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BOIOJYXIBChKA PAHOHHA NEPKABHA AIMIHICTPAINIA

XAPKIBCHKOI OBJIACTI
HAKA3
3 /‘;f” 018 fly Boronyxis Ne At

IIpo orosiomeHHsI Ta NPOBeAeHHS KOHKYPCY
HA 3aHHATTS BAKAHTHOI IOCAa)M I'OJIOBHOTO
cneniagicra opraHisaniiiHoro BigaiIy
anapary paioHHOI Jep:kaBHOI agminicTpanii

Kepyrounch crartsmu 6, 44 3axony VYkpaimm «lIpo wmicuesi JepIKaBH1
aaMiHicTpanii», BianmosigHo mo cratedt 22, 23 3akoHy Ykpainu «IIpo nepxasHy
ciyx6y», TTopsnky HpoBe/ieHHs KOHKYPCY Ha 3afHATTS MOCa AepKaBHOL CITy)KOH,
3aTBepIKeHOro mocTtaHoBoo Kabimery Minictpis Vkpainm Bim 25 OepesHs
2016 poxy Ne 246, B pemakuii nocranosd Kabimery MiHicTpiB YKpaiHu
Bix 18 ceprms 2017 poxy Ne 648 (i3 3sminamu), ITopsaky BU3HAUEHHs CICLialbHIX
BAMOT 710 0Ci6, SIKi IPETEHIYIOTh Ha 3alHATTA MOCaJ IePKaBHOI CIyKOH KaTeropi
«B» i «By, 3aTBepmkeHOro Haka3oM HallloHaJTEHOTO areHTCTBa YKpaiHW 3 IUTaHb
nepxaBHOI ciryxk6u Bij 06 kBiTHS 2016 poky Ne 72 (i3 3MiHaM¥), 3apeeCTPOBAHOTO B
MigicTepeTsi roctuii Vkpainu 27 kBiTHs 2016 poky 3a Ne 647/28777:

1. OroyocuTH Ta MPOBECTH KOHKYPC Ha 3aWHSTTS BAKAHTHOI OCAH TOJIOBHOTO
criemianicra  opramizaliiiHoro Bimginy amapary borofyxischkoi —paiioHHOI
JiepKaBHOi aaMiHicTpalii XapKiBchkoi 00acTi.

2. BU3HAYMTH yMOBM HPOBEIEHHSA KOHKYPCY Ha 3aiHSTTS BaKaHTHOI [0CAIM
iepXKaBHOI cITyx61 KaTeropii mocas «By - TOJIOBHOTO ClellianicTa OpraHi3alifHoro
BTNy amapary Boromyxischkoi paiioHHOl mepikasHOI agMiHicTpanii XapKiBChKOL
obuacTi.

[TizcraBa: 3asBKa Ha H0Oip MepcoHaly, MOJAHHS 3aBilyBada CEKTOPY YNpPaBIiHHS
NepcoHAJIOM ~ amapaTy pailonnoi jgepxasroi amMimicTpanii O. CVYBOTU
Biz 04 BepecHs 2018 poxy=a 115;':;,5-1' _

KepiBHuk anapary

Jep:KaBHOT agMmiHic 177 oLty — g, pO3TATAM



3ATBEP/IDKEHO

Haxa3 xepiBHUKa anmapaTy

paliOHHOI JepKaBHOL

azMiHicTpaii

YMOBHN

NPOBeIeHHS KOHKYPCY HA 3aHHATTH BAKAHTHOI NOCAIH 1ePKABHOI CJIYKOU
KaTeropii nocaz «B» - roioBHoOro cneniajicra opranizauiiHoro Bigainy anapary
boroayxisenkol palioHHOI nepkaBHOT aaminicTpanii XapkisebKkoi obaacti

3arajibHi yMoBH

ITocamosi 000OR’SI3KM:

1. 3ale3medeHHS  B3AEMO3B’S3KIB  TOJOBH
paiioHHOL JIepXKaBHOI aaMiHicTparii 3
IAIPUEMCTBAMY, YCTAHOBAMM, OpraHisalisMu
HE3aJI&XXHO B (QOpPM BIACHOCTI, OpraHaMu
MICLIEBOT'O CAaMOBPSAYBaHHS PalioHYy.

