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dDopmu,
3a AIKMMH NMOAAIThCA iHdopManiiiHi MaTepiajiu I PO3MilLIEHHS HA
odiniiiHoMy BeO-caliTi pailOHHOI 1epkaBHOI aAMiHicTpauii, y 3aco6ax MacoBoi
iHpopmauii; 1151 opopmiieHHs1 100ipkH iHGopMaliHHUX MaTepiajiB
(mpec-kiTiB) A5 npoBeieHHs Mpec-KoHdepeHuiii, OpudinriB Ta iHmmx
3axo0/iB AJisl MPeJACTABHUKIB 3ac00iB MacoBoi iHGopMmamii

1. Ilpec-pedi3 s odiniiHoro Bed-caiiTy paioHHOI 1ep:KaBHOI agMiHicTpamii
Ta 3ac00iB MacoBoi iH(popMaii

[Ipec-peni3 — MUCHMOBUN JTIOKYMEHT, KN € HaWMOMIUPEHIown (HOpMOIo
CIIIJIKyBaHHS 3 TIpecoro. Moro HammcaHHs i PO3MOBCIOKEHHS IOpeUHE B 6araThox
BUIIAJIKaX: JI0 Mpec-KoHdepeHIlii, OpudiHriB, aKilii, 3yCTpiuen Ta IHIIUX 3aXO0/IiB.

[Ipec-peni3 nuieTbes 0 3aX0/y, 10 MIAHYIOTh MPOBECTH, Ta MOJAI0Th JI0
BIJUTITy 3 TTUTaHb BHYTPIIIHBOI MOJITUKH, 3B’SI3KIB 3 TPOMAJCHKICTIO, y CIIpaBax
npecH Ta 1H(opMalli pailoHHOI Jep:KaBHOI aAMIHICTpalli HE MI3HIIIE HIXK 32 TpU
JIHI JTO TIOYATKY 3aXO0.y.

[Ipec-peni3 momaeTrbcs B €IEKTPOHHOMY Ta B JAPYKOBAHOMY BHIJIAII Ha
OJIaHKYy YHOpPAaBIIHHS, BIJAULY YHM I1HIIOTO CTPYKTYPHOTO MIAPO3AULY pPailOHHOT
JIep KaBHOI aMIHICTpaIlii 13 3a3HAUYCHHSAM TPI3BUIIA, 1M s, M0-0aTHKOBI Ta MOCAaU
odiwiitHOI 0cobu, sika Hece BIAMOBIIAIBHICTh 3a JOCTOBIPHICTH 1HGOpPMAIIli, 110
MICTUTBCS Y TIpEC-pei3i, MMTUCOM IIi€l 0COOH.

Texcr mpec-penizy, MO HAAAETHCS B EJIEKTPOHHOMY BUIJIS/I, MOBUHEH
MOBHICTIO 301raTrcs 3 TEKCTOM IMpec-pei3y, 0 HaIa€ThCs Ha ManepoBOMY HOCII.

Ctpyktypa mpec-penizy (omuH — aBa apkymn (opmary A4, Times New
Roman, 14 kerup, inTepBai — 1)

1) BcTynHuit 6J10K:

- laTa HAITUCAHHS;

- Ha3Ba 3ax0Jy, JI0 IKOTO TOTYBABCS IIPEC-peis;

2) roJ0oBHUM po3/ii (TMepiinii ad3al mpec-pei3zy) MiCTUTh 1HGOPMAITIIO:

- KOJIM BIJIOYIEThCS 3aX1JI;

- JIe BiAOyeThCs 3axi;

- 1110 caMe Oyjie B1I0yBaTHUCh;

- sIKa METa 3aX0.1y;

- XTO TIPOBOJIUTH 3aXiJI;

3) posain “Tino mpec-peni3zy” — mekiabka ad3alliB, y SKUX PO3’SICHIOETHCS
HOBWHA, HABOASATKLCS MOAPOOUIIl, HATOJONTYIOTHCS HAWUINIKABIII Ta HAWTOJOBHIIIII,
Ha JYMKY aBTOPIB MpeC-peizy, aCeKTH TOTO, 1110 Oy/e BiT0yBaTHCS;
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4) poznin “Icropis” — mekinbka ad3alliB, B SIKUX 3TaAy€ThCs PO aHAJIOTIUHI
3aX0JU, 110 MPOBOAWINCH. 3 IOTO PO3AUTY KYPHAJIICTH MalOTh YCBIJOMUTH, 3
YOro BC€ MOYaJIOCH 1 SIK BUHHUKIIO,

5) po3nin “BuUCHOBKM” — OAWH-ABA ab3ally, JI¢ TMOSCHIOETHCS, YUM came
BOKJIMBUH 3aXiJl, 110 Oy IPOBEACHUM.

