BOI'OTYXIBCHKA PAMTOHHA JEPKABHA AJIMIHICTPAITIA
XAPKIBCBKOI OBJIACTI

POBHNOPAAXEHHAA

a(lﬂffl&éﬂdid@ {9 (ﬂo Boroayxin Ne 499

IIpo BHeceHHS 3MiH A0 PO3NOPANKEHHSA
roJIOBH paiionnol gep:kaBaoi aaMinicTpamii
Bia 05 uepsHa 2018 poxy Ne 314

:

Bianosiguo g0 mocranosn Kabimery Minictpis Yxpaimu Big 17 kBitHS
2019 poky Ne 375 «Ipo BHeceHHs 3MiH 10 HoctaHoB KabGinery MinicTpiB Ykpainu
iz 18 nmmms 2007 p. Ne 950 1 ig 17 cigrst 2018 poxy Ne 55», 3 METOXO IOJAILIIOTO
BIOCKOHAJIEHHS MOPAAKY JOKYMEHTYBaHHS 1 opradizamii po6oT 3 JOKYMEHTaMH,
Kepylounch crartamu 6, 39 3akomy Vkpaimm «[Ipo Micuesi JeprKaBHi
aJIMiHICTpALi»:

1. BHecTd 00 pOSIOPS/DKEHHS TONOBH DAiiOHHOI AepiKaBHOI amMiHicTparii
iz 05 uepsHs 2018 poxy Ne 314 «IIpo 3aTBep/uKeHHA IHCTpyKUIi 3 ALTOBOACTBA B
BoroayxiBchKiii palioHHil fepikaBHil agMiHicTpauii» (3i 3SMIHAMK) TaKi 3MiHH:

1.1. B Imcrpykuii 3 minopoactea B BoroayxiBchbkilt pabiomHili —JepikaBHIH
aaMiHicTpanii (Fami - [HCTPYKLiA), 3aTBEpMAKEHIH 3a3HaYEHHM PO3TIOPAUKEHHAM:

1) a63an nepimmii myHKTY 1 BUKIACTH y TaKid pefaKii:

«{s [HCTPYKIiS BCTAHOBMIOE 3arajibHi IMONOXKEHHS IOAO 3AIHCHEHHS
JNiTOBOACTBa, BAMOTH J0 JOKYMEHTYBaHHS yIpaBIiHChKol iH(popManii Ta opraqisanii
poGOTH 3 JOKyMEHTaMM, CTBOPEHHMH Yy TiamepoBidi dQopmi BoroayxiBCbKoIO
DaiiOHHOIO /JEPKABHOI aAMIHICTpAIicio Ta il CTPYKTYPHUMH IAPO3JiTaMu (mami
BiMMOBiHO - palioHHA JepXkaBHA aaMiHiCTpauis ab0 yCTaHOBA, CTPYKTYPHI
I APO3/TiTH palioHHoi JepkaBHOI aaMiHicTparii a60 ycTaHOBH).»; .

2) aG3any mepoIuii MyHKTY 3 BUKIFOYUTHY,

3) y nyskTax 5, 184 cnosa «Amminictpanis Ilpesunenta Ykpainm» 3aMIHUTH
cioamu «Odic TTpesumenra Ykpainuy y BiANOBiJHEX BiIMIHKaX;

4) migposmin «Anpecar» posgity «II. JlokyMeHTyBaHHA yIIPaBIiHCHKOI
iHopMarii» BUKIACTH Y TaKill penaKiyi:
«Aopecam ma ocobucme 36epmanHa

36. JIOKyMEHTH aJpecyloTbcsl YCTaHOBi, ii CTPYKTYpPHHM migposaiiaM abo
KOHKpETHil mocamoBiii ocobi. Y pasi aapecyBaHHA NOKyMEHTa ycraHoBi abo ii
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CTPYKTYPHMM TiApo3ziiaM 63 3a3Ha4eHHs MOCanoBOi 0co0M X HalMCHYBAHHS
HABOJATHCH Y HASMBHOMY BiJIMIHKY, HAIPHKJIAJ,
HanjonanbHe areHTCTBO 3 IUTaHb
JEpIKaBHOI CITy»OH
SIKIIO TOKYMEHT HaCHIAETHCA IOCaNoBilt 0c00i, HaiiMEHYBaHHs yCTaHOBH T4 1
CTPYKTYPHOTO HiJIpO3/Iily HABOIATHCS y HA3HBHOMY BifMIHKY, & 10Caia i Npi3BHIIe
ampecara - y JJaBaJlbHOMY, HallpUKJIaz;
Jlep>xaBHa apxiBHa cIryx0a

Havansauky (hiHaHCOBO-€KOHOMIYHOT'O
yIpaBIiHHA

Bnacue iM’s TTPI3BUILE

Y pasi KONM JOKYMEHT aipecyeTbcs KEPiBHHKOBI yCTaHOBH abo Horo
34CTYIIHMKOBI, HAMEHYBaHHs YCTAHOBU BXOIUTH 0 CKIIay HaliMEHYBaHHA IOCAIH
aJpecara, SK€ HaBOJUTHCA Y JaBaJbHOMY BiAMIHKY, HAIIPUKJIA/!

Tonoei JlepxaBHOT MATHOI CITy0H
Bnacre iM’s ITIPI3BUILIE
SIKIO JOKYMEHT a/ipecy€eThesl KiTbKOM OJHODITHHM 33 XapakTepoM JlisIbHOCTI
yCTAaHOBaM, 3a3HAYACTHCA y3araibHEHe HalMEHYBaHHS apecariB, HalPHKIIan:
BuxoHkOMaM MiCIIEBUX PaJl paioHy
JlokyMeHT He TOBMHEH Marw Giibiie YOTHPHOX ampecaris. CIIOBO «KOISY
mepex HaliMEHyBAaHHAM JPYroro - 4€TBEPTOrO AAPEcaTiB He CTaBHThCA. Y pasi

HAACIJIaHHA JOKyMEHTa OUIbIIEe HDK YOTHPHOM afpecaraM CKIAJA€TbCs CIHMCOK Ha
PO3CHJIKY i3 3a3Ha4YeHHAM Ha KO)KHOMY JOKYMEHTI TUIBKA OTHOTO a/ipecara.

