BOI'OAYXIBCbKA PAUOHHA JEPKABHA AJIMIHICTPALIS
XAPKIBCBKOI OBJIACTI

POBNMMOPAIAXEHHA

12 rpyaus 2012 poky boroayxis Ne 779

IIpo 3aTBepa:kenns IosoxkeHHs Npo
apxiBHmii Bigais1 boroayxiBcbkoi
pailoHHOI AepKaBHOI aAMiHicTpaIil

Ha Bukonanus cr.ct. 6,41 3akony VYkpaimm ,Ilpo  MicueBi aepkaBHi
aamiHicTparii”’, moctranoBu KabGinety MinicTpiB Ykpainu Big 25 xoBTHsS 2002
poky Ne 1616 "IIpo 3aTBepkeHHsT TUMOBOTO MOJIOKEHHS MPO apXiBHUU BIAILI
paiioHHoi, palionHoi y micTi Kuesi 1 CeBactomosi aepkaBHOI aamiHicTparii”
(31 3miHamu), PernmameHty paiioOHHOI Jep)KaBHOI ajMiHICTpallii, 3aTBEPIKECHOTO
PO3MOPSIKEHHSM TOJIOBH pallOHHOI nepykaBHOI amMinicTpaii Bim 27 ciuas 2012
poky Ne21, 3 MeTOI0 TPHUBEACHHS HAa3BU BIILTY Y BIAMOBIIHICTH JO BUMOT YUHHOTO
3aKOHO/IAaBCTBA!

1. 3arBepautu IlonoxkeHHs mpo apxiBHUM Biaaul boromyxiBcbkoi pailOHHOT
JepKaBHOI aJMiHICTpalii (10Aa€THCs).

2. BuzHatu TakuM, 110 BTPATHIIO YHHHICTD, PO3MOPSKEHHS TOJIOBH PaliOHHOT
nepxaBHoi aamiictpamii Bixm 10 mororo 2012 poxy Ne59 | TIpo 3aTBepmkeHHS
[TonoxxeHHs TTPO apXiBHUM BIILI paOHHOT JIep)KaBHOT aaMiHICTpaIii”.

I'osi0Ba palioHHOI aep:xaBHOL
aaMiHicTpamii B.M. BEJINU



3ATBEP/’KEHO

Po3nopsigikeHHs roj10BU
paiioHHOI JepkaBHOI aAMiHicTpamil
12 rpyaus 2012 poky Ne 779

HOJOXEHHA
npo apxiBHMi Bigaisl borogyxiBcbkoi paioHHOI
JAepKABHOI aAMiHicTpaIil

1 ApxiBHuUM BiAain boromyxiBchkoi paioHHOT JepKaBHOT
aAMIHICTpalii (xami - BIIAUI) € CTPYKTYPHUM MiApo3auioM boromyxiBcbkoi
paiioHHO1 JIep’KaBHOI  aJMIHICTpallii, [0  YTBOPIOETHCSA TOJOBOKO
boroayxiBcbkoi paiilOHHOT  Jep>KaBHOI  aAMIHICTpalii, MIA3BITHUH 1

N1IKOHTPOJbHUI rojoBi boroayxiBchbkoi pallOHHOI JepKaBHOI agMiHICTpalii,
KEp1BHUKY amnapaTy borogyxiBcbkoi pailoHHOI Aep:KaBHOI aaMiHICTpamii Ta
JepKaBHOMY apXxiBy XapKiBChKO1 001acTi, YKpIepKapXiBy.

[ToBHa Ha3Ba YKpaiHCHKOK MOBOIO: ApXiBHUH BT boroayxiBcbkoi pailOHHOI
Jep>KaBHOT afaMiHICTpaIlii.

