BOI'OJYXIBChKA PAIHOHHA JIEPJKABHA AJIMIHICTPAIIISI

XAPKIBCBKOI OBJIACTI
PO3BNMOPIAAXEHHS
L6 pedbmucer ofﬂ/éj@% Boroayxis No k5

IIpo 3aTBepaxkenns Ilonoxenns
Ipo Biaaij 1o0KyMeHTO000iry Ta
KOHTPOJIIO aniapaTy pailOHHOI
Aep:KaBHOI aaMiHicTpauii

BignoBigHo n0 crareit 6, 44 3akony VYkpainu «IIpo MicueBi aep)kaBHI
agMmiHicTparii», Permamenty boromyxiBcbkoi paifoHHOI AepkaBHOI aaMmiHicTparii,
3aTBEPKEHOTO PO3MOPSHKEHHSIM TOJIOBH palOHHOI Jep)aBHOI aaMiHICTpamii Bij
02 xoBTHI 2018 poky Ne 485 (i3 3MmiHamu), pO3MOPSIKEHHS TOJOBH pPalOHHOI
JIepxaBHOi aaMiHicTpanii Big 25 >xoBtHsA 2018 poky Ne 511 «IIpo 3aTBepIDKeHHSI
[Tomo>xeHHs MO amapat palfOHHOI Iep>KaBHOI aIMiHIiCTpallii», 3 METOI0 BU3HAYEHHS
OCHOBHMX 3aBlaHb 1 (YHKWiM BigAily DOKYMEHTOOOITY Ta KOHTpPOJIO amapary
palioHHOI ep)kaBHOI aAMiHICTparii:

3arBepautu IlonoxeHHS IpoO Bigoil MTOKyMEHTOOOITY Ta KOHTPOJIO amapary
pailoHHOI Iep>KaBHOI aqMiHICTpallii, 1110 JOAA€ThCA.

I'osioBa paiioHHOY
Aep;KaBHOI aaMiHicTpauii




3ATBEPJIDKEHO
PosnopsimxeHHs roioBu
paliOHHOI IepKaBHOL
aaMiHicTparii

BinLd Meﬂgwae ﬂ{ﬂyg I3

IHOJOXEHHA
NPOo BIAALT JOKYMEHTO00Iry Ta KOHTPOJIIO aNlapaTy paiioHHOT JepiKaBHOL
aaMinicTpanii

I. 3araJjnHi MoJI0KEeHHS

1.1. Bigmin noxymeHTOOOIry Ta KOHTpOMIO (mami - BiIAiI) € CTpyKTypHHM
Hiapo31iloM anapary paiioHHOI Aep>KaBHOT aqMiHicTpaIlii.

1.2. Bigpin miAznopsaKoByeTbcs Ge3nocepefHbO KEPIBHUKY amapaTry paioHHOT
Jlep>KaBHOI aAMIHICTpalii, a 3 NUTaHb 3[AiMCHEHHsS KOHTPOJIO — TOJIOBI paifoHHOT
JepKaBHOI aAMiHiCTpalIrii.

1.3. Bigzin y cBoill gisnsHOCTI Kepyerbess KoHcTuTyLieo Vkpainy, 3akoHaMu
Ykpainu «IIpo micuesi nepxaHi aamiHicTpanii», «IIpo mepxasHy ciyx6y», «IIpo
3anobirands Kopynuii», «IIpo 3BepHEHHS rpoMaisH», iHIIMMH 3aKOHaMH YKpainw,
axkramu Ilpesunenrta Yxkpainu ta Kabinery MiHicTpiB YKpainu, iHIIMX HEHTPanIbHAX
opraHiB BHMKOHaBYOl Biag, PermamentoMm Boromyxischkoi palioHHOI JIepKaBHOI
apminictpauii (mani — Pernament), ITonoxxeHHSIM Ipo amapar paioHHOT epKaBHOL
anminictpanii, IncTpykmiero 3 mimoBoncTsa B Boromyxiseskilt paiionniit nepxaBHiit
anMidictpauii, IHCTpyKIlielo TIpo MHOpAmOK BeldeHHs o6miky, 36epiranms,
BUKOPUCTAHHS | 3HHIEHHs JOKYMEHTIB Ta iHIIMX MaTrepiajbHHX HOCIiB iH(opMaril,
o MictaTe cimyx6oBy indopmanio, B BoromyxiBcekiii paiioHHil gepikaBHii
apminicTparii, ITopsakoM 06Ky, BHKOPUCTaHHS, 36epiraHHs Me4aToK i MTaMIIB Y
Boromyxiscekiit palioHHiH aAepxaBHiM angMinicTpanii, po3MOPSIKEHHAMH TOJOBH
00JacHOI Ta TOJNOBH paiiOHHOI JAep)KaBHHX aAMiHiCTpaiuili, Haka3aMy KepiBHHKa
arlapaTy palOHHOI AepxaBHOI amMiHicTpamii, 1M IlONOXXKEHHSAM Ta IHIIEMH
HOPMaTUBHO-TIPABOBHMH aKTaMH.

1.4. TlomoxeHHs NPO BiMNIT 3aTBEPIKYETHCS B YCTAHOBJIEHOMY IIODSIKY
PO3NOPAIKEHHSIM I'OJIOBH PAHOHHOI JIepiKaBHOI aAMiHicTpanil Ta Mae 3abe3nedyBaTy
sSIKiCHe BUKOHAHHS ITOKJIaIeHUX HA BiAII 3aBIaHb.

1.5. HisnpHIiCTD BiAily 37iMiCHIOETECS HA OCHOBI KBapTaJbHUX IUIaHIB poOOTH,
3aTBEPDKEHUX KEPIBHUKOM amapaTy paHOHHOI AepiKaBHOI aaMiHicTpaIlii.

1.6. Ilim 4yac BMKOHaHHA CBOIX 3aBHaHb i (QyHKNiH Bimmin Bzaemomie i3
CTPYKTYPHHMM IiIposfinamu paloHHOI JepxxaBHOI ajMiHicTpamii, opraHamu
MICL[EBOTO CAaMOBDS/lyBaHHs paifoHy, TepHTOpialbHAMM OpraHAMH MiHICTEpCTB,
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iHIIMX [eHTpanbHUX OpraHiB BUKOHABYOl BIAAH, & ﬁakozx i JITPHEMCTBAMH,
YCTaHOBAMH Ta OpraHisailisiMd, 00’€JHaHHAMM TPOMajsH ‘Ta 3acobamMu MacoBol
iHdopmarii.
1.7. Bigyin Mae CBOIO IeYaTKy.