2. IlixroToBka NpPOEKTIB PO3MOPSIKEHEL I'OJOBU
paliOHHOI JepXKaBHOI afgMiHicTpamii, iHIIKAX
Cily>)kO0BUX JTOKYMEHTIB 3 IHMTaHb, BiHECEHHX
hi (o) KOMIETEHIIi  Bimminy, AHATITUYHUX,
JNOJATKOBUX Ta IHIIMX HEOOXiTHHMX Marepialib.

3. IlepeBipka po0OOTH BHKOHABYHMX KOMITETIB
MICIIEBUX pajJl paiioHy IO[0 BUKOHAHHS HHUMH
3aKOHIB YKpaiHW, YKa3iB 1 po3MOpsSIKeHb
IlpesunenTta Ykpainu, po3nops/pKeHb i JOpYYEHb
TOJIOBH 00JIACHOI 1 FOJIOBH PaiOHHOT JepiKaBHHX
aaMminicTpanii. CucreMarnude iHGOpMyBaHHS 3
IMX IUTaHb KepiBHUKA amapary paioHHOI
OEepKaBHOI  aaMiHiCTparii Ta 3acTyMHUKa
KEpIBHUKA arapary, HavaJlbHHKa BiIiny.

4. KowmmnekcHe  3a0e3ledeHHs  MEPEBIPKH
JIATIBHOCTI OPraHiB MiCIIEBOTO CaMOBPSIYBaHHS
palioOHy 3 IIUTaHHsS BUKOHAHHS JeJIEFOBaHMX
IIOBHOBa)XX€Hb  OpraHiB  BWKOHAaBYOI  BIIAIH,
CKJIQJIaHHA BIAMOBIIHUX AKTiB.

5. 3a0e3nedyeHHs  KOMITIEKCHOTO  HAJaHHS
[IPAKTHYHO! T4 METOAWYHOI JOIIOMOId MiCLIEBUM |
pamaMm paifioHy 3 NHTaHL oOprasizamii poboTH |
BUKOHABYOI'O KOMITETY PajiH. |
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6. Opranizaliisi BUCBITJIEHHS. B palOHHUX 3aC00ax
MacoBoi iHpopMalii Ta Ha odimiiiHoMy BeO-cailTi
paioHHOI JIepKaBHOI aJMIiHICTpaIlil pe3yJbTaTiB
NEepeBipKU  JISUIBHOCTI  OpraHiB  MICIIEBOTO
CaMOBpPSAYBaHHS PalloHy 3 MUTAHHS BUKOHAHHS
NIeIETOBAHUX MOBHOBRJKEHb OPraHiB BHKOHABUOL
BIAH.

7. IlizrotoBka MaTepiajiB Ta Oprasisaumiine
3a0e3I€UeHHs MPOBEJCHHS 3acifiaHb KoJerii
palioHHOI JiepKaBHOI  ajaMiHicTpawii, 300piB
aJIMiHICTPAaTUBHO-TOCIIOIAPCHKOT0O aKTUBY
paiiony, Hapan y TrOJIOBU pallOHHOI AepiKaBHOI
afMiHicTparlii, y TOMY 4YHCIi ONEPaTUBHHUX,
iHIMX ~HapaJ 3 [HWTaHb, BIJIHECEHUX MO
KOMIIETEHIIT BiIIiy.

8. 3alesmeueHHs KOHTPOJIO 33 CBOEYACHUM
HaJXOJDKEHHSAM  KOMill  pillleHb BUKOHABYMUX
KOMITETIB  MICIEBUX  pajJl  pailloHy Ta
PO3MOPAIKEHD CLTBCHKUX, CENHIIHUX, MiCBKOTO
TOJIiB, IPUAHATUX HUMH 3 TUTaHb 3MIACHEHHS
JeJIETOBAaHUX TMOBHOBAXXEHb OPTaHiB BHKOHABUOL
BNAJM, y3arajJbHEHHs IMUCHMOBOI 1H(OpMAIi 3
I[UX [TUTaHb.