PexBisuT «Afpecar» MOke BKIodard agpecy. Ilopsmok i ¢opma 3armcy
BimoMocTel Mpo aapecy yCTaHOBH MOBMHHI BiAnoBigaty IIpaBunaM HaJaHHS NOCTYT
TOIITOBOTO 3B’S3KY, 3aTBEpMKeHMM mocraHosow KaGimery Minictpis Yxpainu
Bix 05 Gepesns 2009 poxy Ne 270. [ToBHa ajpeca 3a3Ha4a€ThCA Y pasi HANCHIIAHHA
IOKYMEHTA Pa30BMM KOPECTIOHJEHTaM, HalpUKIIa:

MisicTepcTBO rOCTHILT YKpaiHu

sy [opomensxoro, Gya. 13, M. Kuis,
01001

V pa3i HagcwmaHHs JoKyMeHTa (i3HuHid 0co0i crodatky 3a3Ha4aerbes y
NABaGHOMY BiMIHKY BJIacHE iM’s Ta IPi3BUIIE, TOTIM ITOIITOBA aipeca, HANPHKIAN,

Onexcanapy 1 oHuapyky

Byl. Cypukosa, 6yn. 3a, k8. 1, M. KuiB,
03178
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Y pasi HaiCWIaHHA JOKYMEHTa OpraHaM 3akOHOJaBYOi i BMKOHaBYOI BJIajH,
MOCTiIMHMM KOpPECTIOHAESHTaM iX MOIUTOBA aApeca Ha JOKYMEeHTaX He 3a3Ha4YacThCs.
Y pasi Komu JOKyMEHT aIpecy€eThes KOHKPeTHil 0coGi, y mcti Hmkde arpubyra
«aJpecaTy MOXe HABOAMTHCH OCOGHCTE 3BEPTAHHS Y KIMIHOMY BiIMIHKY:
ITane (mani) BiacHe iM’s
abo
ITane (mani) Ipis3suine
a6o
ITane (mani) mocana abo 3BaHHA
abo
ITaHoBe
Hanpwconaa:
ITaune Onexcito

[Taxi IBaneHKO
ITani gupexTop
I'TaHe ONIKOBHUKY

Y pasi HeoOximHocti mepex caosom «ITame», «Ilami» aGo «IlaHoBE» MOXKE
BHKOPUCTOBYBATHCA cloBo «LllanoBHMI, «I1laHOBHAY a0 «lllaHOBHI» BiATOBITHO,

HANPUKIIAT;
[ITanoBHa nani KoBalbChKa.»;

5) myHKT 39 BUKJIaCTH y Takiil peJaKui:

«39. 3aroyoBOK [0 TEKCTy (KOPOTKHWIl 3MiCT) NOKYMEHTa NMOBWHEH MiCTHTH
CTHCIIMIf BHKIAJ CyTi JOKYMEHTA. 3arojOBOK 10 TEKCTYy JOKyMEHTa (KOPOTKHi
amicr), o6car sxoro mnepesumye 150 3HakiB (I'ATh PAAKIiB), JO3BOJAETHCA
TIPOZIOBXKYBATH [0 MeXi IIpaBoro nojs. Kparka B KiHIi 3ar0JI0BKa HE CTAaBUThCA.

3aronoBox (KOPOTKHMiX 3MiCT) BiJOBiZa€ HA IHTAHHA PO IIO?», KOro?»,
«40r07». Hanpmma,u Haka3 (po mo?) mpo HaJaHHsI Bu[nycnm JIUCT (npo mo?) mpo
OpraHizalilo Hapajd, IpoToKoi (40ro?) 3acilaHHs aTeCTAIHHOL KOMICIi; mocazoBa
iHCTPYKIis (KOro?) rOJIOBHOTO CTICIiANCTa.

CynpoBigni THCTH, AOMOBIAHI Ta CIY)KOOBI 3alMCKH JO3BOIAETHCA CKIIANaTH
6e3 3aro0BKa. »;

6) nyHKT 46 BUK/IACTH Y Takiil pemaKii:

«46. Jlopatku 0pOPMISIOTECS, K MPABMJIO, HA CTAHAAPTHUX PKYINaX mamnepy.
Ha apyriit i macTynHii ¢TopiHKax A04aTKa poOMTHCS Taka BiamiTka: «IIpofOBKCHHS
nozarkay, «IIpojioBxeHHs gogaTka 1».

Ha pmojarkax MO TONOXEHb, TpaBWl, {HCTPYKIIH TOWIO MNpPOCTABIAETHCA
BiIMITKa Y BEpXHbOMY [IPaBOMY KYTi IEpIIOi CTOPIHKM 10/1aTKa, AKa BKIH0YAE HOMED
JOJATKA, 3arONOBOK HOPMATHBHO-TIPABOBOTO aKTa TA NOCWIAHHA Ha BIATOBITHY



CTPYKTYPHY OAUHHINO.

CTOpIHKH KOXHOTO J0/aTKa MalOTh CBOIKO HyMepawilo. Y KiHI Il TeKCTOM
JO/IATKa IIPOCTABIAETHCS PUCKA, IO CBIIYHTH IPO HOTO 3aKIHYCHHS,

Y pasi HATBHOCTI KibKOX JOAATKIB Ha HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH,
HanpHKiaa: goaarok 1, momarok 2. 3Hak «Ne» mepen LM(POBUM I03HAYEHHSM HE
CTaBUThHCA.

Yc¢i IOAaTKY 0 JOKYMEHTIB Bi3yIOThCS IPALIBHIKOM, KU CTBOPHB JOKYMCHT,
Ta HA9aJILHUKOM BiUIULY, B IKOMY MOI0 CTBOPEHO.