11. OcnoBHi 3aBAaHHS, PYHKIUII Ta NpaBa BiaIlTy

1. OCHOBHYMH 3aBJaHHsIMH BiAJLITY €: 1

1) oprauizamis niNOBOACTBa, 3abe3MevYCHHs €J1HHOI‘(D HOpAAKY poOoTH 3
NOKYMEHTaMHU B arapaTi paHOHHOI JiepKaBHOL aaMiHICTparii | BL:[I'IOBII[HO 10 YMHHUX
HOPM 1 TPaBUIL; |

2) 3abesnederHs oprasizauii podoru 3 JIOKyMEHTaMH, 1w MicTATh Ci1yRGOBY
indopmaliio, B anapaTi palfoHHOI JiepyKaBHOi afMiHICTP AT $uﬂn03111H0 710 YHHHOTO
3aKOHOJIaBCTBA; |

3) penaryBaHHs, IPYKyBaHHs, PO3SMHOXKEHHS I JOBEJlcHHS. 0 BHKOHABIIB
PO3MOPA/UKEHb T[OJOBH PaiiOHHOI JIepKaBHOI a,HMlHICT}CaL*ll HaKa3iB KepiBHHKA
arapary paloHHOI JepyKaBHOI aJAMiHiCTpallii Ta IHIIHX I[)KVMEI—TIB 1110 BUHUKAIOTh B
npoleci JiAIpHOCTI palfoHHOT AepKaBHOT anMiHiCTparlil; I

4) 3miliCHEeHHs opraH13au1HHo -TexHiuHOTO 3abesmedents 3acilaHb KoJterii
paifoHHOI Mep:KAaBHOI aAMiHiCTpauii, NIATOTOBKH Hapaf, 3‘6013113 aKTHBY paHOHy,
{HIIMX 3aXO/iB, L0 NPOBOAATHCS TOJIOBOIO DPAKOHHOL nepDKaBHm anMmidicTpauii,
CKJIaAaHHs HpOTOKOIIlB Ha3BaHUX 3aXO0/1B; |

5) BeileHHS apX1BHOI CIPaBU B anapaTl paifoHHOI epskaBHOT aaMiHicTpauii;

6) yuacth y peainizauil B paHOHi €AHHOI Jlep>KaBH01 nomitTukd B cdepi
inpopmartuzaiii, 3ificHeHHA OpraHizaliiHuX 3aXOIIE 11]}0&0 BIIPOBAaPKEHHS
€JIEKTPOHHOTO ypsilyBaHHs Ha pallOHHOMY PiBHI; |

7) 3abe3nedyeHHs (byHKuiOHyBaHHﬂ iHq)OpN'aLU:fIiPICPTeHeKOMyHiKaHiﬁHOT
CHCTEMH arlapaTy paiioHHOI Jep)kaBHOI afMiHicTpauil, cyrrquc JDKEHHS Ta KOHTPOIb
32 (DYHKLIOHYBaHHSM JIOKAlbHOI KOMII'FOTEpPHOI Mep2xl, _Oi)l].[lHHOI‘O BeO-caiiTy
paitoHHOi HepKaBHOI ajAMiHiCTpauil, CHCTEMH eneKTpaH{oFr“c ,D;OKyMeHTOO61Fy Ta
iHIMX iHpopMaUiHUX pecypciB anapary paiOHHOI aep:«a3le azleHprauu

8) HAJaHHS METONMYHOI Ta MPAKTHYHOI JOTOMOTH | [iPO3ALIaM arapary
pailoHHOi JepXkaBHOI aJMiHicTpauil 3 MUTaHb eKCHJIyaTa_Ilf CpOrpaMHO-TEXHIUHMX
3ac00iB; |

9) 06¢ciyrOBYBaHHs aBTOMATH30BaHOI CUCTEMH JI1IOBC ICTEA;

10) 3aGesneuenHs peaizauii [epXaBHOI TNOJNITUKHK 3 NUTaHb poboTH 13
3BepHEHHSMM TPOMAlsiH B amapati Ta CTPYKTYyPEMX Mifpo3inax paiioHHOI
JepKaBHOI aMiHICTpallii; |

11) B3aeMozis 3 OpraHaMM MICIIEBOrO CaMOBpPAYBaHHS, MiANPHEMCTBAMM,
VCTAHOBAaMH, OPraHi3allisMH 3 TMTaHb POOOTH 13 3BEPHEHHAMM "POMALISH;

12) KOHTpoNnb 3a BHUKOHAHHSAM aKTiB Ta Jopyd<erb | Ilpe3uzenTa VYkpaiuy,
KaGiery Minictpip YKpaiHH, aKTiB MiHiCTEPCTB, IHIUAX ' LEHTPANBHHX OpraHiB
BHKOHABYOT BIaH, PO3MOPSAKEHD 1 10pyYeHb TOJIOBU ¢ONacHCT Ta roJoBU PaioHHOT
IepkaBHHMX aiMiHicTpauil, HakasiB KepiBHMKa arepary paiioHHOI Jep>KaBHO1
aZMiHicTpallii, JMCTIB TOJOBH Ta 3aCTYIHHMKIB TOJO3M OOJIaCHOI Jep)KaBHOI
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afMiHiCTpaLli, aJpecoBaHMX TONOBI DPaiOHHOI JepXkd4BHOI azaMiHicTpauii, Ta 32
CTaHOM pOGOTH 3 pearyBaHHs Ha 3allMTH 1 3BePHEHHS HAPOJHHMX IeNyTatis YKpainu
Ta JlenyTaTiB MiCLeBHX pall, a TAKOXK aHajii3 IPUYHH NOPYIIEHHsS CTPOKIiB BUKOHAHHS

JIOKYMEHTIB | BHECEHHS IIPOIO3HMIIA OO IX YCYHEHHS,

13) niaroroska iHdopMaNiliHO-aHATITHYHUX Ta {HIIMX MaTepiajniB 3 UTaHb
BUKOHAHHS JOKyMEHTIB Ta pOOOTH 3 pearyBaHHs Ha 3aMMTH i 3BePHEHHS HAPOJHUX

fenyTaTiB YKpaiHu Ta AeMyTaTiB MICUEBUX paj;