9. 3abe3neveHHs HAIXOHKCHHS 3 BHUKOHABUMX
KOMITETIB MICIIEBHX paln paiioHy rpadikiB
MPOBEIEHHS ceciif Ta popMyBaHHS y3arajibHeHUH
rpadik iX MpOBEACHHS.

10. ®opmyBanHs rpadikiB 3acijaHh BUKOHABUUX
KOMITETIB MICLHEBUX paJl palioHy 1 3A1ICHEHHS
KOHTPOJIIO 3a X IPOBENEHHSAM 1 y4YacTiO B HHX
KEPIBHUITBA pallOHHOI IepKaBHOI aMiHiCTpaIlii.
11. Cxnaganas 3a iHGopMaIi€0 MICHEBUX paj
pationy rpadikiB MpoBeAeHHS CXOIIB T'POMaJSH
3a MicmeM 1X  TPOXHUBaHHSA, 3OiACHEHHS
KOHTPOJIFO 33 IX IPOBEACHHSM 1 y4acTiO B HHUX
KEpiBHUIITBA PalOHHOI JiepKaBHOT aJIMiHICTpaIlii.
12. Opranizanis gisobHOCTI paoHHOI poOoyoi
IPYIHU 3 MATPUMKU Ta BIPOBAJKECHHS 3aXOJiB 3
NOOpOBITEHOTO  O0’€MHAHHA  TEPUTOPIATHHUX
rpomaj.

13. BuBueHHs, y3arajgbHEeHHS 1 MOLIUPEHHS
HOBUX (opM 1 MeToJiB poOOTH Oprais
MiCILIEBOTO CAMOBPSYBaHHS PaiiOHY, HaJaHHS M
METOAMYHOI 1 [PaKTUYHOI  JONOMOIH B
MONIMNIIEHHI Ta BJOCKOHANEHHI YIIpPaBIiHCHEKOI




3

TiSTTEHOCTI.

14. 3a nopy4eHHsIM KepiBHUKA amapaTty pailoHHOI
IepKaBHOI aIMiHICTpallii, 3aCTyITHIKA KepiBHUKA
anapaTy, HayalbHMKa BIAAITy CHUIBHO 3
BIATIOBIAHUME ~ CTPYKTYPHUMHU  MiJPO3iTaMu
palioHHOT Jep)KaBHOI aJAMIHICTparlii opraHizailis
HIITOTOBKH TPOEKTIB pillleHh paloHHOI pajy,
BIJHECEHUX JIO KOMIIeTeHUIi Bigaity, i1 fKi
BHOCSTBCS Ha il PO3IJIAL TOJNOBOI PaiOHHOL
NepKaBHOI aIMIHiCTpalIii.

15. TlpuiiMaHHA BiA KEpiBHHUKIB CTPYKTYPHUX
NiIPO3ALTIB paliOHHOI Jiep’KaBHOI aJMiHICTpallii,
IHIMX opraHizanii HeoOXiMHUX MaTepiamiB 3
IIUTaHb IMOPSJKY JACHHOTO ceMiHapiB-Hapan 3
CIIbCHKUMM, CEJIUIIHUMH, MICBKUM TOJOBaMH,
y3arajpHEHHs iX 1 y9acTh Y HiATOTOBIl ITHUTaHb,
BIJTHECEHUX J0 KOMIETEHINIT BLIILITY.

16. Opranuizaniiine 3a0e3le4eHHs TPOBEACHHS
CEMIHApIB-HApaJ 3 CiNbCHKUMY, CEJMIIHUMH,
MICBKAM TOJIOBaMH, IHIIWX Hapaj 3 IHUTaHb,
BiJJTHECEHUX 10 KOMIIETSHIN] BiaIimy.