JlonaTke [0 PO3NOPS/DKEHL TOJOBM OGNACHOI JepiKaBHOI aaMimicTpauii
MiAIHCYIOTBCA TOIOBHMM pPO3POGHAKOM Ha JIMIBOBOMY 0O OCTaHHBOrO apKyla
JojaTKa.

TloqaTky 10 HAKa3iB KEPIBHMKA CTPYKTYPHOIO MiAPO3/iny paioHHOI AepKABHOL
aMiHICTpaNii MiAMMCYIOThCS KEPiBHMKOM BiATIOBIAHOTO CTPYKTYPHOIO MiAPO3ALTY, B
AKOMY CTBOPEHO AOKYMEHT, Ha JIMboBOMY OOLI OCTaHHBOIO apKyHia JoJarKa.

Ha pgomarkax [0 [AOKYMEHTIB, 1IN0 3aTBEPLKYIOTHCS — PO3MOPATINMHU
JIOKYMEHTaMHM, POGHMTHLCS BiAMITKA y BEPXHBOMY MPaBOMY KYTi IEPLIOro apKymia
AOAATKa, HAIIPHUKIa;

Tlogarok 5
1o Iacrpyxuii
(yHKT 8)

JlomaTku JOBIAKOBOrO a00 aHATITHYHOro Xapaktepy (Tpadiku, cxeMH, TabL,
CIIMCKH TOILIO) JO OCHOBHOTO JOKYMEHTA MOBHHHI MaTH BIAMITKY 3 IIOCHJIaHHAM Ha
1eii JOKYMEHT, M0ro 1aTy 1 HOMEP, HampUKIaI:

JlomaTok

JIO POSIIOPADKECHHA TOJIOBH
paiioHHOi JepKaBHOI
aJMiHiCTparii

20.04.2017 Ne 295

Y pa3i KonM JONATKU HaJACWIAOTHCSA i3 CYNPOBIHHM JIACTOM, BIIMITKA IIPO
HAsBHICTh AOAATKIB PO3MIIYETHCA MICIA TEKCTY JIMCTa IEPE MiAIUCOM.

SIKImo AOKYMEHT Ma€ JO/JaTOK, NOBHE HAMEHYBAHHS SKOT0 HABOJUTHCSA B HOTO
TEKCTi, BiIMiTKa PO HASABHICTh A0AaTka 0OpMIIIETHCSA 38 TAKOI GOpMOI0:
JlompaTok: Ha 7 apk. y 2 mpum.

SIKIO MOKYMEHT Mae JOJAaTKM, TNOBHe HaliMEHYBaHHA SKMX Y TEKCTi He
HABOIMTHCA, iX HeOGXiZHO MEpENiuMTH THCIA TEKCTY i3 3a3HaYCHHAM KiTbKOCTi
CTOPIHOK y KOYXHOMY JOAATKY T KillbKOCTi iX IPUMIpHUKIB, HAIPHKIIAL;



Jonarku: 1. JloiAka po BUKOHAHHA IUTaHy po3BaHTaXyBaIbHUX poOiT 3a I kBapran
2019 p. Ha 5 apk. y 1 npum.

2. I'padix pemontaux poOit Ha T xBapran 2018 p. Ha 3 apk. y 1 npum.

SIKINO 10 IOKYMEHTA JIOAAEThCA IHIIHN JOKYMEHT, KA Ma€ TOJarKy, BIIMITKY
PO HAABHICTH J0AATKa 0DOPMILIIOTH 33 TAKOKO (POpMOI0:

Tonatok: mucT YKpAepkapxisy Big 20 BepecHs 2019 p. Ne 595/04-12 i pomarok A0
HEOr0, Bchoro Ha 20 apk. y 1 mpum.»;

7) y nydkri 62 micis CIiB  «OCOOMCTHI IiJMC» JTONOBHWUTH CIOBAMH
«T10camo0Boi 0c00H, CKpiIUIeHUi repOOBOIO IIEYATKOIO, ),

8) mynkT 71 BHKIAacTH y TaKii peJaKiii:

«71. Hammc mpo 3acBig4eHHs HanepoBoi Komii JOKYMEHTa y NanepoBiki ¢opmi
CKIANAcThes i3 CIB «3riZHO 3 OPHTiHANOM», HAMEHYBaHHS I1OCAJH, 0COGHCTOrO
mAmicy oco0H, fKa 3acBiuye KOIMIKo, BIACHOTO iMeHi Ta mpi3BHINA, [aTH
3aCBiqUEHHA KOTii Ta MPOCTABIAETHCA HIDKYE DPEKBI3HTY JokyMeHra «Ilimucy,

HaNPUKIAL;
3rigHo 3 OpUriHAIOM
[omoBHHHM CIIEIiaTicT BigmiTy T IIHAC Bnacue imMm’ g ITPISBULLIE
Jlara

V BHnagkax HafCHWIAaHHA KOIiM JOKyMEHTiB 4Yepe3 CHUCTeMY eJEKTPOHHOI
B32€MOJIii, HANCHIAHHA KOMill JOKYyMEHTIB KiTbKOM ajpecaraM (PO3CHIKa), iHIIHMX
BunagKax, Iepen0adeHMX i IHCTpyKui€ro, 3aCBINYEHHS MAaNepOBHMX KOIiH
JOKYMEHTA y ManepoBiii popMi 3MiHCHIOIT 3TiIHO 3 BUMoTaMu THIoBOT iHCTPYKIU
3 JOKyMEHTYBaHHS YIpaBJIiHChKOi iHdopMaLii B eneKkTpoHHiii (opmi Ta opraxizaiii
pOGOTH 3 EIEKTPOHHMMH JOKYMCHTaMH B JiIOBOJICTBI, €JCKTPOHHOTO MDKB1IOMYOT0
oGMiHy, 3aTBeppkeHoi mocranopoo Kabinery Minictpis Ykpainu i 17 ciana 2018
poky Ne 55.»;