14) iHdopMyBaHHs TOJOBH PAHOHHOI JEPKABHOI

a,ziMiHiCTpaui'f po CTaH

BUKOHAHHs JIOKYMEHTIB Ta poOOTH 3 pearyBaHHs Ha 3a

1 | 3BEpHEHHs HapOJHUX

nenyrariB YkpaiHu Ta [emyTaTiB MicleBUX pan CTpYKTYpHMMH miApo3alIaMu

pailoHHOi JepkaBHOi alMiHiCTpallii, TepUTOpialbHUMHU

opraHaMH LEHTPaJIbHUX

OpraHiB BUKOHABYO[ BIIaJIM Ta OpraHaMu MiCLEBOTO caMOBpsly BaHHs;
15) MiAroToBKa IIPOEKTIB DO3MOPS/KEHb 1 JOpY4YeHb TIONOBHU palioOHHO]

JepKaBHOI  aAMiHICTpalii,

Haka3iB KepiBHHMKa arapaty | palOHHOI JepKaBHOI

anMiHicTpalli 3 MUTaHb, IO HAJIEXKATH 10 KOMIETEHUIT BIAMILY.
1

2. Bigais BiiNOBIAHO 10 MOKJIAIEHUX Ha HBOTO 3aBJIaHb}

1) opranizoBye 1 31iHCHIOE B yCTaHOBJICHOMY IODPSIKY BEIIEHHS J1OBOJICTBA B

arapari paifoHHOI Jiep>KxaBHOT agMiHICTpalli;
2) pospobnse IHCTpykIilo 3 JiNOBOACTBA B

BOI’F’I{}’XiBCBKiﬁ paiioHH1I

nepxaBHiii agminicrpauii (nami — [ncTpyKuis), roTye HpOeKTIF PO3MOpsAIKEHb FOJIOBH

paiOHHOT JepyKaBHOI aIMiHICTpaLil PO 3aTBeP/KEHHS
JIO Hel,;

3) ckiajnae MPOEKT HOMEHKIATypd CHpaB andpary
5T
33 [paBHIBHICTIO (OPMYyBAHHS | CIPaB 1 JOKyMEHTIB

anMminicTpanii 1 nogae HOro Ha 3aTBEP/DKEHHA 34
3a0e3reuye  KOHTPOIb
BI/UTOBIHO 1O 3aTBEPAKEHOI HOMEHKIIATYPH;

[HCTPYKILii Ta BHECCHHS 3MiH

' pallOHHOI J1ep’KaBHOI
\HOBJICHMM IIOPSJIKOM,

4) oprani3oBy€ JOKYMEHTOOOIT, GOpMyBaHHS Crpap, 1X bGepiraHHﬂ Ta nepenaqy
\

0cobi, BiamoBinanpHi# 3a apxis;

5) 3abesmeuye THMYacoBe 30epiraHHs

HAPOMAJIMIIMCS 3@ Yac OisUIbHOCTI amapary paioHHOT

apXiBHHX  JOKYMEHTiB, IO

nepxxaBHOl axMiHicTpauil,

BUKOPHMCTAHHS BiJIOMOCTEH, LIO MICTATHCS B IHX JIOKyM#HTaX, JUIsL CITY>KOOBHX,

BUPOOHHYMX, HAYKOBHX T4 IHIIUX LUIEH, 8 TaKoX JUls

iHTepeciB IPOMajsy,

Zai‘QI/ICTy npaB 1 3aKOHHUX

6) 3abe3nedye OTpUMAHHs JOKYMEHTIB, IO HaAIHITHA J10 paifoHHOI AepiKaBHOI

aJMiHICTpaIlil, y TOMY 44CIi €leKTPOHHOIO MOIITO, 34iH

CHFOE MOIEPETHIN pO3IIIA]

BXI/IHMX JIOKYMEHTIB, IX peecTpallilo Ta IIepeaae Ha POBIJISLI KePiBHULITBY paOHHOL
jfepKaBHOT ajMiHicTpauil, 3aificHIoe Tlepenady JOKYMEHTIB /0 BHKOHAHH (y Tomy

yycsii BHYTPILIHIO JOKYMEHTALI0 amapaTy paidoHHO]
peecTpallifo BUXiHOT KOPECTIOHAEHILIT;

=

epKaBHOI a/MiHiCTpaLil),

7) 3abesmnedye BiANMOBIAHO 0O YMHHOTO 3aKOHOJABCTBA OPraHizalliio B amapari
o . e . I R
paioHHOT AepaBHOI aaMiHicTpauil po6oTH 3 TOKyMEHTaMH, MO MICTATh CIIy)O0BY

inopmaniio (3ailicHioe 00nik (peecTpauiio), ApyKyBaHHs

Ta 3GepiraHHs, KOHTPONb
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32 [POXOMKEHHSIM Ta BUKOHAHHAM JOKYMEHTIB 3
KOPHCTYBaHHs», y TOMY YHCIi 3 JTiTepoio «M»);
8) TroTye IIOMICSYHO MOBiJKK MHPO JIOKYMEHTQO ir
fepXKaBHOI aMiHICTpaLlil;

9) 3mificHIOE KOHTPOJNb 3a TPaBHJIBHICTIO KOPUCTYB

anapari paioHHOI JAepkaBHOI ajMiHicTpauii, roTye 1 BLJIK
MMUTaHb A1JIOBOJCTBA;

10) 3miifcHIOE KOHTPOIb 3a OPraHi3ali€lo [iNOBO)

niapo3ninax paioHHOI AepXkaBHOI aaMiHiCTpaLlil, Hajae 1
TOTIOMOTY;

11) 3xificHIoe pearyBaHHs, ApYKyBaHHs | PO3MHOXCHHS
palfoHHOT JlepKaBHOI —aAMiHiCTpalii, Hakasis KepiBHMK
jepxaBHOI aaMiHicTpauii, 3abesrnedye CBO€YaCHE OBEIEH
CTPYKTYPHHUX Miipo3/iiB paifoHHOI AepkaBHOI anMiHiCTpal

aaMiHicTpauil — Komil JOKyMEeHTIB, CTBOPEHHX Ta THX,
AepKaBHil aaMiHICTpauii;