17. Koopnunauiss pobGOTH OpraHiB MiCI€BOIO
CaMOBpsIlyBaHHs paiioHy 3 ITUTaHhL MaTepialbHO-
TEXHIYHOTO 3a0e3MedeHHsT BUOOPUUX KOMicil Imix
Yyac IIATOTOBKH Ta TIPOBeAeHHS BHOOPiB i
pedepeHayMiB.

18. V3aranbHeHHs MaTepialliB 3 IUTAHHS
MaTepiaTbHO-TEXHIYHOTO 3abe3neueHHs
BUOOpYMX  AUIBHUIG,  HAJaHWX  OpraHaMH
MICIIEBOT'O CAaMOBPSIyBaHHS paioHy.

19. 3abesmedeHHs oOpraHizamifHol IiArOTOBKH
CHIJBHO 3 iHIIMMHU CTPYKTYPHUMH IIAPO3/iTaMu
paiioHHOI JepKaBHOI aJAMIHICTpallii YPOUHCTUX
3aXOlIB 3 HAroAu JepKaBHUX 1 mpodeciiHumx
CBST, IHIIUX MACOBHX 3aXO/iB

YMOBH orutaTu mpari:

Ilocanosuii oxkmang — 4100 rpH., npemii i
HaJ0aBKM - BIAMOBITHO A0 crarTi 52 3akony
VYxpainu «lIpo gepxkaBHy cayx0y»

Indopmanis npo cTpoxoBicTh
491 OE3CTPOKOBICTE
IIPHU3HAYEHHS Ha TOCay:

besctpokoBo

Ilepenik ZOKYMEHTIB,
HEeOOX1JHMX AJIS y4acTi y

KOHKYPCI, Ta CTPOK iX IMOJaHHSA:

1. Komist nacniopra rpoMajisHiuHa VKpainy.

2. IlucemoBa 3asBa NMpo yd4acTh y KOHKYpCl i3
3a3HAYEHHSIM OCHOBHUX MOTHBIB IOJ0 3afHATTS
1Iocaiy, 10 sIKO! JOJAETHCS PEIIOME.
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3. IlucemoBa 3asiBa, y siKiii ocoba MOBIJOMIISE,
0 A0 Hei He 3aCTOCOBYIOThCS 3a00poHH,
BU3HAYEHI YAaCTHUHOI TPETHOIO ab0 YeTBEPTOIO
crarti 1 3akony VYkpainm «[Ipo oduIeHssa
BIaAW», Ta HAJA€ 3roly Ha MPOXOKEHHS
IEepeBIPKM Ta Ha ONPUIIIOJHEHHS BiJIOMOCTEMH
CTOCOBHO Hei, abo KoIlisi BCTaHOBJEHOi (opmu
PO Pe3yabTaTH TAaKOl IEePEBiPKHU.

4. Komii DOKyMEHTIB PO OCBITY.

5. TlocBimuenHs arecrarii IIOA0 BLILHOTO
BOJIOZiHHS Iep>KaBHOK MOBOIO.

6. 3anoBHeHa 0co0OBa KapTKa BCTAHOBJIEHOTO
3paska.

7. Jleknapamiss o0coOH, YNOBHOBaXEHOI Ha
BUKOHaHHS (QYHKIIH JaepaBu abo MiCIIEBOTO
caMoBpsiyBaHHs, 3a 2017 pik.

8. 3asgBa 3a (opmoro 3rimHO 3 JOAATKOM 3 10
Ilopsinky mpoBelNeHHS KOHKYpCY Ha 3alHATTS
mocaji JIepXXaBHOI  CIy>KOHW, 3aTBEPIKEHOTO
nocraHoBoro Kabinery MinicTpiB  Ykpainu
Big 25 Gepesns 2016 poxy Ne 246, B penmaxuii
nocraHoBr  Kabinety  MiHictpiB  Ykpaiuu
Bin 18 cepmus 2017 poky Ne 648 (i3 3minamm)
npo 3a0e3NeYeHHS B YCTAHOBJIEHOMY MOPSIKY
pO3yMHOTr0  MpUCTOCYBaHHA (mmsg  ocib 3
iHBaNMiAHICTIO, sIKi 0aXaloTh B3ATH YYacTh Y
KOHKYPCI).