9) myHxTH 73 1 74 BUKJIACTH Y TaKil peIaKIii:

«73. Ha Komifx MOKYMEHTiB y HarepoBiit (opMi, MOA0 AKHX 3ALHCHIOETHCHA
BUIMKa, 3a3HAYAETHCH HAWMEHYBAHHS IOCAmU OCOOM, sSKa 3acBinImiIa Komiro, il
0COOUCTHIA T/AMHKC, JaTa 3acBiAYEHHS Ta BiJOWTOK NEYaTKy CIyXOH JiOBOACTBA,

HAIPUKIIA/I;
3rijiHo 3 OpUriHAIOM

TooBHUY CIIEIaNiCT BigaiLy Tiarmc Bnacue iM’g TTPI3BUILLE
BiAGUTOK ME€YATKY BiJUILTY

Jara

74, Ha KOIisIX BUXiZHUX NOKYMEHTIB, IO 3a/MMIAIOTHCA Y CIIpaBax yCTaHOBH,
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TOBHHHI GYTH Bi3# NOCAI0BHMX 0Ci0, 3 AKMMY BOHH IIOTO/DKEHI, BiAOBIIHO 10 BAMOT
i€l [HCTpyKIIii. »;

10) y apyroMy pedeHHi nyHKTy 80 c0Ba «OCHOBHHMX ITMTaHb» 3aMiHHTH CJIOBOM
«OCHOBHOI»;

11) B a63ami apyromy myekry 89 cmoBa «[IpeamOyna HaKasy 3aKiHIyETHCS
CJIOBOMY 3aMiHUTH cIoBaMH «Po3MOps/Iya YacTHHA NOYMHAETHCA i3 CI0BaY;

12) migmysKT 2 MyHKTY 93 BUKTacTH Y TaKii peakii:
«2) po3nopAaYa YaCTUHA HaKa3y (PO3MOPSHKEHHS) MOUMHAETECA 3 IYHKTY.

«1. BHecT 10 Hakady (pO3MODPSKEHHSA) ... Taki 3MiHM:» Y pasi BUKJIaICHHS
3MiH y TEKCTi Hakasy (pO3HOpsKEHHS);

«1. BHecTH 0 Hakasy (PO3TOPSUDKEHHS) ... 3MiHH, HIO JOAIOTBCA) y pasi
BUKJIANEHHS 3MiH Y BUIJIAL OKPEMOTO TOKYMEHTA;»;

13) nysxr 125 BUKITaCTH Y Takill pefaKii:

«125. JIluct Mae Taki PEKBI3WTH: J1aTa, PEeECTpaliiiHuii iHJIeKC, MOCUIaHHA Ha
JIOKyMEHT, Ha SKHiA Jae€ThCs BiADOBiJb, aapecar, 3arollOBOK 0 TEKCTY, TEKCT
(OCHOBHHMII PEKBIi3HT CIyGO0BOT0 JIMCTa) Ta 0CO6UCTe 3BepTaHHsA (y pasi oTpedn),
BiIMiTKAa NP0 HAABHIiCTH nofarkis (y pasi moTpeOM), MiAIMC, BiAMiTKa IIPO
BUKOHABIIA.»,

14) nyrkr 148 BUKITACTH y TaKii peaaKui:

«148. Yci DOKyMEHTH, M0 HAfXOIATb A0 YCTaHOBH, NPHHAMAOTBCS BiALIOM
OKyMEHTO0GIry Ta KOHTPOJIIO anapary paioHHOI AepxKaBHOi anMiHicTpartii.

PO3KpUTTS KOHBEPTIB 3iHCHIOCTHCS 33 TAKAM ITOPSIKOM:!

Il0 PO3KPHTTA KOHBEpPTiB (IAKETiB) NEpEBipAEThCA MPaBUIBHICTH JOCTAaBKH
KOpecTIOH/IeHIii Ta WLiTicCHiCTs ymakyBaHHsa. IloTiM mepeBipA€rbCs HITICHICTB
BKJIa/IeHHs (HasBHICTb yCiX apKyIliB, IOHATKiB 10 OCHOBHOTO JIOKYMEHTa).

SIK TIpaBMIIO, KOHBEPTH MICNIs pO3KPHBAHHSA 3HUIIYIOTD. Ix cnipg 36epiraTd ue
B TAKUX BUIIaAKaX.

SKIIO [JATa HA TOLITOBOMY InTeMIeni HeoOXigHAa SK HiATBEP/DKCHHS [aTH
BiJNIpABIICHHs YW OZEpKaHHA JOKYMEHTa (HAIpHUKIAL, JOKYMEHTIB, MOJAaHHX Ha
KOHKYPC, TO30BHMX 3asB, Cy[IOBMX MOBiCTOK, aKTiB, a Tako» NOKYMCHTIB, INO
HaMiIIH i3 3ami3HEHHAM, TOOTO CTPOK iX BUKOHAHHS BIKE MUHYB);

SKIO 1€ - 3BEPHEHHS TPOMAJfH, 1 JIMINE 32 KOHBCPTOM MOXKHA BH3HAYWTH
afpecy BillIPaBHMKA, HOro MpPI3BUIIE, Yac BiUPaBICHHS i OJCPKAHHA TOKYMCHTa,

y pasi HEBIMOBIMHOCTI MK aAPECATOM Ha KOHBEPTI i afPecaToM, 3a3HAUCHIM Y
JOKYMEHTI;

AKII0 HA KOHBEPTI mpHCYTHi ciyxkOoBi BigMitkm («ng  cnyxGoBoro
KopucTyBauHs», «LlinHe», «TepMiHOBO», & TaKOXK 3 HOBIZOMICHHAM NP0 BPYICHHS
TOILIO).
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JIOKyMEHTH 3 ENEKTPOHHMMH HOCIAMH MEpeaoThes 0Ge3  PO3KpHTTS
YIIAKyBAHHSI, ONPAIbOBYETHCS TUIBKH CYITPOBJHUM JTHCT.