CkopoueHna Ha3Ba : ApxiBHu# Bijin boroayxiBcskoi PJIA.
FOpuanuna agpeca Bianiny : 62103 XapkiBcbka 001aCcTh,
Mm.borosayxis,

ByJ.Minmineiceka, 2

2. Bimmin y cBoiif mismpHOCTI KepyeTbesi KoncTHTyliero VYkpainu,

3aKOHAaMH YKpaiHH, aKTaMH IIpe3unenTa Ykpainu Ta KaOinery
MinictpiB Vkpainu, Hakazamu MiH'tocty Ta  YKpAepxKapXiBy,
PO3MNOPSIIKEHHSIMH TOJIOBM OO0JIaCHOI 1 TOJIOBHM palOHHOL NepKaBHUX

aIMIHICTpaIliii, PpIMIEeHHIMH pallOHHOI paaW, HakKa3aMH JHUPEKTOpa
Jep’)KaBHOTO apxiBy XapKiBChKOI 00acTi, a TakokK 1uM [los1oKeHHSIM.

3. OCHOBHUMHU 3aBIaHHSMHU BIIJILTY € :

peanizaiisi Jep>kaBHOI TMOJITHKHM Yy cdepli apxiBHOI cmpaBu i
J1J0BOJICTBA, 3IMCHEHHS YMpPaBJIiHHS apXiBHOKO CIPABOIO 1 JIJIOBOACTBOM Ha
TEepUTOpIi palioHy;

KOOpAWHALSL JISJIbHOCTI OpraHiB  JEpaBHOiI BJaau, IMIANPUEMCTB,
YCTaHOB Ta OpraHi3amiil ycix (opM BIACHOCTI y MHUTAHHAX apXiBHOIi CHpaBH 1
JIOBOJCTBA ;



BHeceHHs 10 HarioHanpHOTO apxiBHOTO (DOHIY apXiBHUX JIOKYMEHTIB,
[0 MAIOTh MICIIEBE 3HAYCHHsI, BEICHHS 1X 001Ky 30epiraHHs Ta BUKOPHUCTAHHS
BIJIOMOCTEH, 110 B HUX MICTITHCS,

3MIMCHEHHS KOHTPOJIO 3a MJISJBHICTIO apXiBHUX YCTaHOB 1 CIIYXKO0
JTOBOJACTBa, 3a0e3MeueHHsl OJAEpX aHHS 3aKkoHOJaBcTBa mpo HarionanbHuii
apxiBHUHU (HOHJ Ta apXiBHI YCTAHOBH.

4. Bimmt BIAMOBIIHO A0 MOKJIAJIEHUX HA HHOTO 3aBIAHb :

1) ckmazgae 1 3a MOTO/KCHHSM 3 JCp)KaBHUM  apXiBoM  00JacTi
NMoJa€ Ha 3aTBEP/PKEHHS B YCTAHOBJICHOMY IMOPSIAKY MPOEKTH ACP>KaBHUX
[UJIbOBUX MPOTpaM, 3aTBEP/IKYE IJIAHU PO3BUTKY apXiBHOI CIIpaBU B pailoHI Ta
3a0e3neuye iX BUKOHAHHS |

2) 3abe3neuye 30epiraHHs, 0OJIK 1 OXOPOHY :

nokymeHTiB  HarionansHoro apxiBHoro (oHAYy, MNEepelaHux BiAALTy
opraHaMu JEp>KaBHOI BJAJW, MIANPUEMCTBAMHU, YCTAaHOBAMHU Ta OpraHizalisiMH
HE3JICKHO BiJl ((OPMU BIACHOCTI Ta 00'€IHAHHSIMU TPOMAJSH, SIKI IIOTh (I1511H)
Ha TEPUTOPIi pailoHy:

JIOKYMEHTIB 0COOOBOTO MOXOKCHHS;

(GhOTOIOKYMEHTIB Ta ayAiOBI3yaJbHUX JOKYMEHTIB, III0 MAlOTh 3HAUYCHHS
JUJIsS. BABYEHHS 1CTOpIi palioHy;