Crpox nosanust JOKyYMEHTIB:

30 xajeHAapHHX JHIB 3 JIHS ONpPHIKOJHEHHS
indopmanii npo mNpoBemeHHS KOHKYpCy Ha
oimiiiHomMy BeO-caiiTi HanioHansHOTO areHTCTBA
VYKpainy 3 MUTaHb epKaBHOI CIyKOH.
HoxymenTu npuiimaroTecs 3a azapecoro: 62103,
XapkiBcbKa 00J1acTh, m.boroayxis,
1. Cesro-/lyxiBcbka, 2, kabiHer 2

Micre, gac Ta qara moyarky
IIPOBEICHHS KOHKYPCY:

62103, XapkiBceka 00aacth, M.Boroayxis,
1. Cedaro-JlyxiBcbka, 2, kaGiHeT 3acTynHUKA
TOJIOBY PaiOHHOI I€p>KaBHOI afMiHicTpallii,

10.00 rox., 09 sxoBtHst 2018 poky

IIpissuiue, iM’s Ta o 6aTHKOBI,
HOMED TenedoHy Ta ajgpeca
€JIEKTPOHHOI MOMITH 0co0H, SKa
Ha/la€ JOJaTKOBY iH(OpMaIliio 3
IUTaHb POBEIEHHS KOHKYPCY:

Cy6orta Onena IBanisna,
Tenr. 05758 3 01 20,
e-mail: bohodukhivska@rda.kh.gov.ua




KBauijikauiiini BHUMoru

Ocsita

Buina, He HIDKYe CTYIIEeHsS MOJIOIIONo
OakanaBpa, OakanaBpa, 6€3 BUMOT J0 Taly3i
3HAHb

Hocsig pobotu

bes Bumor 1o gocsixy poboTu

BononinHs nepxaBHOIO
MOBOIO

BinpHe BONOAIHHS JePKaBHOK MOBOIO

BHMOIH 10 KOMIIETEHTHOCTI

Bumora

KommnonenTtu BuMoru

OcHoBHUM HanpsiM po6oTH
3a TI0CaI0I0

B MeXax KOMIIETEHIT 31HCHEHHS
oprauizariitHoro 3a0e3me4eHHS 3aXOMiB, SKi
IIPOBOJATECA TOJIOBOKO PaMOHHOI JepXKaBHOI
aZIMiHICTpaIlii, I ITOTOBKA aHAJII THYHHX,
iHpopMaliHHUX Ta iHIIMX MaTepiajiB, HaJaHHS
METOJAUYHO! Ta MPAKTUYHOI JOIOMOIY OpraHam
MICIIEBOTO  CaMOBpSAyBaHHA  palioHy 3
BIJINOBIAHUX MMUTaHb

OcobsBocTi po6otu

IHIUBIAyallbHA

W

Onuc 30BHIIIHIX 3B’ 93K1B

i3 migposninamMM amapaty Ta CTPYKTYpPHHUMHU
HiApo3IinaMu palioHHO1 Jep>KaBHOI
aJMiHICTpaIlii;

3 OpraHaMy MiCLIEBOTO CaMOBPSITyBaHHS;

3 NIATIPHEMCTBAMH, YCTAHOBAMH, OpTraHi3aIisiMy;
3 rPOMaSTHAMHU

VYMiHHS NpaIfoBaTy 3
KOMII I0TEPOM

JOCBLN poOoTH 3 odicHUM makeToM Microsoft
Office (Word, Excel, Outlook), HaBuuku poboTu
3 iH(pOpPMaIifHO-TIOIyKOBUM CHUCTEMaMH B
Mepexi [HTepHeT, 3HaHHS MpaBUJI BUKOPHCTAHHS
KOMII YOTEPHOTO OONaHaHHSA Ta IMPOrPaMHOIro
3a0e3meueHHsI