2. 3BiT nmpo 3axix Ajs oiuiiiHOro Bed-calTy pailoHHOI Jep:KaBHOL
aaMiHicTpaumii

3BiT mpo 3axifg s odimiifHOro BeO-calfTy paitmepikaaMiHicTpamii —
MUCHMOBHM JTOKYMEHT, B SIKOMY PO3MOBIIAETHCS MPO T€, SIK MPOMIIOB 3axid, Ha
SKOMY He OyJIM MPUCYTHI MPEAICTaBHUKH BIJAUTY 3 MTUTaHb BHYTPIIIHBOI MOJITUKH,
3B’S3KIB 3 TPOMAJICHKICTIO, ¥ CIpaBax Ipecu Ta iHdopMallii pailoHHOI aep KaBHOI
aaMiHICTparlii.

3BIT MOAAIOTh JO BiAIUTY 3 NUTaHb BHYTPIIIHBOI ITOJITHKH, 3B’S3KIB 3
IPOMAJICHKICTIO, Y CIpaBax Mpecu Ta iHdopmalli amapaty pailoHHOI Jep>KaBHOI
aJIMIHICTpaIlil HE Mi3Hille, HXK Yepe3 JIBI-TPU TOJWHHM MICTS 3aKIHUCHHS 3aXO0ay, Y
KpaiHbOMY BHIAAKY (Ko 3axij 3akiHuuBcs micis 17.00) — mo 10.00 HacTymHOTO
JTHSL.

3BIT Npo 3axij, IO NPOUIIOB, NOJAETHCS B €JIEKTPOHHOMY Ta JPYKOBAaHOMY
BUTJISIAI HAa OJIaHKY YMPaBIIHHS, BIAIUITY YH IHIIOTO CTPYKTYPHOTO MiJIPO3ILTY
paiiaepkaaMiHICTpallil 13 3a3HAYEHHSIM TIPI3BUINA, 1M s, IO OATHKOBI Ta MOCAaU
odimiitHOi ocoOu, sika Hece BIAMOBIIAIBHICTH 3a JOCTOBIPHICTH 1H(OpMAIlli, 1110
MICTUTBCS Y 3BiTi, HIAMUCOM IIi€1 0COOH.

Tekcr 3BiTY, 110 MOJAETHCSA B €IEKTPOHHOMY BUIJISIL, MOBUHEH MOBHICTIO
301raTucs 3 TEKCTOM 3BITY, IO MOJAETHCSA HA TAIEPOBOMY HOCI.

3. Jlo6ipka marepiauiB (npec-kit) aJist odiniiitHoro Bed-camry
paiioHHOI JepkaBHOI aAMiHicTpanii Ta 3ac00iB MacoBoi iHpopMamii

HoOipka wmatepianiB (mpec-KiT) — I CHeliaJbHui makeT iHdopmailii,
MOB’5I3aHOI 3 TOJIEI0 YW 3aBIAaHHSAMHU Tpec-KOH(EpeHIlii, OpudiHry, «Kpyrjioro
CTOJTY», IPEC-Typy a0o0 IHIIIOTO MPEC-3aX0/y, IKUH Ma€ MICTUTH:

- IporpamMy 3axojy 13 3a3HAYCHHSIM HOro Ha3BW, MICISI TPOBEJEHHS, Yacy
MIPOBENICHHS] OKPEMUX YaCTHH 3aXO0/1y;

- po3mMpeny 1HpopMaliio npo npobjieMy UM NMUTaHHS, 10 MalTh OyTH
pPO3KpUTI Ha Tmpec-KoH(pepeHiii, Opudinry ado IHIIOMY 3aXOji, SKUH MaroTh
OCBITUTH NPEJICTABHUKY 3ac001B MacoBOi iH(popMaIlii;

- iHpopMalli0 TPO YYaCHUKIB 3axoay (Ipi3BHILE, 1M s, MO 0aTHKOBI, MiCIE
poboTH Ta mocaaa, KopoTka OiorpadiuyHa 0BiJIKa, KOHTAKTHI Teae(OHN);

- T€3M BHUCTYMIB JONOBIJa4iB (SKIIO BOHU MPEACTAaBISAIOTH YIPaBIiHHS,
BIJUTIJTM Y 1HII CTPYKTYPHI TAPO3AUTH PAOHHOT Jep>KaBHOI aiMiHICTpaIlii);

- KOPOTKY 1H(OPMAIIITHO-ICTOPUYHY JOBIIKY TMPO MiCIle MPOBEICHHS
3axoay (HampWKiIad, y pas3l Moro mMpoBEJAEHHS HA MiANPUEMCTBI, HABUYAJIHLHOMY
3aKJjIai TOIIO);

- CTaTUCTUYHY 1H(OPMAIIIIO0 UM COIOJOTIYHI TOCTIPKEHHS 3 TPOOJIeMU YU
MUTaHHSA, 1[0 MaIOTh OyTH BUCBITJICHI,
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- TIpi3BHUILE, IM’S, 1O OATbKOBI Ta KOHTAaKTHY 1H(OpMAIlIO MpeAcTaBHUKA
YOpaBJiHHS, BIIJIUTY YW 1HIIOTO CTPYKTYPHOI'O MiJIPO3JILITy pailOHHOI JepKaBHOI
aJMIHICTpaIlli, BIJAMOBIIAJIBHOTO 32 MPOBEICHHS 3aX0Yy.