PeKOMEH/I0BaHA, CHELiaibHa Ta KOPECIOHIEHILIA 3 OTrOJOMEHON LIiHHICTIO
npuMaeThCA Hifl POMMCKY B XKYpHaNL, peecTpi aGo MoBiJOMIECHH] PO BPYIEHHA. »;

15) aG3au apyruii myHKTY 150 BUKTAcTH Y TaKik peqaKitii:

«Y pasi BiACYTHOCTi HOJaTKiB, 3a3Ha4eHMX Y JOKYMeHTi, abo OKpeMHX
apKyIIiB, a TaKoX 32 HAsSBHOCTI HOMIUIOK B OQOPMICHHI JOKYMEHTa, INO
YHEMOXUTHBIIOE HOTO BMKOHAHHA (BIJCYTHICTH IINUCY, BiIOWTKA NEYATKH, rpHdy
3aTBEP/DKCHHS TOIIO), JOKYMEHT HE PEECTPYETBCA i TIOBEPTAETHCS BiNPABHIKOBI 13
3a3HAYCHHAM NPHYMHM TOBepHEHHS a00 oMy MOBITOMIIAETHCS MPO TOBEPHEHHA
JOKyMeHTa Tele()OHOM Ta CKIAJAcThes aKT y ABOX NPHMIPHHUKAX, OJMH 3 SAKAX
HAJICHIIAETHCSA KOPECIIOH/ICHTY, a iHmmiA 36epiracTbesl y BiUIill JOKyMEHTOOOIry Ta
KOHTPOIO anapary paiioHHoOi JepaBHOI aAMiHiCTpaii.»;

16) nynxr 154 BuKiacTy y Takil peJaxiii:

«154. MeTo10 IOTIEPEAHBOr0 PO3IIIAY JOKYMEHTIB € BUOKPEMIICHH TaKuX, IO
notpebyroTh 060B’I3KOBOrO POMVIAAY KEPIBHMKOM YCTaHOBH, HOro 3aCTyNHUKaMu
ab0 CTPYKTYpHUMH MiApO3AiaMy YCTaHOBH.

OG0B’S3KOBOMY PO3TVISAY KEPIBHAKOM YCTAHOBM ILINATAIOTH aKTH OpraHiB
JIep’KaBHOI BJIA M, JOPYUCHHS BUIIHX IOCANOBKX 0Ci0, 3aIUTH, 3BEPHEHHS, & TAKOXK
xopecnioneHis Bepxosroi Pagu Yipairm, Odicy [lpesupenra Ykpainy, KabGinery
MinicTpie Vkpaimu, KpiM Toro, KOpeCTOHAEHIif, IO HAIXOIUTh Bii YCTaHOB
BHILOTO pIiBHA; pIMIEHHA OpraHiB MICIEBOrO CaMOBPAAYBAaHHA, a4 TaKOX
HAMBANHBILII JOKYMEHTH, SKi MiCTATh iH()OPMALLIO 3 OCHOBHHX ITHTaHb [MisIBHOCTI
YCTaHOBH i HOTPEGYIOTH BUPIMIEHHS 6€3M0CEPEHBO KEPIBHUKOM.

[Hmi  JOKYMEHTH IIEpENAlOThCs 3ACTYIHUKAM KEpIiBHMKA yCTaHOBH a0
CTPYKTYpHMM  IHIPO3/ilaM  YCTaHOBHM  (BHKOHABIIIM) BIMOBIAHO 0 iX
(yHxiionansHIX 060B’A3KIB.

I[Tonepenuili po3rasg JIOKyMEHTIB IIOBHHEH 3[IHCHIOBATHCA Y JICHb
HAIXO[DKCHHS a00 B NEPIIMI HACTYMHWIA poGOuUME NEHb y pa3i HaJIXOMKCHHS iX
T/ 3aKiHYeHHS poGOUOro [AHs, y BUXIJHI Ta CBATKOBI HepoOoui jmi. JlopyHueHHS
YCTAHOB BHIIIOTO PiBHS, Tele(OHOrpaMu PO3TIISAAI0THCSA HETaHHO.

ITig gac HOHEPEIHLOro PO3TISAY JOKYMEHTIB YPaXOBYIOTHCS IOBHOBKCHHS
cy0’ €KTiB pO3TIILY KOPECIIOHAEHII, HOMEHKJIAaTypa CIIPaB TOIIO.»,

17) mynkr 156 BUKIACTH Y TaKiH pejaKimi:

«156. PeecTpamis JHOKYMEHTIiB BCiX Kareropiii momsrac y CTBOPEHHI 3aIiCy
06JIIKOBHX JAHUX MPO JOKYMEHT 33 BCTAHOBJICHOIO PEECTPALIMHOI0 (GOPMOIO, AKHM
dikcyerhcs (hakT CTBOpEHHS, BifmIpaBicHHS a0 OACPKAHHI NOKYMEHTa IMUIIXOM
IPOCTABISIHHSL HA HBOMY PEECTPALHHOrO IHACKCY 3 HOJAIBIIMM 3aIlHCOM Y



8

3a3HaveHIX (JopMax HEOOXIAHUX BiIOMOCTEN PO JOKYMEHT.