JIPYKOBaHUX, UIFOCTPOBAHUX Ta IHIIKUX MaTepiajiiB, [0 BUKOPUCTOBYIOTHCA
JUTSL TOB1IKOBO-1H(OpMaLIiHOI POOOTH;

00JIIKOBUX JJOKYMEHTIB 1 JIOBIJIKOBOT'O anapary J0 HHX;

3) oprani3zoBye poOOTY, MOB'sI3aHy 3 BHECEHHSIM MPO(MIIbHUX TOKYMEHTIB
no HarionansHoro apxiBHoro (onay a®o BHIIYYEHHSIM JOKYMEHTIB 3 HBOTO
HE3aJIC)KHO Bij MicIis 30epiranHs 1 GopMH BIIACHOCTI HA HUX;

4) TPOBOIUTH B YCTAHOBJICHOMY MOPSIIKY OOJIK, OOCTEKCHHS Ta aHANI3
JISUTBHOCT1 apXiBHUX YCTAaHOB, SIKI CTBOPEHI Ha TEPUTOPIi paloHy, HE3AIECKHO
Bi1 ()OpM BJIACHOCTI Ta MiANOPSAKYBaHHS;

5) indopmye nepikaBHUI apxiB 00JIacTI MpPO BUSBICHHS apXiBHUX
JIOKYMEHTIB, 110 HE MAIOTh BJIACHUKA a00 BIIACHUK SKUX HEBIIOMUH, a TAKOXK PO
3M1MCHEHHS TPOoJaXy JMOKyMeHTIB HaiioHanbHOTO apXiBHOTO (OHAY 3 METOIO
peamizalii nepeBakHOTO MpaBa Jep>KaBU HA X MPUIOAHHS;



6) momae paiioHHIH aep)kaBHIM aAMiHICTpaIlii IPOIO3HMIIT IOA0 CKIATY
OpraHiB JAeprKaBHOI BIIaJH, IMIAMPUEMCTB, YCTAHOB  Ta OpTraHi3alliii paloHy,
JTOKYMCHTH SIKUX HAIXOIATH Ha nepIKaBHE 30epiraHHs;

7) nepeBipsie poObOTy apXiBHUX MIAPO3ALIIB 1 CIy>KO JIJIOBOJACTBA B
OpraHax Jep)KaBHOI BIIaJy, Ha MIANPUEMCTBAX, B YCTaHOBax Ta OpraHizamisx
HE3aJleXKHO BiA (GOpM  BIACHOCTI 3 METOI0 3JIMCHEHHS KOHTPOJIO 3a
JOTPUMAHHAM CTPOKIB 30epiraHHs apXiBHUX JOKYMEHTIB, BUMOT HIOJI0 YMOB iX
30epiraHHs, TOPSAKY BEICHHs OOJIIKy Ta JOCTYIy 10 HUX, HaJa€ 3a3HAYCHUM
nigpo3aiiaM 1 ciyx0aM METOAMYHY JOMOMOTY B OpraHisaiii IiIOBOJACTBAa Ta
30epiraHHi JOKYMEHTIB;

8) Hagmae KOHCYJIbTALIHHO-METOAUYHY JOIOMOTY B OpraHizailii
JISITBHOCTI  apXIBHOI YCTAHOBH JUIS IIEHTPAIi30BAHOTO TUMYACOBOTO 30epiraHHs
apX1BHUX JIOKYMEHTIB, HATPOMA/KEHUX Yy MPOIEC] JOKYMEHTYBaHHS CIy>KOOBUX,
TPYJIOBUX ab0 IHIIMX TPABOBIAHOCUH MOPUAUYHUX 1 (IBUYHUX OCI0  Ha
BIJIMOBIJIHIA TepUTOpPIi palioHy, 10 HE HalekaTh 0 HallloHambHOTO apXiBHOTO
dbonAay (TpyaOBOro apxiBy);