Heo0OxigHi aiyioBi SKOCTI

1) anamiTiuaHi 3/1iI0HOCTI;

2) opieHTalliss Ha JOCSTHEHHSA  KIHI[EBUX
pEe3yBTATIB,;

3) BMiHHS BUpINIyBaTH KOMIUIEKCHI 3aBJIaHHS;

4) BUMOTJIUBICTb;

5) onepaTHBHICTE;

0) 3maTHICTH NPHUHMATH BYacHI Ta BHBaXEHI
pillIeHHS;

7) nianmorose CHiJIKyBaHHS (IIHCHMOBE 1 yCHE);

8) BMiHHS BU3HAYATH TIPIOPUTETH,

9) BMiHHS TIpaIfoBaTH B KOMaHIi;

'10) crpecocriiikicTs
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Heo0xinni ocobucTicHi
SIKOCTI

1) BiAIIOBINANBHICTE;

2) iHiNiaTUBHICTE;

3) opranizaTopceki 31i6HOCTI;
4) yecHiCTh, HOPSAHICTD;

5) AMCHUILIIHOBAHICTS;

6) KOMyHIKa0eIbHICTS;

7) CHCTEMHICTE;

8) caMOCTilfHICTh B po0oTi

Ipodeciiini 3HaHHS

Bumora

KomMmnosenTn BuMoru

3HaHHI 3aKOHOIaBCTBa

3HaHHS:

- Koncrutynii Ykpainy;

- 3axony Ykpaiau «IIpo nepxasHy ciiyx0y»;

- 3akoHy VYkpainu «[Ipo 3amobiranas
KOPYIILii»;

- 3axkoHy Ykpainu «[Ipo 3aXHCT IEpCOHANBHUX
TaHUX)

3HaHHA CHENiaIbHOro
3aKOHO/IaBCTBA, 11(4)
NIOB’A3aHe 13 3aBJaHHAMHU Ta
3MicTOM poboTu
JEPXKABHOI'O CILY>KOOBIIS
BiAmoBigHo no ITomoxkeHns
IIPO OpraHi3amifHui Bigmin

arapary paiOHHOL
JEPXKaBHOI  ajMiHiCTpaii,
110CaI0BO1 IHCTPYKIT
T'OJIOBHOTO creriamcra
BIZJTLTY

3HaHHS:

-~ 3akony Vkpainu «IIpo wiciieBi nepxasHi
aAMIHICTpAITii»;

- 3akoHy Ykpainu
CaMOBpPSNYBAHHS B YKpaiHi»;
- 3akoHy Ykpainu «IIpo mocrym mo my6iiuHoi
iHpOpMariix;

- mocranosu Kabinery Minictpis VYkpainm
Bif 11 rpymas 1999 poxy Ne 2263  «Ilpo

«IIpo MicreBe

3aTBep/KeHHd THUIOBOrO perjaMeHTy Micuesofi |

JepxKaBHOI aIMiHICTpaIii;

- mnocragosu Kabinety MiHictpiB Vkpainu
Bix 09 Oepesns 1999 poky Ne 339 «Ilpo
3atBep/pkenns  llopsinky — xouTpomo  3a
3N1HCHEHHAM OopraHaMu MICIIEBOTO
CaMOBDsITyBaHHsSI JE€JICTOBaHUX ITOBHOBAXCHb
OpraHiB BUKOHABYOI BIIa(1»);

- IHMIMX 3aKOHIB i MiJ3aKOHHUX aKTiB, MO
CTOCYIOTBCS HOT0 HisSIIBHOCTI,;

- Permamenty panoHHO1 JIep>KaBHOT
aaMiHicTparii;
- locTpykmii 3 gimoBoacTBA B palioHHIN

JepXKaBHIU aaMiHicTparii

3aBilyBa4 CeKTOPY yNpaBJiHHA HePCOHAIOM
anaparty panoHHoi xep:kaBHOT agMinicTpaii

Sy

0. CYBOTA

-