3a yMOBM pPOOOTM B CHCTEMi €IEKTPOHHOTO JOKYMEHTOOOIry peecTpamis
JIOKYMEHTIB BCIX KATEropiii Mojirac y CTBOPEHHI 3alKCy OOJMIKOBHX JaHMX IIPO
JOKYMEHT Ta OOPMIIEHHS PEECTPALIHHO-KOHTPOIBHOI KapTKH B €IEKTPOHHIN hopmi
Yy CHCTEMi €JIeKTPOHHOTO JIiMOBOJCTBA i3 3a3HAYCHHAM 000B’S3KOBHX PEKBI3UTIB, 33
JOTIOMOTOI0 AKHMX (ikCyeThed (akT CTBOPEHHs, BiAIpaBleHHA abo oJepXKaHHA
JOKYMEHTA IIUIIXOM TIPOCTABIICHHS Ha HBOMY PEECTPAlHOro iHIeKCy 3 IOJATbIIHM
BHECEHHSM J0 PEECTPAIlilHO-KOHTPOIBHOT KapTKy HEOOXiIHIX BiJOMOCTEH,

V BeG-MOAYyIIi CHCTEMH B3a€EMOAIT HOAATKOBO PEECTPYIOTHCS JIMILE IOKYMCHTH,
AKki HaAiimwK a6o 6yayTs BiAmpaBieHi Yepe3 CUCTEMY B3aEMOIII.

V pasi moTpebu mepeiik 060B’I3KOBUX PEKBI3HTIB PEECTPALIHHO-KOHTPOJIBHOL
KapTKu MOXke OyTH JOTTOBHEHUI.

PeecTpanisi JOKYMEHTiB TPOBOAMTHCS 3 MeTOIO 3abesmedeHHst ix o0uiky,
MOHITOPUHTY CTaHy BUKOHAHHS 1 OIEPATUBHOrO BHUKOPHCTaHHA HAIBHOI B
JAOKyMeHTax iH(opMaltil.»;

18) myHkT 164 BMKIAcTH y TaKii peJaKiii:

«164. B amapati palioHHOI JepxaBHOi agMiHicTpallii 3apeecTpoBaHi JOKYMEHTH
NEPEAAIOTECS HA POIIAN rOJIOBi paioHHOI JiepaxaBHOT a,uMiHic"rpauii Ta Horo
3aCTYIMHHUKAM, KEPIBHHMKY amapary paiOHHOI nepmaBHm amMiHicTparii y JAeHb iX
HAJIXODKEHHS a60 HACTYITHOro po60odoro JHsA y pa3i HaIXoMKEHHA TOKYMEHTIB IHcTs
17 roavam.

B cTpyKTYypHHX migpo3/aiIax padoHHOi AepiKaBHOT anMigicTpanii 9ac mepemavi
NOKYMEHTIB Ha pO3rIIIL KEPIBHUI{IBA BHU3HAYACTHCA KepiBHI/IKaMI/I BiJIITOB1AHUX
CTPYKTYPHUX nmp03mm}3 paifoHHOi JepIKaBHOT a,uMumTpauu

AKTH OpraiB [Aep>KaBHOI BJIaJ|, OpPraHiB Bjaa¥d ABTOHOMHOI Pecnyﬁmlcn
KpumM, JOPYYEHHS BUIIMX MOCATOBUX 0Ci0, 3alITH i 3BEPHEHHS HAPOIHMX [ICIyTaTiB,
a TakoX KopecronaeHIis Bepxosroi Pagu Yipainu, O¢icy IIpesunenra Ykpainy,
Kabinery MiHicTpis Ykpaiii, KOpeCIIOHACHIS, 0 HAIXOIUTh Bifl YCTAHOB BHILOTO
PiBHSL, IEPEAAIOTHCA HA PO3TILL HEB1IKIIAHO. »,

19) mynkr 168 BuKIacTH y Takiif peaakiii:

«168. Hepenaqa JIOKyMEHTa 3 OJHOrO CTPYKTYPHOTO MifpO3AiNYy PaiOHHOI
JeprKaBHO afMiHICTpali 10 iHIIOro B 0G0B’A3KOBOMY HOPAKY 3/1iCHIOETECS HEPE3
BIJILT ,HOKYMCHTOOGII‘Y Ta KOHTPOJIO anapary paifoHHOi JepxKaBHOI a,z[Mlchpaun
AKWM pOOHMTH BIAMOBIAHY BIAMITKY B peecrpamm{o-rcomponbmn Kapml
JIOKYMEHTH, BUKOHAHHs sKux mepeGyBac Ha KOHTpOUI, IEPEaAIOTHCS 10 THIITIX
CTPYKTYPHHX TAPO3JiNiB paiioHHOi JepxkaBHOi amMiHicTpauii a6o IHIINM
BUKOHABIIM TLIBKM 3 TOBIZOMJIEHHAM Ipo Ie migposain abo ocoly, Ha SAKy
MOKJIaEH] MOBHOBAXKEHHS OO 3AIMCHEHHA KOHTPOIIO.»;

20) y TekcTi [HCTpYKLI:
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cII0Ba «iM’s», «IM’s», «imiliany, «[Himiamy, «iHiiaa iMeHi» 3aMiHUTH Cl1I0BaMU
«BmacHe iM sy, «BracHe iM’s» y BIANMOBIAHOMY BiAMIHKY, KpiM IyHKTY 24,

CJIOBa «I10 6aThKOB1» BHKJIFOYUTH.

1.2. V nponarkax no ImcTpykuii 3 AinoBomctBa B BoromyxiBehbKid padoHHIN
JeprKaBHil aqMiHICTpallii, 3aTBEPHKEHOI 3a3HAYCHUM PO3MOPAHKEHHAM:!

1) nomarku 1, 14, 28 BukiacTy y HOBUX PENAKIIAX (JIOAAIOTHCS);

2) y momarkax 15, 22, 24-27 cnosa «IM’s», «iHiILian iMeHi», «iHIIiaI
3aMIiHMTH cloBaMH «BracHe iM’s1».