9) Beme 3BeacHHWE OOJIK apXiBHUX JOKYMEHTiB, I[0 30epiraroTh
OpraHu JAep>KaBHOI BJaJaM, MIANPUEMCTBA, YCTAHOBHU Ta OpraHi3amii paiony,
1oJla€ HaJIe)KH1 BIJOMOCTI PO L1 JOKYMEHTH JEPKABHOMY apXiBY 00JacTi;

10) wHagmae Ha OOTOBIPHUX 3acafax IMOCIYTH HiAPUEMCTBAM,
yCTaHOBAM Ta OpTaHi3allisM 3 YINOPSAKYBaHHS JOKYMEHTIB Ta BUKOPHUCTAHHS
BIJIOMOCTEH, IO MICTITBCA B HHX, PO3POOJICHHS METOJWYHUX IOCIOHHUKIB 3
apXiBHOI CITPaBH Ta J1JIOBOJCTBA;

11) nmnepemae aepkaBHOMY apXiBy 00JacTi y BH3HA4Y€HI HUM TEPMiHHU
JOKYMEHTH Ta JIOBIIKOBUH amapaT J0 HUX JJIS MOCTIHHOTO 30epiranHs;

12) crTBOprOE 1 BIOCKOHATIOE JOBIAKOBHM amapar J0 JAOKYMEHTIB
HauionanbHoro apxiBHOro QOHAY;

13) Bumae apxiBHI JOBIJAKH, KOMii JOKYMEHTIB Ta IHIIMM M[UISAXOM
3a/I0BOJIBHSIE  3aMUTH  (PI3UYHHUX Ta IOPUIWYHUX OCiO, TMeperiasgae B
YCTAHOBJICHOMY TOPSJKY PIIMIEHHS MPO OOMEXKEHHS JOCTYIy JI0 JOKYMEHTIB,
3abe3reuye y pas3l BHUSBIEGHHS B apXiBHUX JOKYMEHTaX HEJIOCTOBIPHHUX
BiIOMOCTe mpo oco0y Ha BUMOry (i3MUHUX OCI0, JOTy4YEeHHS 10 apXiBHUX
JIOKyMEHTIB THCHBMOBOTO  OOTPYHTOBAHOTO CIIPOCTYBAaHHS YH JIOJaTKOBHUX
BIJIOMOCTE# 1Mo 0co0y;

14) BUB4aEe, y3arajabHIOE i MOMIUPIOE JIOCBIA POOOTH apXiBHUX YCTAHOB;



15) BxuBae 3axojiB, mepeabavyeHux 3akoHOM Ykpainu «IIpo moctym 1o
nyosiyHoi 1HGopMarliii», 1moao 3ade3nedeHHs A0CTymy 10 iHdopmarlli, ska Oyia
oTpuMaHa ad0 CTBOpEHa B MPOIIECI BUKOHAHHS CBOiX IMOBHOBAXXEHb BIAMOBIIHO JI0
YUHHOTO 3aKOHO/IaBCTBA;

16) opraHni3oBye poOOTY, IOB’sA3aHy 13 3aXUCTOM IEPCOHAIBHUX JaHUX MPH
ix 00poOui y mnopsanky, BHU3HAueHOMY 3akoHOM Ykpainu «IIpo 3axuct
MIEPCOHATLHUX JTAHUX;

17) BukoHye iHmi QYHKIii, IO BHUILTUBAIOTH 3 MOKIAJCHUX HA BIIJILNI
3aBJaHb.

5. Binain mae mpaso :

OJep>)KyBaTH B YCTAaHOBJIEHOMY TOPSJAKY BiJ IHIIUX MI1APO3ALIIB
palioOHHOT JepXaBHOI aJMIHICTpallli, OpraHiB MICIIEBOTO CaMOBpPSyBaHHS,
MIIPUEMCTB, YCTAHOB Ta OpraHizaiiid He3aJlexHO Bix (opMH BIACHOCTI
iHpopMalliro, JOKYMEHTH Ta IHIN MaTepiaav, HEOOXIiJHI IS BUKOHAHHS
MOKJIaJICHUX HA HHOTO 3aBJIaHb;

pO3po0JIATH 1 OJAaBAaTH HA 3aTBEPIKEHHS B YCTAHOBIECHOMY MOPAIKY
iHU Ha pPoOOTU (MOCIYTH), IO BUKOHYIOTHCS (HAAAIOTHCS) BIIAIIOM Ha
JIOTOBIPHUX 3acajiax;

