3. | Onuc 30BHINIHIX 3B’43KiB i3 migposnminamu amnapary Ta CIPyKTypHUMHU
i pO3/IiTaMU palioHHOL JepiKaBHO1
aJMiHICTpAaIlil;

| 3 IiATIPHEMCTBAMH, YCTAHOBAMH, OPTaHI3aLlisMA,
OpraHaM¥ MiCLIEBOTO CAMOBPSIITYBaHHS,
3 TPOMAJIIHAMU

4. | YMIHHS TIpaItoBaTy 3 nocBin poboTH 3 obicHuMm makeroM Microsoft
KOMIT FOTEPOM Office (Word, Excel, Outlook), HaBuuku poGOTH
3 iH(opMaliifHO-TIONIYyKOBUM CHCTEMaMu B
Mepexxi InTepHeT, 3HaHHS IPaBUI BUKOPUCTAHHS
KOMIT FOTEpHOTO OOJIa[JHAHHA Ta IPOrPaMHOro

3abe3nedeHHs

2. | HeoOxinni OiJIOBI IKOCTI 1) ananiTH4Hi 3710HOCTI;
2) opieHTalis Ha JIOCATHEHHA KiHIIEBUX
PE3YIIBTATIB;

1 3) BUMOTJIMBICTE;

4) onepaTUBHICTh;

5) 3jaTHiCTh NpUAMATH BYACHI Ta BUBaXKEHI
PIiTIEHH,

6) Nianorose CHiNKyBaHHs (IACHMOBE i yCHE);

7) BMiHHS BH3HA49aTH OPiOPUTETH;

8) cTpecoCTIHKICTD
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Heo6xinnai ocoducTicHl
IKOCTI

1) BiAIIOBI HANBHICTB;

2) iHiliaTUBHICTS;

3) HAITOJICTIUBICTE;

4) 4yecHICTB;

5) mOpsIIHICTS;

6) AVCITUITIHOBAHICTE;

7) KOMyHiKaOeIbHICTb;

8) CHCTEMHICTS;

9) caMOCTIlHICTD B poOOTI

IIpodecitidi 3HAHHA

Buwmora

KoMIioHeHTH BUMOTH

3HaHHs 3aKOHOIaBCTBA

3HaHHA:

- Konctutyuii Ykpainy,

- 3axony Ykpainu «IIpo mepxaBHy CIyx0y»;

- Saxony Ykpaian «[Ipo 3amoGiraHHs
KOPYIILII»;

- 3axony Ykpaiau «IIpo 3aXxucT NEPCOHANBHUX |
TAHUIX»

3HaHHI CHELiaIbHOrO
3aKOHO/IABCTRA, 1[0
OB’ si3aHe 13 3aBIaHHAMU Ta
3MIiCTOM pobotu
JEPXKABHOTO CITy>KOOBLS
BinnosigHo o Ilonoxenus
po BT BEJEHHS
JleprxaBHOTO peecTpy
BUOOPINB anapaTty paloHHOI
JEepXaBHOI  aaMiHICTpalil,
MocajgoBol iaCcTpyKUil
[IPOBLAHOIO coeLiamicTra
BLIUILITY

3HaHHA!

- 3akony Vkpaimu «[Ipo wmicuesi AepxaBHi
agMiHicTpaniin;

- 3axony VYxpaimu «lIpo [lepxaBHuil peectp
BHOOPIIBY;

- 3axony Yxpainu «1Ipo cBoboxy mnepecyBaHHA
Ta BUIpHMI BHOIp Miclsd IPOXHBAHHSA B
Vkpaini»;

- 3akony Ykpainu «IIpo poctym mo myGmidHOI
indopmanii»;

- iHmUX 3aKOHIB 1 MiA3aKOHHMX aKTiB, LIO
CTOCYIOThCS HOT0 NisTIBHOCTI;

- HOPMATHWBHO-TIPABOBUX AaKTIB IlenTpansHOI
BUGOpPUOl KOMICIl;

- PermamMeHTy palioHHO] JiepyKaBHOL
afiMiHiCcTpauii;
- Imcrpykuii 3 [AUIOBOJACTBA B palioHHIH

nepxaBHilt aMiHiCTpaIlii;

- TOpSAKY BEJIEHHS  peecTpy BHOOpUiB 3
BUKODHCTAHHAM  CyYacHHX  iH(pOpMaI[ifiHuX
TEXHOJIOT1H
s )
3aBiyBay ceKTOPY YNPABJIiHHSA NEPCOHAIOM - / 7 P
anaparty paiioHHOT AepiKaBHOI aAMiHiCTpALiT %f’ 0. CYBOTA
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