13) 3nificuioe oQopmieHHs, obmik i 30epiraHH
CTPOKY pO3MOPSPKEHb TOJOBH paHOHHOI JiepiKaBHOL
KepiBHMKa ariapaTy paifoHHOI fepKaBHOI aiMiHicTpaLil 8 OCH
i 371a€ cpaBH 10 apXiBHOTO BiAiTy paiOHHOI JepKaBHOT ay

14) rorye TpOEKTU PO3NOPSUKEHb Ta NOPYYEHb [OJIOE
apMiHicTpaLil, pilieHb Koserii paloHHOI JepxaBHOi aJMiHi
KOMIIETEHIiT BiALLY;

15) spificuioe oprasizauiiiHo-TexHiuHe 3abe3rnevcHt
paifoHHOT JepKaBHOI aaMiHicTpaiii;

16) cninbHO 13 OpraHizalliiHUM BIIJLIOM arapary
aaMiHicTpauii, iHIIUMHU CTPYKTYpPHHMH  IiAPO3/ILIAM
anminicTpauii Gepe y4acTh B OprasisauifHo-TEXHIYHOMY
KoJleril pailoHHOI AepKaBHOI aaMiHicTpalii, 300piB akTUBY p

17) 3abe3neuye QyHKIiOHyBaHHs iHQOpMaUifiHO-TeIeK
amapary ~ pailoHnoi  mepxkaBHOI  a;MiHicTpauii, )i
OKyMeHToo0iry Ta iHIuX iHdopManifiHux pecypciB anapa
aJIMiHiCTpaulii;

18) s3abesneuye peainizauito Ilporpamu iH(popMaTH
panoHy;

19) 3abe3nedye craiy QyHKIIOHANBHICTb i PO3BUTOK 1
Mepexi paiioHHOT fepkaBHOT afAMiHicTpaii; |

e

p (MJM «Jlnsg  cinyx60BOro

B amapari paloHHOI

aHHS JOKyMEHTaMU B
i, 3BiTH, iHbopMalii 3

ICTBA B CTPYKTYPHHX
(ETOAMYHY 1 MPaKTHYHY

| PO3MOPSIAXKEHD MOJIOBH
a amapary palOHHOI
B X IO BiJMOBIAHHUX
ii, BAKOHABYHX OpraHiB
HX 0cib Ta rpoMajsH; y
I0psiKeHb, HaKa31B;

“aHl TOJIOBOIO PaHOHHOI
AKOM TOJIOBU PalOHHOI
pKaBHOI aZMiHICTpaIIii;
y palloHHOI Jep>KaBHOI
)epiraloThesi B paiioHHIN

OTAIOM BCTaHOBJIEHOTO
anMiHicTpallii, HakaziB
OBHOI HisTBHOCTI, FOTY€
AiHICTpALiT;

31 paiioOHHOI AepXKaBHOI
¢Tpallii, BIAHECEHUX IO
I9 JISUTBHOCTI TOJIOBU
paiioHHOI JlepXKaBHOI
paiioHHOI  JepKaBHOI
3abe3mnevenHHi 3aciiaHb

allOHY, Hapas,

OMYHiKaL1HOI CUCTEMH
CTeMH
Ty paifoOHHOI AepXaBHOI

CJICKTPOHHOTO

3anii boromyxiBcekoro

OKanbHOI KOMII'FOTEPHOL
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20) 3abe3nedye TeXHIUYHY FOTOBHICTh €JIEKTPOHHOT
AisIBHOCTI anmapaTy paloOHHOI Aep)kaBHOI aaMiHICTpauil;

21) 3abe3lledye BNpOBaKEHHs B arnapartl pailoHH
HOBITHIX 1H(pOpMAaIITHUX TEXHOIOTIH;

22) 3AiHCHIOE 3aXOAW LIOAO TEXHIYHOIO 3aXHUCT
JepKaBHIN aaMiHICTpallii;

23) 3pilicHIOE HArMsA[ 32 KOMITIOTEPHOIO Ta pPO3M

arnapati palioHHOI Jep)KaBHOI aAMiHicTpalii, NiATPUMYE |

24) Hajae METONUYHY 1 NpPaKTUYHY AOMOMOIrY K
TEXHIKH 3 MUTaHb iHPopMaTU3aliil Ta eKCIUTyaTallii Mpor)

25) cminpHO 3 BiAAiIOM (DiHAHCOBO-TOCHNOAAPCHK
paifoHHOT JepraBHOI aJMiHiCcTpalii Bele oOMiK 1 Lopius
pOrpaMHO-TEXHIYHUX 3aCO01B;

26) niaTpMMy€e B aKTyaJbHOMY CTaHl 0a3u JIaHUX
CUCTEMM Ta AHTHUBIPYCHHUX MPOrpaM, IO BUKOPHUCTOBY
Jiep’KaBHOI afiMiHICTpallii;

27) 3AilcCHIOE PO3MHOXEHHS JOKyMEeHTalii amna
aJIMiHICTpAaIlii;
28) o00cnyroBye aBTOMAaTHM30BaHY CHCTEMY |

OlpalloBanHs, 30epiraHHs Ta apXiByBaHHS €JEKTPOHHUX

29) 3abe3neuye cBO€YacHe pO3MIillleHHS MyOJi4HOl
paifoHHOI aepaBHOI agMiHIicTpauli Ta I CTPYKTYPHHX
BeO-caliTi pallOHHOI JIep>KaBHOT agMiHICTpalli;

30) BXKHUBa€e 3aXOAIB LIOJI0 3aXHCTy NEPCOHAIbHU
npolieci BAKOHAHHSI CBOIX TOBHOBAaXKEHb Y MOPSAIKY, BU3]
«[1po 3axXHUCT MepCOHANBHUX TaHUXY;

31) 3aiiicHIOE mornepeaHid po3rysa MPOMo3ULiH, 33
33 OKpEMHUMHM 3 HHUX Mporno3uiii (y pasi HeoOXiTHOCTI)
aJMiHICTpallli, MeplIoMYy 3acTylHHUKY, 3aCTYIHUKY IO
aJMiHicTpalii Ta KepiBHUKY anapaTy palioHHOI HEpK4d
KEPIBHUIITBO paiflOHHO] JiepKaBHOI aaMiHICTpallii);

32) 3miiiCHIOE ONpALIOBAaHHA 3BEpPHEHb IpOMajls
3BITHO-00JIIKOBOIO JIOKYMEHTAIII€10;

