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HOJIOKEHHSA
NPO NPOBEJAEHHSI YPOUUCTUX NPUIAOMIB y palOHHIH
AeprkaBHiil agMiHicTpamii

1. OpranizaniiiHi NMTaHHS MiATOTOBKH YPOUMCTUX NPUIIOMIB

1.1. TlomokeHHS TIPO TMPOBEACHHS YPOUUCTHX NPUHOMIB y palloHHIN
Jep KaBHIM aJMiHICTpallli — 1€ CYKYIHICTb BUMOT IIOJ0 3a0e3MeyYeHHs €IUHOTO
NOPSAAKY TPOBEJACHHS YpPOUYHUCTUX TNPUHOMIB 3a YYacTiO TOJIOBH, IEPIIOrOo
3aCTyITHMKA, 3aCTYMHUKIB TOJIOBM Ta KEPIBHUKA amapary paloHHOI Jep»aBHOT
aJMIHICTpaIlii.

1.2. Le IlomoxeHHs BH3HA4Ya€ OpraHi3aliiiHl 3acagd MIATOTOBKH Ta
IIPOBEICHHSI YPOUMUCTUX MPHUIOMIB 3 HArOAM 3arajbHOJEP:KaBHUX, MPOPECIHHUX
CBSAT, IOBUIEIB MIANPUEMCTB, YCTAHOB, OpPraHi3aliid, a TAKOX 3a PIIIEHHAM TOJIOBU
palloOHHOI Iep>KaBHOI aJIMIHICTpallil B IHIIMX BUIAJKaX, OB’ SI3aHUX 13 BpPYUEHHSIM
B1/I3HAK IIEHTPaJIbHUX OpraHiB BUKOHABYOI BIaJu, 00JIaCHOTO 1 pallOHHOTO PIBHIB.

1.3. omepxkanuss BuMOr uporo IlonoxeHHs 3a0e3nedyeThCsl amnaparom
palioHHOI Iep>KaBHOT aIMIHICTpaIIii.

1.4. 3acTynmHHMKH TOJIOBU padepKaJIMIHICTpallii 3TiHO 3 PO3MOILIOM
00O0B’sI3KIB, KEPIBHUK arapaTy paijepKaJMiHICTpalii 3a TpuU TIKHI JO JHS
IOPOBEJCHHS YpPOUUCTOrO0 MNPUHOMY HAJAlOTh TOJOBI pPalOHHOI JIep>KaBHOI
aJMIHICTpAIlil CITy>KOOBY 3aIMCKY, B SIKiil apryMEHTYIOTh OIIJIBHICTh MPOBEACHHS
YpPOYUCTOTO TIPUHOMY B pailOHHIA JepXKaBHIA aJMiHICTpalii Ta BHOCATH
MIPOMO3UIIiT 00 TOPSAKY HOTO MPOBEACHHS.

1.5. Y3romkenuil 3 rojioBor0 pailOHHOI JIepKaBHOT aJIMIHICTpaLli MOPSIOK
MPOBEJCHHS ypPOUMCTOTO TPUHOMY HE MEHINE HiXK 3a THXACHb HANAETHCA 0
BIIIUTY KYJIBTYpH 1 TYpU3My pailaepxaaMiHICTpallii 11 MiATOTOBKU CLEHAPHOTO
TUTaHy.

1.6. Cnyx0oBa 3amMcKa HaJAa€TbCs TOJIOBI PAlOHHOI  JEep>KaBHOI
aJMIHICTpAIlil Yepe3 KepiBHUKA arapaTy panaep:kaaMiHiCTpaIlii.

1.7. Ilman miArOTOBKM YPOYHCTOrO NPUHOMY TOTYETHCS BIANOBIIHUM
HAYJIBHUKOM CTPYKTYPHOTO TMIIPO3AUTY paiifepKaaMiHICTpallii, MiAMUCY€EThCS
3aCTYITHUKOM TOJIOBH, KEPIBHHKOM arapaTy paiaepxKaJaMiHicTparlii BIAMOBIIHO 110
po3nonuTy O0OOB’S3KIB Ta 3aTBEP/DKYETHCA TEPIIMM 3aCTyMTHUKOM TOJIOBU
paiimep kaamiHiCcTpalrii.