BUMAaraTi BiJl MOPUAMYHMX Ta (QPI3UMYHUX 0ci0, SKI MarTh apXiBHI
JIOKYMEHTH, BiJl 4acy CTBOPEHHSI AKUX MUHYJO ToHaa 50 pokiB, abo sSKi MalOTh
HaMip BITUYY>KCHHS, BHUBE3CHHS 3a MeXl YKpaiHM apXiBHHX JIOKYMEHTIB,
MIPOBEJICHHS CKCIIEPTU3H IIIHHOCTI TAKUX JIOKYMEHTIB,

3BepTaTUcs [0 CyAy 3 TI030BOM TIpO I1030aBJIEHHS BIJIACHUKA
nokyMeHTiB HarionansHOTO apxiBHOTO OHAY, SIKUM HE 3a0e3leuye HaJexHY iX
30epeKEeHICTh, MpaBa BIACHOCTI HA 11l TIOKYMEHTH;

NOPYILIyBaTH B YCTAHOBJICHOMY TOPSAKY MHUTaHHA MNP0 3yNUHEHHS
JISUIBHOCTI apX1BHUX YCTaHOB, IO HE 3a0€3MeuyIoTh 30€peXeHICTh JOKYMEHTIB
HamionansHoro apxiBHoro QoHzy;

NOPYILIyBaTH B MOPSAKY, BCTAaHOBJIEHOMY 3aKOHOJABCTBOM, MHUTaHHS
Npo TPUTITHEHHS JO BIAMOBIAATBLHOCTI TPAI[IBHUKIB apXiBHUX YCTAHOB,
KOPUCTYBayiB JAoKyMeHTamu HaiioHanbHOro apxiBHOro (OHAY Ta 1HIIUX OCi0,
BUHHHUX Yy TIOPYIICHHI 3aKOHOJaBcTBa Tpo HarionaneHuii apxiBHuii ¢GoHI Ta
apxiBHI YCTaHOBHM, a TaKOX NP0 BIAIIKOAYBaHHS HHUMH 30UTKIB, 3amOJISTHUX
BracHUKy HamionanbHOro apxiBHOTO (POHAY 200 YIIOBHOBaXKEHIM HUM 0CO0i;

CKJIMKAaTH Hapaau 3 IIMTaHb, IO HAJIICXKATb 10 Horo KOMHCTCHHi.l..



6. Bignin y mnporeci BHKOHAaHHSA TIOKJIQJ€HMX Ha HBOTO 3aBJaHb
B3a€EMOJi€ 3 IHIIMMHU CTPYKTYPHUMH TMIAPO3JUJIaMHA pallOHHOI Jep>kaBHOT
aaMIHICTpaIlii, opraHamu MICIIEBOT'O CaMOBPSITyBaHHS, a TaKOXK
i IPUEMCTBAMHM, YCTAHOBAMHM, OpraHi3alisMu Ta 00'€THAaHHSIMH I'POMAJIsH.

7. Bimmin o4omio€e HayalbHUK, SKUN TPU3HAYAETHCS Ha TMocany 1
3BUIBHAETHCA 3 TIOCaau TOJIOBOIO boromyxiBchbkoi paliOHHOI JIepKaBHOI
aaMiHiCTparii 32 MOJAHHAM KEpiBHMKA amapary paioHHOI Jep>KaBHOI
aIMIHICTpaLlll Ta 32 MOTO/KEHHSM 3 TUPEKTOPOM JEP>KAaBHOTO apXiBy XapKiBCHKOT
00J1acTI.