33) 3niiicHIOE opraHizamiiiHe 3a0e3MeueHHs IPOBE]
IpPOMaJITH KEPiBHULTBOM pPaiOHHOI AepXkaBHOI aaMiHI¢
3aTBEPIKEHUM T'OJIOBOIO PAHOHHOI Iep’KaBHOI aIMIHICTP

34) 3a JOpyYeHHSIM TOJIOBM pPalOHHOI AEPXKaBHO
arapaTty palloHHOI AeprKaBHOI anMiHicTpauii nmepesipsie
pallOHHOT Jep)KaBHOI ajMiHicTpauii, BAKOHKOMaxX Micy
pOOOTH 13 3BepHEHHSIMU I'POMAJISH;

35) chmigkye 3a HENOMYUICHHSM HEOJHO3Ha4H}
HEeTOBHUX BIANOBiIe Ha 3BepHEHHS TI'POMAalsH,
YCTaHOBJICHUX 3aKOHOJIAaBCTBOM, O€3MICTaBHOI Mepead
opranam. ['oTye 1 Haflae KepiBHULITBY palOHHOI A€pkKaBH

"13Ky, HEOOX1IHOTO JJIst

ep>KaBHOI aaMiHICTpallii

HaJIe)KHOMY CTaHi;
CTyBayaM KOMII FOTEPHO]I

¢ iHQIopMalliHO-TIOUIYKOBOI
I0ThCAl B amnapaTi paidOHHOT

palioHHOI Hep’KaBHOI

TIJIOBOICTBA

JOKYMEHTIB);
iHhopmanii Nmpo AISUIBHICTE
11l pd3,uiniB Ha odiliiiHOMY

(ckaHyBaHHS,

aHUX mpH ix obpobui B
1a4EHOMY 3aKOHOM Y KpaiHu

SB|1 CKapr rpOMaJsiH, TOTY€
rojoBi palloHHOI AepxkaBHOI
10 I/EjpaﬁOHHo'f IepKaBHOI
IBHOI| aaMiHicTpamii (mami -

rifdo 3 YCTAaHOBJICHOIO

e Hﬂi OCOOUCTHX MpUIOMIB
cTpaIlii 3rigHo 3 rpadikom,

B ¢TPYKTYPHHMX MiApo3AailIax
€BUX paJ CTaH oprasisauii

HeoOIpyHTOBaHUX abo
MOPYLIEHHAM CTpOKIB,
| pO3LIISAY 3BEpHEHD 1HIIAM
oi amminicTpanii indopmanii
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npo (akTy NopyLIeHb BUKOHABCHKOL JUCLHMILTIHK Ta (O]
pO3IIsly 3BEPHEHb I'POMaJisiH B armapati Ta CTPYKTYPHHX
Jlep’KaBHOT aaMiHicTpauii, IHIIMX OpraHax BUKOHABYO] BII
yCT

caMOBpsIlyBaHHs, Ha M ANPUEMCTBAX, B OpraHizaljisix Ta

JIE

DMAJIBHOTO CTaBJICHHA 10

Tiapo3aiaax paloHHOI

, B OpraHax MiCLeBOTO

"AaHOBAX PaloHY;

36) CTBOPIOE YMOBH JUIsl yUacTi 3asiBHUKIB y TepeBipili MOJaHNX HUMH 33sB, YH

cKapr, HaJldaHHA MOJIMBOCTI 3HAaOMMTHUCS 3 MaTepiaJIB.MM

3BCPHEHD,

37) mpuAinse ocoGnuBy yBary BHpIilllEHHIO NpoOyieM,
BeTepaHW BiliHM Ta mpali, iHBaliau, [POMAIIHH, K1
01

YopHoOUIbchKOi  KaracTpodu, OaratomiTHi CiMi,

rPOMAJISIHH, Ki MOTPeOyIOTh COLIANBHOTO 3aXUCTY Ta TiJITE

38) 3’scoBy€ NPUYMHH, IO MOPOKYIOTH IOBTOP
CHCTEMATUYHO aHAJIi3y€e BUNAAKK Oe3MifCTaBHOI BiIMOBH
BHUMOT 3asiBHHKIB, NPOSABIB yIepe/UKEHOCTi, XalaTHOCTI Ta

3BEPHEHB;

39) 3abesneuye pyHKIIOHYBaHHS «TeneOHy A0BIpH»
3 11

ra

40) opranizoBye poGOTY NOCTIHHO JiF0HO0i KOMICIT
rpoMajsH TpM paiioHHill AepxkaHii anMiHicTpauil
3acijaHHs;

41) 3mificHIOE KOHTPOJb 3a NOTPUMAHHAM 3aKOHY )
rpomazasn» Ta Ykasy Ilpesnnenra Yxpainu Big 07 moforo
peaiis
p)i{aq
1ax palilOHHOI Jep:KaBHOI

[epuIovyeprosi  3axomd MOA0  3abe3neveHHs
KOHCTUTYLIMHOrO NpaBa Ha 3BEDHCHHsS A0 OpraHiB [g

MICIIEBOTO CaMOBpPALYBAHHS» B CTPYKTYPHUX IiAPO3L)
OHY;||

aaMiHiCTpallii, opraHax MiCLIEBOrO CaMOBPs/IyBaHHs pay

42) roTye 3BiTH 3 IHUTaHb POOOTH i3 3BEPHCHHAMU

feprKaBHiii aaMiHICTpalLi;

43) npoBOAMTL CHCTEMAaTHYHMH aHani3 3BEepHEHb
Ha

XapakTepy, po3pobise MpoOmo3uuii, CcHpAMOBaHi

MOPOIKYIOTh OOTPYHTOBAH1 CKapry;

CaMOCTiHHO  HaACWJIA€E  CTPYKTYpPHUM
anMiHicTpamnii, opraHaM MiICIIEBOr0 CaMOBpPsSAYBaHHA
opraizauismM i ycTaHoBaMm sl PO3TIsAy MpOTO3HLi)

KapTK{ 0COOUCTOrO MpHifoMy IpOMajsiH Uil BIAIOBIAHOTA

HHX HeoOXinHy iHhopManio;

45) roTye i Hagae KepiBHUITBY paHOHHOI JepKaBHol
¢

BJI

mpo (GaKTH MopyllieHb BHKOHABCHKOI IMCIMIUIHK Ta
pO3IJIsAAY 3BEPHEHb IPOMAJSH B OpraHax BHKOHABYOI
oprasizauisix 1 ycTaHoBax panoHy;