1.8. TlomanHs MOKYMEHTIB J0 palOHHOI Jep)KaBHOI aaMiHICTpallii Ha
HaropoJKEHHS BiJ3HAKaMH PAMOHHOTO PIBHSA 3AIMCHIOETHCA BIAMOBITHO 10
[Tonoxennss mpo IlouecHy rpamory boromyxiBcbkoi pallOHHOI aepxaBHOT
aamiHicTpamii Ta boroayxiBchkoi paiioHHOoi paau 1 Iloasky royioBu
boroayxiBchkoi paliOHHOI Aep’KaBHO1 aJMiHICTpallii Ta TOJ0BH BoromyxiBchKoi
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pailoHHOI panu, 3aTBEpHPKEHOT0 TOJIOBOIO PAOHHOI JepKaBHOI afMiHICTpalli Ta
rojoBoto paitonnoi pagu 01.07.2011.

1.9. He Men1ie HiX 3a THXKACHD JI0 IHS MPOBEACHHS YPOUUCTOTO MPUHOMY B
paiioHH1{ AepxKaBHIN aJMiHICTpallil 3aCTYITHUKOM TOJIOBH paiiiep:kaaMiHiCcTpalii,
KU BIMOBIZAE 32 MATOTOBKY YPOUUCTOTO MPUUOMY, Y3TOKYIOTHCS 3 TOJOBOIO
pailoHHO1 JepaBHOI aAMIHICTpaIlli CIIMCKH HArOpOHKEHUX Ta 3alpOIICHUX OCiO
Ha YPOUHCTUM MPUIOM TOJIOBH PAOHHOI Iep>KaBHOT aJIMIHICTpaIIii.

1.10. Cowucok 3amnpomeHux oci0 Ha ypOYUCTHH MNPUHOM MEPIIOro
3aCTyIIHUKA, 3aCTYMHUKIB TOJIOBM Ta KEpIBHUKa amapaTry paioHHOI Jep>KaBHOI
aJMIHICTpallil 3aTBEP/KY€TbCA 3aCTYIHUKOM TOJOBH, KEpPIBHHUKOM amapary
palioHHOI Jiep>KaBHOI aMIHICTpaIlii, SKKUH BIJMOBIIA€ 3a MIPOBEJAECHHS YPOUUCTOTO
MIPUNOMY.

1.11. KepiBHUKH ympaBiaiHb, BUIAUIB Ta 1HIIUX CTPYKTYPHHUX MIAPO3ALTIB
palioHHOI Aep>KaBHOI aJAMIHICTpallli He Mi3Hime 12 roauHu AHs, WO NEepeaye JTHIO
NOPOBEJCHHS  YPOUYUCTOrO  MPHUHOMYy,  HAJalOTh  KEPIBHUKY  amapary
paiimepkaaMiHICTpallli  MaTepiaiad, TOroJPKeHI 13  3aCTyMHUKOM  TOJIOBH
paiiaepkaaMiHICTpalii 3TriJHO 3 PO3MOALIOM 000B’A3KIB, a CaMe:

1H(OpMaIito PO BUKOHAHHS IJIaHy MIJATOTOBKH YPOUHUCTOTO IPUIOMY;

TE€3H JI0 BCTYIHOI POMOBH I'OJIOBH PAaOHHOI JIEP>KaBHOI aJIMIHICTpaLlii;

CIIUCOK 0Ci10, K1 OYlyTh HATOPOJKYBATHCH,

CIIUCOK 0Ci10, K1 3alPOIIYIOTHCA Ha YPOUUCTUI MPUOM;

CXEMY PO3MILICHHS YYaCHUKIB YPOUUCTOTO MPUIOMY B 3aJIl.

1.12. AnanoriuHi Matepiajiu HaJAarThCS IO BIALUTY OpraHi3alliifHo-KaJIpoBoi
poboTH anapary paiaepxaamiHicTparlii.

1.13. ¥V pa3i HeoOXiqHOCTI, KEPIBHUK arapaTy panjep>kaaMiHiCTpaIlli Moxe
BUMAraTty Bijl KEpIBHHUKIB yIPaBIliHb, BIUIUIB Ta IHIIUX CTPYKTYPHUX MIIPO3ILIIB
paiiaepkaaMiHICTpallil JOOMPAIIOBAHHS [IUX MaTepialiB.

1.14. KepiBHUKM yIpaBiiHb, BIIJAUIIB Ta 1HIIMX CTPYKTYPHUX MHIAPO3ILIIB
palioHHOI JIepKaBHO1 aAMIHICTpallli HE MEHILE HIXK 3a OJIMH JI€Hb 0 YPOUHUCTOIO
npuiiomy 1HGOPMYIOTh BiAALT (PIHAHCOBO-TOCIIOAAPCHKOr0 3a0€3MeUeHHs anapary
paiiepkaaMiHICcTpalii Ipo JaTy, 4ac Ta Miclie MPOBEAEHHS YPOUUCTOrO MPUHOMY.