Iepmuii 3aCTYyNHHK I'OJIOBH

paiioHHOT xepaxaBHOT agmMinicTpamii B. SUPAHOBA




Jlomatoxk 1

10 TacTpykuit
(yHKT 8)

3AT'AJIBHI ITPABIJIA
oopMIIeHHH T0KYMEHTIB

1. Jlna oQOpMIEHHS TEKCTiB CIOyKOOBHX JOKYMEHTiB BHUKOPHCTOBYETHCA
rapuitypa Times New Roman, mpudt poamipom 12 - 14 apykapcpkux myHKTiB 260
8 - 12 mpyKapchKMX IYHKTIB s APYKyBaHHS pekBisuTy «lIpisBHile BUKOHABLA i
HOMep Horo TenedoHy», BHHOCOK, TIOSCHIOBAIbHIX HAIMCIB O OKPEMHX €eMEHTIB
TEKCTY JOKyMEHTa a0 #0ro peKBI3HTIB.

2. IIpu odopMIIeHHI 32CTOCOBYETHCS WIPUAPT:
HATBKUPHHUYN MIpU(T BETHKUMH JIITEpaMH - JUIT Ha3BH BUIY JIOKYMCHTa,

HAIBXUPHUH (OpsMuii aG0 KypCHB) - UL 3aroJIOBKiB Ta KOPOTKOIO 3MICTy
OKYMEHTA.

3. TTpu odopMIIeHH] TEKCTIB MDKPSAKOBHI iHTE€PBAI MOBUHEH CTAHOBHUTH:

1 - I CKIAamOBHUX TEKCTY AOKYMEHTA, PeKBi3UTY «Jl0JaToK» Ta IMOCWIAHHA Ha
JOKYMEHT, INO CTaB IMICTaBOK0 JJA IiJArOTOBKH (BUIaHHA) ITOTOYHOIO
JOKYMEHTa,

1,5 - st CKII0BMX YAaCTHH PEKBI3UTIB «Anpecar» Ta «I'pud 3aTBEPHKCHHNN,
1,5 — 3 - A7 BiOKpEeMIEHHSs PEKBI3UTiB JOKYMEHTa OIMH BiJl OJHOTO.

4. Brmache iM’s i npissume B peksisuri «[Tifmic» PO3MIIIy€ETHCS HA piBHI
OCTaHHBOTO PAAKA HA3BU MOCAIH.

5. MakcuMaTbHa JOBXKUHA PAAKA 6araTopsiKOBUX PEKBI3UTIB (KpiM PEKBI3UTY
TEKCTY) - 73 MimiMeTpu (28 JPyKOBaHMX 3HAKIB).

6. SIKIO KOPOTKMIA 3MiCT [0 TeKcTy mepeBuye 150 3HakiB (IT'sTh pAAKiB), Horo
JO3BONAETHCA TIPOIOBXKYBATH A0 Mexki mpaBoro Tions. Kparka B KiHLI 3arooBka He
CTaBUTHCA.

7. TIpu odopMieHHI TOKYMEHTIB BiICTYI Bill MEXi JIBOro HONA JOKYMECHTA
CTAHOBHTH'

125 MminiMeTpiB - A7 iM’s Ta mpi3Brma pekpizuty «lliamucy,
100 MmimimMeTpiB - st pekBizuTa «I pud 3aTBEPHKSHHD),

90 MimiMeTpiB - 1) PEKBI3UTY «Anpecary,



IpONOBXEHHS foAaTka 1
10 MimimMerpiB - 11 a03aMiB Y TEKCT,
0 mimimeTpis:

s cnis «CIIYXAJWy», «BUCTYITUIN», «BUPIIAIN», «YXBAJTAINY,
«HAKA3VYIO», «30BOB’A3VYIO»;

s pekeisutiB «Jlara moxymentay, «Koporkmit 3mict moxymenTa», «Texcr»
(6e3 aG3amiB), «BigMiTKa PO HASBHICTH HOAATKiBY», «[Ipi3BHINE BUKOHABLY i HOMED
fioro TeredoHy», «BiaMiTKa MPO BUKOHAHHA JOKYMEHTA i HAJCHIAHHA HOro OO0
cupasu», cioBo «Jlomarok», pekBI3UTH «J[0AaTok» Ta CI0BO «ITigcraBa» 3armcy
Opo TMOCHIAHHS Ha JOKYMEHT, INO CTaB IiJCTaBOK A HiATOTOBKH (BU/IAHHN)
MOTOYHOTO HOKYMEHTa, HaliMeHyBaHHA mocagd Yy peksisuri «Ilignucy,
3aCBiMyBATBHOTO HAIKCY «3TiZHO 3 OPUTiHANOM Ta UL IIEPLIOro PEKBI3UTA «'pud
3aTBEP/DKEHHSY, AKIIO iX Y JOKYMEHTI JIBa,

8. Tlim uac odopMICHHS AOKYMEHTIB (IOJATKiB J0 HMX) HA IBOX i Olnbmie
CTOpiHKaX Apyra Ta HaCTyNHi CTOPiHKM NOBMHHI GYTH IIPOHYMEPOBaH.

9. HoMepd CTOpiHOK CTABJSTBCS IIOCEPeIHI BEPXHBOTO IO CTOPIHKM
apaGcekuMa udpamMu Ge3 3a3HAUEHHS CJ10BA «(CTOpIiHKa» Ta PO3/IiJIOBHUX 3HAKIB.
[Tepma cTopiHKa He HyMEpYyeThCs Hi B JOKYMEHTI, Hi B KOXHOMY 3 JTOMATKIB.
JIOKyMEHT i KOKeH 3 IOAATKIB MAIOTh OKPEMY HyMEPAILO.

10. TekcTH JOKYMEHTIB JAPYKYIOTHCS Ha OJHOMY Oomi apkyma. J[OKyMEHTH HE
noCTiliHOTO CTPOKYy 30epirands oOcsroM Oimbme 20 CTOPiHOK JOIYCKAEThCA
APYKyBaTd Ha JIMIBOBOMY i 3BOPOTHOMY GOl apKyma, NpM LUbOMY PEKBI3HT
«Timmuc» NOBMHEH GyTH PO3MIlICHMI HA JIMIBOBOMY, & HE HA 3BOPOTHOMY Goui
OCTaHHBOI'O apKylla JOKYMEHTA.