46) Hafa€ NPAKTHYHY TOIIOMOTY, KOHCYJIBTY€ IpalliB

[igmpHeMCTB, OpraHizauiif Ta yCTaHOB 3 THTaHb POOOTH|]
47) 3abe3neuye 30epiranHs NePCOHATBHUX JaHUX
BOJIOAIHHI BiJLITY;

[lepeBipOK BIAMOBIAHUX

3 SKMMHU 3BEPTAlOTHCS

NOCTpaXKJajli  BHACIIIOK

rp

Hi
B

;auﬁ

Oki Marepi Ta iHuI

YUMKH,

3BepHEHHS TPOMAJUIH,
‘haIIOBOJIeHHi 3aKOHHUX

(hopmatisMy Hpu po3risii

HTaHb PO3IIIIlY 3BEPHEHD
roTye marepiagy Ha 1l

yxpaiau «[Ipo 3BepHEHHS

2008 poky Nel09 «IIpo
Ta TrapaHTyBaHHS
3HOI BJaJd Ta OpPraHiB

rpoMagsiH B paioHHIH
|
i
|

TpoMasiH, BHBYEHHS IX

SIK1

(@]

YVHCHHS IIPpHUYHH,

44) 3a HOpydYeHHsM KepiBHUITBA PaHOHHOI IEpPKaBHOI anMinicTpanii abo
rigposainam |
paiony,
asiBU 1 CKapru rpoMajlsH,

) pearyBaHHs, OTPHMY€E Bil

paifloHHOI  Jep)KaBHOI
HiPUEMCTBAM,

amminicTpauii ingopmanii
PMaJIbHOTO CTaBJIEHHS 0

Ha TANPUEMCTBAX, B

b

3B

KiB Jlep)KaBHUX OPTaHiB,
EpHEHHSIMU TPOMaJsiH;

DMAsH, IO 3HaXO0AAThCA Y
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48) 3abesnevyye LIOKBapTaJibHE OIPUIIOAHCHHS
paloOHHOT JepaBHOI anMiHICTpalii y3aranbHEHHX Bij
pOOOTH 31 3BEPHEHHSIMM IPOMAJIsH Ta BUPILICHHS OPY]
3a3HayeHi y3arajibHeHi BiIOMOCTI 10 001aCHOI JepiKaBHC

49) Beae B YCTaHOBICHOMY MOPSAKY OOJNIK
nepenbavena akramu i popydeHHsmu [IpesupeHta VK
Vkpainu, BepxoBHoi Pagu VkpaiHu, po3NOPSIKEHH
06nacHOi Ta TOJNOBH pAWOHHOI JEp)KaBHUX aJMiHICT]
anapaTy paiflOHHOI [ep)KaBHOI aJMiHicTpallii, JucTay
rojoBH 00NacHOI Jep)KaBHOI aIMiHICTpamil, ajapecq
JepsKaBHOI aIMiHICTpallil Ta 3aBAaHHAMH, L10 BHHMK]
3aIUTIB i 3BepHEHb HAPOAHUX JETyTaTiB Y KpalHu Ta Jen

50) mepeBipsic BAKOHAHHS JOKYMEHTIB CTPYKTYPHHMI
TEPUTOPiaIbHUMU  OpraHaMH
VB
3aMUTH | 3BepHEHHS HAPOJHUX ASMyTaTiB YKpaiHu Ta Aef1yTa

51) 3abe3nedye KOHTPONb 3a CBOEYACHUM HAaAXOIXKE
{HLIMX MaTepiajliB Bil CTPYKTYPHHX HiAPO3ALTiB paitoHHOT
HaBY

TIOK}

AepXaBHOI aaMiHicTpaulii,
BMKOHABUYOI BNAJM Ta OpraHaMy MICLUEBOIO CaMOBpSA

TEPUTOPialbHUX OPraHiB LEHTPABHUX OPraHiB BUKQ
MICLIEBOIO CaMOBpsIyBaHHsS IpO CTaH BHKOHAHHSA
pearyBaHHs Ha 3alUTH 1 3BEPHEHHS HAPOAHUX [eMyl
MICLIEBUX paL;

52) rorye i 3aB4acHO Ta CHCTEMaTHYHO HaJae€

palfoHHOT IepXKaBHOI aAMiHiCTpallil, TepuTOpiaJlbHUM OpraH
BHKOHABYO! BJaJM Ta OpraHaM MiCLIEBOIO CaMOBpsyBaHH
Hara/lyBaHHs-TIOTIEPEKEHHS PO 3aKiHUEHHs CTPOKIB BHKOH

53) po3pobiisie 1 BHOCHTh B YCTAHOBJICHOMY MNOPSJIK

YIOCKOHAJleHHsl OpraHizalii 3AiHCHEHHS KOHTPOJIO| 3
NUCUHILIHY,
54) DpoOBOAMTL  BHUIEPEIKYyBalbHUM  MOHITOPUHI

JIOKyMEHTIB Ta pearyBaHHS HA 3alMTH | 3BEPHEHHS H3

palioHHOT lep>KkaBHOI aAMiHICTpauii.

3. Bignin mae npaBo:

Ha
TOMO
e
)1 a
3aBI

odimiiiHoMy BeO-caTi
GTell PO OpraHizalliio

X y HHUX MUTaHb, HANAE
fiHiCTpAIlii;
dHb, peayizallis SKUX

pa
MM,
ball
I
DBA
3
yTart
1 NigposaiiaMu pailoHHOI

po
JeryTaTiB MICHEBHX pajl Ta CBOEYACHO iH(OPMYE TDIIOB
ajMiHicTpalii, KepiBHUKa arapary Mpo HeMOXJIHUBICTB iX 1

55) BuKoHy€ iHII (yHKOil BIANOBIAHO JO HYHHHOL
JIOPYy4YEHHSIM TOJOBH paHOHHOI JepXKaBHOI aJIMiHiCTpaL

1B

1) TDpencTaBIATA 3a JOpPY4YEHHSM KepiBHH

aAMiHICTpaIlif0 B iHIIUX YIPaBIiHCLKUX CTPYKTypax 3
KOMIIETEHIIIT;