1.15. OdopmiieHHs BIA3HAK PAiOHHOTO PIBHS 3[1MCHIOETHCS YIPABIIHHIMM,
BIIIIJTAMU  Ta 1HIIMMH CTPYKTYPHUMH MIAPO3JIIaMU  PaOHHOT JIEepXKaBHOI
aJMIHICTpaIlii, BIIMOBITAJIBHUMH 32 MIATOTOBKY YPOYHCTOTO IIPUHOMY.

2. IlinroToBKa 10 MPOBeEHHA YPOUUCTUX NPUIOMIB

2.1. 3anpouieHHsi YYaCHHMKIB YPOUHUCTOrO MpUHOMY (HAropoikKeHi Ta
3ampomieHi O0coOM) 3AIMCHIOETHCA YIPaBIIHHSAMHU, BIAAUIAMH Ta 1HIIUMHU
CTPYKTYpPHHMHU  TIIpPO3J1IJIaMU  palOHHOI  Jep)KaBHOI  aaMIHICTpalli,  sKi
BIJIMOBIIAIOTH 3@ MOT0 MPOBEICHHS.

2.2.  Bimmin  (iHAHCOBO-TOCHOJAPCHKOTO  3a0e3MedyeHHs  amapary
paiiaepkaamiHicTparlii 3abe3nedye odOpMIICHHS 3aiu, TpuaOaHHA KBITIB Ta
HAIOTB JIJI1 YPOUMCTOTO MPUHOMY TOJIOBU PAaHOHHOI JAepKaBHOI aJAMIHICTpaIlii, a y
JIeHb TIPOBEJICHHS 3aXO0Ay — IMIATOTOBKY MPHUMINICHHS (TEMIIEpaTypHUN PEXKUM,
MPOBITPIOBAHHSA, POOOTY BEHTHJIATOPIB, KOHAMUIIIOHEPY 1 MIKPO(OHIB TOIIIO).



2.3. TlpuabGanHsa KBITIB Ta HAamoiB Ui YpPOYHUCTOTO NPUHOMY TOJOBU
pailoHHO1 AepKaBHOI aMiHICTpallii 3a y4acTiO MEePIIOro 3aCTYIHUKA, 3aCTYTHUKIB
TOJIOBM Ta  KEpiBHUKA amapary  paijaepkaaMmiHicTpaiii  311HCHIOETHCS
yIOpPaBIiHHAMH,  BIJAUIAaMH Ta  IHIIUMH  CTPYKTYPHHUMH  HiAPO3AiIaMU
paiinepkaaMiHicTpallii, SKi 3aiiMar0ThCs MATOTOBKOIO YPOUHUCTOrO MPUHOMY.

2.4. BignoBiganpHicTh 3a doTorpadyBaHHs HAropoKEHUX IIiJI Yac
BpYYE€HHs iM Haropoja 1 BUTOTOBJICHHS ¢oTorpadiii mokIagaeTbcs Ha BIIALT 3
MUTaHb BHYTPIIIHBOI MOJITUKH, 3B S3KIB 3 TPOMAJICHKICTIO, Yy CIpaBaxX MpecH Ta
iHdopMarii amapary paiaepxxaaminicrpaiiii. Bugaua dororpadiii HaropoKeHUM
MIPOBOJAUTHLCS YIPABIIHHAMH, BIAIAMU Ta 1HIIMMHU CTPYKTYPHUMH MiAPO3aiTIaMu
paiiiepaaMIHICTparlii, BIAMOBIIAIBHUMU 32 MPOBEICHHS YPOUHUCTOrO MPUHOMY.

2.5. Bigmin KynabTypu 1 TypusMy paloHHOI Jep:KaBHOI aiMiHICTparii
3a0e3nevyye MiATOTOBKY OCTATOYHOTO BaplaHTy CIEHAPHOTO IUIaHy MPOBEICHHS
YPOUHUCTOTO TPUHAOMY, a TaKOX CHpHUS€ OpraHizaiii My3UYHOTO CYNPOBOIY Ta
3aIPOIIEHHIO OOCITYTOBYIOYOTO MEPCOHATY.