Hoparok 14
10 Tactpykrii
(ryskT 37)

MPUMIPHUI NEPEJIK
AOKYMEHTIB, MiAMHCH HA AKHX CKPIMIIOIOTLCA FepOoBOI0 MEYaATKOI0
y pasi ix creopenns y naneposiii gopmi a6o 3acBinuy0ThCs
KBa/1iiKOBAHOIO eJICKTPOHHOIO NEYATKOI0 YCTAHOBH Yy Pa3i iX CTBOPEHHHA B
eJieKTpoHHil dopmi

1. AkTH (TOTOBHOCTI 00’€KTa [J0 €KCILIyaTalii; CIMCAHHS, iHBEHTapH3auii;
eKCIIEPTH3H;, BIIYYEHHs CIIPaB /Ul 3HUILCHHS; Hepeadi CIpas; JKBi/alii ycTaHoB
TOMIO).

2. 3aBmaHHA (HA IPOEKTYBaHHA 00’ €KTiB, TEXHIYHMX CHOPYH, KamiTalbHe
Gy/BHHMIITBO; HA MPOBEJEHHS HAYKOBO-TOCIIJHMX, NPOSKTHO-KOHCTPYKTOPCHKHX i
TEXHOJIOTTYHMX POOIT, TEXHIYHI TOIIO).

3. Komropuch BHTparT (Ha YTpMMAHHS amnapary yOpaBliHHA, OyIUHKIB,
IpUMileHb, CIOpY/; Ha MiATOTOBKY Ta OCBOEHHSI BUPOOHHMIITBA HOBHX BUPOOIB; Ha
KaliTajabHe OyIIBHULITBO TOIIO).

4. Tlepenixu (Mocaj MpaniBHAKIB 3 HEHOPMOBAHUM POOOYUM AHEM; TUIOBHX,
BiZIOMYHX (ray3€BHX) JOKYMEHTIB i3 cTpokaMu 30epiraHHs TOLIO).

Po31IiHKA Ha BUKOHAHHSA POOIT.
CraryTH (II0JI0)KEHHS) YCTaHOB.

CrpykTypa yCTaHOBH.

® =2y @

APpKYIIi [OTOKEHHSI POEKTIB HOPMATHBHO-TIPaBOBHX aKTiB.



HaiimenyBaHHA yCTaHOBU

Ne

(MicLie CKIaieHHS)

3ATBEPIDKVYIO

ITocama KepiBHMKA YCTaHOBH

Jomaroxk 28
o Tacrpykuii
(myskt 234)

(1xi armic)

(imirgian imeni, ITPI3BUIIE)

M.II. (3a HAABHOCTH)

Npo BHIY4EHHS )15l 3HHINECHHA J0KYMEHTIB,
He BHecenux A0 HanionansHoro apxisuoro gonay

Ha migcrasi

(Ha3Ba i BEXiTHi JaHi MepeiiKy JOKYMEHTIB i3 3a3HaY€HHAM CTPOKIB iX

36epiraHns a6o TUIOBOT (IIPUMIPHOT) HOMEHKJIATYPH CIIPaB)
BIUTYUeHi JUIS 3HUINEHHS K TaKi, IO He MAlOTh KyNbTYPHOI LIHHOCTI T2 BTPATHIH

NpaKTWYHE  3HAYCHHS, JOKYMEHTH  (QoHmy  Ne
(satiMeHyBaHHS (QOHLY)
Ne| 3aronosok Hara Homepu | Iunexc cnpaeu | Kinbkicth Crpok ITpumit-xa
cnipaBu 260 | crpasu onuciB  |(TOMy, YaCTHHH) | CIpaB 30epiranHs
rpyHOBUIA abo (HOMEH- 3a HOMEH- (TOMIB, CIpaBH
3arONOBOK | KpaifHi | Kiaryp)3a | Kiaryporo abo | 49acTHH) (Tomy,
CIpaB Jard | pik (poKu) | HOMED CNIpaBH 9aCTHHY) i
cnpas 3a OIHCOM HOMEPH
crareil 3a
epeniKoM
1 2 3 4 5 6 7 8
Pazom crpas 3a poKu

(ma¢pamu 1 croBaMu)




TIPOIOBXKEHHS ToAaTKa 28

ITocaga ocoOm, gxa

MPOBOTIIA EKCTIEPTH3Y
IIHHOCTi TIOKYMEHTIB

20 p. (mizrmc) (Imirian imeni, ITPI3BUILE)
CXBAJIEHO [TOI'OJIKEHO

[TpoToxon  3acimamas  excreptHoi IIpoTokoi 3acifaHHs eKCIIEPTHO-

KOMIC1i YCTaHOBH mepeBipHOi KoMicii
JlepxaBHOrO apxiBy XapKiBCHKOI
obnacTi
Ne Ne
Omick crpaB HOCTiHHOrO 30€piraHHd 3a POKHM CXBaJCHO, a 3
KagpoBHX IHTaHb (OCOGHMCTOro CKIany) IOTOIKEHO 3 EKCIIEPTHO-MEPEBIPHOIO
KOMICI€R0 (EKCTIIEpTHOIO KOMICI€I0)

(HaliMEHYBaHHS JIEP)KABHOI apXiBHOI yCTAHOBH)
(TTpOTOKOM BiJ 20 p.Ne )

JIOKyMEHTH B KUIBKOCTI CIpaB
(udpamu i croBamMHu)

Barom KI' 31dHO B

(nafMEeHyBaHHS YCTAHOBU)

Ha repepolKy 3a MPUHMAIEHO-34aBaTIEHOI0 HAKIATHOIO Bijl Ne abo
3HMIIEHO IISIXOM CITAJICHHS.

IHocaga ocobm, siKa 3aana
(3HAmUIa) JOKYMEHTH

20 p. (mpmuc)  (imimian imeni, TIPI3BHIIIE)