8. HauanbHuK Biaiy :

3MIMCHIOE  KEPIBHUIITBO  JUSUTHHICTIO  BIAJUTY, HECe IEepPCOHAIbHY
BIJITOBITAJIBHICTD 32 BUKOHAHHS ITOKJIAJE€HUX Ha BIJJILUI 3aBJaHb;

BUJIa€ Yy MeEXax CBO€l KOMIIETEHIlli HakKa3u, OpTaHi3oBye i
KOHTPOJIIO€ 1X BUKOHAHHS;

PO3MOPSAIKAETHCS KOIITAMHU BIJAUTY B MEXKaX 3aTBEPIKEHOr0 Ha MOro
YTPUMAaHHS KOILITOPUCY.

9B crpykrypi Bimminy mepeabadyeHa TMocajga TOJOBHOIO CHEIIAIICTa, SIKHMA
MPU3HAYAETHCS Ha TMOCAAY 1 3BUIBHAETHCA 3 MOCAAM TOJOBOK boromayxiBchKoi
palioHHOI Jep>KaBHOI afMIHICTpaIlli 3a MOJaHHSAM HadaJlbHUKA apXiBHOTO BLIILTY
BboromyxiBchKoi pailoHHOI Jiep>KaBHOI aMiHICTpaIlii

10. HavanpHMK BigAiTy Ma€ MpaBo Ui BUKOHAHHS MOKIAJACHUX HA HBOTO
CIIy’k00BHX OOOB'SI3KIB BIJBIAYBATH apXIBHI MIAPO3IIIM 1 CIy>KOU ILIIOBOJCTBA
OpraHiB JIep>KaBHOI BJaJH, NIANPUEMCTB, YCTAHOB Ta OpraHizaliil He3aJe)KHO
BiT GopM BIIACHOCTI Ta 00'€AHaHb T'POMAJIAH, a TAKOX MPABO JOCTYNY M0 iX
JOKYMEHTIB, 3a BHUHSTKOM THX, IO 3TIJHO 13 3aKOHOJABCTBOM CII€IliaIbHO
OXOPOHSIOTHCS.

11. /Ing mpoBeneHHs €KCIEPTU3HU IIHHOCTI JOKYMEHTIB BIJA1J yTBOPIOE
eKCIEPTHY KOMICIIO.

Ckrnan  ekcmepTHOi KOMIcii 1 TIOJOXKEHHsT Tpo Hel 3aTBEPIXKYE
HadyaJlbHUK BIAJIY BIAMOBIIHO JO THUIIOBOTO IIOJOXKEHHS, 3aTBEPIKEHOTO

MiH'toCTOM.

12. Bigain yTpuMye€eThCs 32 paXyHOK KOIITIB JIEPKABHOTO OIOJIKETY.



6

['pannuHy 4McenbHICTH, (OHI OIJIATH Mpali MpaliBHUKIB B MEXax
BUJIUICHUX aCUTHYBaHb BH3Haua€ To0JioBa boroayxiBchbkoi pallOHHOI JIepKaBHOL
ajMiHICTparii

Komropuc Ta mTaTHUH  po3muc  BIIUIUTY  3aTBEpPKyE  TOJIOBA
boronyxiBcbkoi  pallOHHOI Jep:kaBHOI aJMiHICTpaIlli MICis TPOBEASHHS iX
eKCIepTU3H (PIHAHCOBUM YTIPABIIHHAM palOHHOI JAepKaBHOI aaMiHICTparii

Bignin € ropuanuHoio 0co00l0, Mae€ CaMOCTIHHUN OanaHc, paxyHKd B
opranax Jlep>kaBHOT Ka3HauYeHChKOI CIIy>)kKOM ,  Me4YaTKy 13 300paKeHHSIM
JepxaBHoro repba YKpaiHu 1 CBOIM HaliMEHYBaHHSIM.

KepiBauk anmapary
paiigepxaaMiHicTpamii JI.M. IBaHOBa

(Apyunnceka 1.B.)