2.6. ®DiHAaHCOBI MUTAHHS, MOB’A3aH1 3 (oTOrpadyBaHHSAM, BUTOTOBIIEHHAM
dbortorpadiii, My3UYHUM CYNPOBOJAOM Ta OOCIYrOBYIOUMM  IE€PCOHAJIOM
BUPILIYETHCS YOPABIIHHAMU, BIIAUIAMH Ta THIIMMHU CTPYKTYPHUMH MiAPO3a1IaMU
paiepxaaMiHicTparllii, Kl 3aiMar0ThCs MATOTOBKOIO YPOUUCTOTO IPUHOMY.

2.7. KepiBHUKH yOpaBiiHb, BUAJAUIB Ta 1HIIUX CTPYKTYPHUX MiAPO3/ILIIB
paiizepkaaMiHicTpallli MpU3HAYAIOTh  BIJAMOBIJAIBHY 0COOy, fKa B JICHb
IPOBEJCHHS YPOUUCTOrO IpuiiomMy 3a0e3neuye:

SABKY YYaCHUKIB IPUIOMY;

peecTpaiiiro oci0, siki OyayTh HarOpO KyBaTUCS,

3yCTpIY IHIIUX YYACHUKIB YPOUHUCTOTO MPUHOMY;

JIOTIOMOTY yYaCHUKAaM YpPOYHMCTOTO TMPUHOMY 3aliHATH CBOI MicHsl y 3aii
BIJIMOBITHO 10 CXEMU PO3MIIIICHHS;

HajgaHHA 3a 10 XBWIMH [0 MOYaTKy YypOYHMCTOro MpUHAOMY 0c00i,
BIIMOBIJAIBHIN 32 BPYUEHHS HAropoJ, peeCTpaliifHOToO CIUCKY;

BUT'OTOBJICHHSI T4 PO3MILIEHHS TaOJIUYOK Yy 3ai.

2.8. 3aranpHa KOOpJAWHALIA 1]l Yac MiATOTOBKU Ta MPOBEJECHHS YPOUUCTUX
NpUOMIB B padOHHIM JIepKaBHIM aaMIHICTpaIlii 3MIMCHIOETBCS  BLIIOM
OprasizaiiifHo-KaJipoBoi poOOTH anapary paiaepxaaMiHicTparii.

3. [IpoBeieHHs YPOUNCTUX NPUHAOMIB

3.1. YpouucTi npuifoMu B paiioHHIN JepKaBHIN aaMiHICTpaIlii TPOBOIATHCA,
K TIPaBWJIO, HANEPeNOHI 3arajdbHONEPKaBHUX, MPOGECIHHUX CBST, IOBIICIB
HIJIPUEMCTB, YCTAHOB 1 OpraHizaiii. Y pouucTi NpuiioMu MPOBOJATHCS B KaOIHETI
TOJIOBH paiiepkaaMiHICTpalii 3a yd4acTiO MEepIIOTro 3acTYIMHHWKA, 3aCTYITHHUKIB
TOJIOBU Ta KEPIBHUKA anapaTy pauep:kaJIMiHICTpaLii.
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3.2. B ypouunctomy mpuiioMi TOJOBH PAaOHHOI Nep KaBHOI aaMiHiCTpallii
OepyTh ydYacTh 3aCTyIHUK TOJIOBH paijepKaaMiHICTpaIlii Ta HavYaJIbHUK
CTPYKTYPHOTO MiJIpO3JLTYy paiaepikaaMiHicTpaiii, BiANOBIAaIbHI 32 MPOBEICHHS
ypOUHCTOTO TpPHUIOMY, KEpIBHHK amapaTy paijaepkaamiHicTparii, ocobu, sKi
OyAyTh HAarOpOIKyBaTUCh, Ta 3aMPOILIEH] 32 OKPEMUMH y3TO/KCHUMHU CITUCKAaMU, a
TaKOX MPEICTaBHUKHU 3ac00iB MacoBoi iH(GopMariii.

3.3. IlpoBeneHHs ypoOuyHMCTOro MPUHOMY TOJIOBH PaWOHHOI Jep>KaBHOI
aJMIHICTpaIlli, TIepPIIOro 3acTylHUKA, 3aCTYITHUKIB TOJIOBU Ta KEpIBHUKA arapary
paiiiepaaMIHICTparlii 31HCHIOETHCS 3a CIIEHAPHUM IUTAaHOM, SIKHH PO3POOISETHCS
BIIJIUIOM KYJIBTYPH 1 TYpU3My parioOHHOI Iep>KaBHOT aMIHICTpallii.

KepiBHuk anapary
paiigepxaaMiHicTpamii J.M.IBanoBa

(SIBrymenko H.O.)