2) nepeBipATH Ta KOHTPONIOBaTH POOOTY CTPYKTYpHH

NepKaBHOT  afMiHicTpauil 3 MUTaHb CBOEYACHOCTI

JIOKYMEHTIB, CTaHy pOOOTH 3 pO3Iisay 3asB 1 CK

apr

dH

-

PH1
nepraBHol aaMiHICTpalli,

'y, Kabinety MiHicTpiB
JIOPYYEHHSIMH TOJIOBH
[l Haka3aMH KepiBHHKa

rOJOBH Ta 3aCTyNHUKIB
HHMH TOJIOBI paiOHHOI

3B’SI3KYy 13 PO3IIISAOM
|B MICIIEBUX DAL,

LIEHTPAIBHUX OpraHiB
M Ta pearyBaHHs Ha
riB MicIIeBUX pan;

1M iHdopManiiHUX Ta

0i BIAAM Ta OpraHiB
/MEHTIB Ta poOOTH 3
VKpainu Ta HelyTaTiB

TPYKTYPHHUM IIiApO3Ainam

1 LEHTPaJbHUX OpPraHiB
IOTW)XHEBI MMHCHLMOBI
HHS JIOKYMEHTIB;

MPOMNO3ULii 3 MHUTAaHb
CTaHOM BHKOHABCBKOIL

CTPOKiB  BUKOHAHHS

JNHUX JemyTariB YKpaiHu,

palOHHOI Jep)KaBHOI

OJlepKaHHS;

3aKOHOJABCTBA Ta 34
i, KepiBHUKa amapary

palioHHY JepKaBHY
b, 110 BXOAATH 4O HOro

Hipo31iJiB pailOHHOI
OHaHHS KOHTPOJBbHUX
rpoMajisiH, Oprasizauii
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0COBHCTOrO TPHHOMY TPOMasiH y CTPYKTYPHHX IiJpO3iNax paiOHHOI AepiKaBHOI
aﬂMiHiCTpaui'f opranax MiCIIeBOTO CaMOBDsAyBaHHA, Ea TIANPUEMCTBAx, B
yCTaHOBax | opraH13au15{x palioHy, CBOEYAaCHOIO PO3IIAY DKTaHb, MOPYIICHUX Y
3asBax, CKaprax i NPOMO3HILISAX POMAJSH, IO HAMIHIIA 10 paHoOHHOI JepKaBHOI
anMiHicTpaLii, BUBYATH CTaH ALIOBOACTBA i BUMAraTH E.JEJHAHHA BCTaHOBIICHHMX
[paBuJi poOOTH 3 JOKYMEHTAMHU;

3) 3BepTaTUCh B YCTaHOBNIEHOMY TOPSAKY 1O CTEVKTYPHHX Hl,Z[pO3IIlJIlB
palioHHOT JepkaBHOI anMiHiCTpalii, TepuTOpianbHIX Opragi3 HeHTpaJIbHUX OPraHiB
BHKOHABUOI BJIa/IA Ta OPTaHiB MiCLEBOIO CAMOBPSTYBAH s, [POMA/ICHKUX 00’€THaHb,
MiANPHEMCTB, YCTAHOB Ta OpraHizaiii pisHUX (OpM BRACHOCTI 33 OTPUMAHHAM
iHbopMallii, HeoOXiaHOT ISl BAKOHAHHS CIyXKOOBUX 000B’SBE.B

4) oziepyBaTH B YCTAHOBJICHOMY IIOPSAKY BIL cTIpy ETypHI/IX HlleO3IIlJIlB
parioHHOIL Jilep)KaBHOI ajgMiHicTpauii Ta i amapatry, TepATOpialbHUX oprasiB
LeHTPaJbHUX OpraHiB BHKOHABYOI BIaJW, OPraHiB MiCLEEOro CaMOBpAIYyBaHH,
HI,Z[HpI/ICMCTB oprauizamniii Ta yctaHos HeoOXinHy iHpopMauiic, a y pasi notpedu —
BiIMOBIHI JOKYMEHTH;

5) 6paru yuacTh y Hapajax Ta iHIIMX 3axojax, 10 IPOBOIATHCS B paI/IOHHII/I
jepkaBHiit anMiHicTpalii, CKIMKaTH Hapajy 3 NUTaHb, L10 HEJEXKATh 10 KOMIIeTEHI11
BULLIY;

6) 3anydaTM B YCTAHOBIIEHOMY IIOPSAKY CTElialicTiB IHIIMX CTPYKTYPHHX
HiAPO3/ALTIB paI/IOHHOI Jep>KaBHOI a)J;MlHlCTan;ll T3pZTOpiaIbHAX  OpraHiB
LEHTPANBHUX OpraHiB BMKOHABYOI BJIaM Ta OPraHiB MiC 1€&0ro CaMOBpAlyBaHHS,
HayKOBUiB Ta iHIMX (axiBUiB, HpaHIBHHKlB HiAMPUEMCTE.. yCTaHOB Ta opraH13au1H
(3a iX 3roj010), NS MPOBENEHHS NEePEeBipOK Ta BKMTTA E 2CLIAHUX 3aXO0JIiB LIOJ0
OTIEPATUBHOTO  YCYHEHHS  BUABJICHHX HeJONIKIB Y 3HEOHAHHI  BiATIOBIAHMX
JOKYMEHTIB Ta p060T1 3 pearyBaHHs Ha 3aIlMTH | 3BEpPHEIHS HAPOJHMX IEIyTariB
VKpaiHu Ta JeryTaTiB MiCLEBUX pa;

7) moBepTaTH CTPYKTYpHHMM HiApo3iinam padoHHDI depikaBHOL aZMiHiCcTpaii,
opraHam MiCLIEBOTO CaMOBpSJlyBaHHs pPaioHY, Hl)Il'IpqEMCTBaM yCTaHOBaM 1
opraHizanisiM ycix (opM BIACHOCTI HNOKYMEHTH, Hajari 3 NOPYLICHHIM BHUMOT
IHCTpyKUIT 3 AIJIOBOACTBA;

8) mepeBipATH TOBHOTY YCYHeHHs MOpYIIEHb T: HENOIIKIB, BUSBICHUX
[oriepeIHiMHU MepeBipKaMy, 3 MMUTaHb, 110 HAJIEXaTh 10 1070 KCMIIETEHLIiT;

9) BHOCHTH TIPOTIO3HULII:

110/10 3HATTS 3 KOHTPOIIO UM NPOTOBKEHHS CTPOKIB MEOHAHHS JOKyMEHTIB Ta
pearyBaHHs Ha 3aluTH | 3BEpHEHHS HApOAHMX Jeny-aTiB YKpaiHH Ta JICTTyTaTiB
MICLIEBUX pal;

LIOJO Y/IOCKOHANEHHS pOGOTH BifULiTy, NIPUTATHEH I 10 3iAMOBIJATBHOCTI 0¢i0,
BUHHMX y IOPYILUEHHi YMHHOTO 3aKOHOZABCTBA 3 MUTaHb, WO HallekarTh J0 HOro
KOMIIETEHLIT;

10) kopucTyBaTHCS B YCTaHOBJICHOMY IIOPAIKY/ lmhopmaniitnumu  6azamMu
OpraHiB BUKOHABYOI BIIaJM, CHCTEMaMH 3B’ 53Ky 1 KOMYHIK:ITf, iHIIUMH TEXHIYHUMHU
3ac06aMH PaioOHHOI Aep)KaBHOI aAMiHICTpail.



1II. HayanbHuK BialTy

1. Bigain o4o110€ HaYaIbLHHUK.

2. HavanbHUK BIAJINY TPU3HAYAETHCS HA MOCAAY Ta 3BUIBHAETHCSA 3 IMOCAOH
KEpIBHHKOM anapary paioOHHOI Jep)KaBHOI aIMiHICTpalll EIAMOBITHO 1O BHUMOT,
yCcTaHOBJIEHUX 3aKoHOM YKpainu «IIpo nepxaBHy ciyx Oy

3. CneujayicTd By NPHU3HAYAIOTHCS HA TOCAJU ~a EUTBHSIOTHCS 3 MOCa
KEepPIBHUKOM arapary padoHHOI Nep)XaBHOI aaMIHICTpalil E_ATOBIZHO IO BHMOT,
YCTaHOBJIEHMX 3aKOHOM Y Kpainu «lIpo nepxaBHy ciyx0y».

4. HayaJlbHUK BIOJLITY:

1) 3milicHIOe Oe3mocepeHE KEPiBHUITBO AISUIBHICTIO BLIJINY 1 NMEPCOHAIBHO
BiJIIOBia€ 32 BUKOHAHHS BiJIIIJIOM OCHOBHHX 3aBJaHb Ta (PvEKI1if;

2) posmnofinse OOOB’SI3KM MK IpalliBHUKaMH BIIAICY, aHaJI3y€ pe3ysbTaTd
poOOTH 1 BXWBa€ 3axOMiB INOAO MiABHIICHHS €(EeKTWBHOCTI ISJIBHOCTI BIAALLY,
3a0e3medye nijBUINEHHS Mpodeciiinol KBanidikauil npariBEU« B BiAALTY;

3) muanye poboTy Bimmimy, 3a0e3reyye BUKOHAH-S EBApPTAJIbHUX ILIAHIB
poGOTH, OpraHi3oBy€ MiArOTOBKY BiJIMTOBIHUX 3BITIB,;

4) rotye 1 1ojae Ha 3aTBEPJPKEHHS KEePIBHUKY anap:Ty DaOHHOI JepKaBHOI
amMmiHictparil  TlonoxkeHHs Mpo BIiAAI, OpraHi3oBy: T03IPIOJIEHHS II0CaJI0BUX
IHCTPYKILIIf TpaliBHUKIB BIQAUTY, 3a0e3rnedye MAOTPUMAHES HUMH TPYyAOBOI
OUCLMIUIIHA, TPaBWJI BHYTPIIIHBOTO CIYXXKOOBOTO pPO3MOPAIKY, KOOPOUHYE Ta
KOHTPOJIIOE 1X NISIIBHICTE;

5) opraHi3oBy€ KOHTPOJIb 32 BUKOHaHHSAM 3aKkoHIB YkDeiHH, akTiB llpesunenra
Ykpainu, Kabinety MiHicTpiB YKpaiHu, po3NopsKeHb - ACPyY2Hb I'OJIOBU 00J1acHOT
Ta TOJOBH padOHHOI Jep)KaBHUX aAMiHICTpalld 3 OHUTaHb, BIOHECEHHUX [0
KOMITETEHIIiT BIAALTY;

6) 3abe3meuyye MIATOTOBKY TIPOEKTIB PO3MOPS/PECHbL TOJIOBH pPaHOHHOL
JACPIKABHOT a/IMIHICTpalil, MPOEKTIB HaKa3iB KepPIBHUKA alapaTy paloHHOI Jep>KaBHOI
aaMidicTpauil Ta IHIIMX CIYy»XOOBUX JOKYMEHTIB * ©“HTadb, BiJIHECEHHUX MO
KOMITETCHIIIT BIJIJILY;

7) mnaHye, peryJiro€ Ta KOHTPOJIOE e€(PEKTUBHY B32€l ONi0 BIAAUTY 3 IHIIUMH
CTPYKTYPHHMH MiAPO3ALIaMU PaliOHHOI JepaBHOI afMIHICTpaMil Ta ii anapaTy mpu
pO3B’sI3aHHI MUTaHb, III0 CTOCYIOTHCS NISIBHOCTI BIIUTY

8) 3aliicHIOE KOOp/MHAILII poOOTH 3 MITOTOBKH ME CIVYHUX peKOMeHIallil
JUls  CTPYKTYPHUX MIiAPO3IiJiB paifoHHOI JiepaBHO! amviHicTpaiii, opraHiB
MICIIEBOTO caMOBpSAyBaHHs paiioHy 3 OKpeMUX HaIpsIMiB JSNBHOCTI;

9) KOOpIMHY€E AiSUIBHICTh MpAIiBHUKIB BIJAUNYy IIiZ 9ac pPO3MNISLY JIUCTIB,
3BEpHEHBb IPOMAJIsH, OpraHizailii, NiAnpUeMCTB, YCTaHOB TC 110,
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10) BukoHye iHINII 0GOB'S3KM, NOKIaAEHi HA HBOIO TOJOBOIO parioHHO1
JIep)KaBHOI ~ afMiHiCTpamii Ta KepiBHHKOM amapary paifOHHOI Jep>KaBHOI
aAMiHicTpalrlii.

KepiBank anapaty
paiionnoi xepxkaBHOI aaMiHicTpamil 7M 1. PO3TAT AL

Oxcana I'opbenko 2+21-62
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