Jlo6ipky MatepiadiB  aJid TMpecu TOTYIOTh A0 3aX0oy, IO IUIaHYHOTh
MPOBECTU Ta MOJAIOTH 0 BIAJUTY 3 NMUTaHb BHYTPIIIHBOI MOJITHKU, 3B’S3KIB 3
I'POMAJICHKICTIO, Y CIpaBax mpecu Ta iHpopmalii amapaTy pailoOHHOI aep)KaBHOI
aJMIHICTpaIlll pa3oM 3 Tpec-peli3oM HE Mi3HilIe, HDK 3a TPU AHI A0 IMOYaTKY
3ax01y.

[Ipec-kiT TOMAETHCS B EIEKTPOHHOMY Ta y IPYKOBAaHOMY BHIJISAI Ha
ONaHKy YOpaBIIHHA, BIJAUIY YM 1HIIOTO CTPYKTYPHOTO MiAPO3ALTYy pailoOHHOT
Jep’KaBHOI aaMIHICTpaIlii 13 3a3HAYCHHSAM MPI3BUIIA, 1M s, TI0 0aTHKOBI Ta TTOCaIA
odimiitHOT 0co0M, sIKa Hece BIAMOBIMATBHICTH 32 JOCTOBIPHICTH 1HGOpPMAIIi, M0
MICTUTBCS B 10OIpIN, Ta MiJIHUCOM €T 0COOH.

Texcr mpec-kiTa, MO0 HAAAETHCS B EIEKTPOHHOMY BUIJISII, ITOBUHEH
MOBHICTIO 301iraTHCs 3 TEKCTOM Il€l X AOOIpKU, 10 HAMAETHCS Ha MANepOBOMY
HOCII.

VY pa3i HEOOX1THOCTI TUPAKYyBaHHS NOOIpKM MatepiaiiB ajsi mpecu (mpec-
KiTa) JJis TOWIMPEHHS cepell MPeACTaBHUKIB 3aco0iB  MacoBoi iHdopmarrii
0e3rmocepe/IHbO  Iepesl MPOBEACHHSIM 3axXoiy, If0 poOOTy Mae BUKOHATH
YOPABIIHHS, B YU IHIIMNA CTPYKTYPHUM MIAPO3ILT PalloOHHOI JAep>KaBHOI
aJMIHICTpAIlil, KWl BIJTIOBIIa€ 3a IPOBEACHHS 3aXO0/Ty.

4. O¢iuiifHi MOBiIOMJICHHS Ta 3asIBU

OdoiwiitHi TOBIAOMJIEHHSI Ta 3asBM NONAIOTHCA O  BIIAULY 3 IHTAHb
BHYTPIIIHbOI TOJITUKH, 3B’SI3KIB 3 TPOMAJCHKICTIO, Yy CHpaBax Ipecu Ta
1H(popMallli anapaty pailOHHOI JIepKaBHOI aJMIHICTpallii B €JIEKTPOHHOMY Ta y
JPYKOBAaHOMY BHTJISiZII HA OJIAaHKY YIIPaBIIHHS, BIAJUTY YM 1HIIOTO CTPYKTYPHOTO
MIIPO3AUTY PaiOHHOI JIep KaBHOT afMIHICTpallli 13 3a3HaYeHHSM MPi3BUIIA, 1M’4,
mo OaTbkOBI Ta mocaau odimiiiHOT ocobm, sfSKa HECe BIAMOBIAAIBHICTh 32
JIOCTOBIPHICTh 1H(GOpPMAIIT, 110 MICTUTBCS Y 3asBl M OQIIIHHOMY TOBIJOMIICHHI,
Ta MIITUCOM IIi€l 0COOH.

Texer 3asBu (OPIIIAHOTO MOBIIOMJICHHS), 110 HA/IAETHCS B €IIEKTPOHHOMY
BUTJISA/II, TTOBUHEH IIOBHICTIO 30irathcss 3 TEKCTOM II€l X 3asBH (0dimiiHOTO
MOBIJIOMJICHHS ), 1[0 HAJAETHCS HA MAanepOBOMY HOCII.

[Tin Hagnucom “3asBa” abo “Odiiiiine MOBIAOMICHHS Mae OyTH 3a3HAYCHO
SKOTO THUTaHHSA BOHU CTOCYHOThCA. CTWIb, TEKCT 3asiBM YU ODIiIiHOIO
MOB1IOMJICHHSI MOK€ OyTH JOBIJTbHUM.

KepiBHuk anapary
paiigep:xaaminicTpamii JI.M.IBaHoBa

(Caxno JI.B.)



