3AXO1IU

3ATBEP/’KEHO

PO3MOPSAAKEHHSIM I'0JIOBH
PallOHHOI AepPKABHOI aAMiHicTpaLil

15.09.2011 Ne 418

1[0/10 YCYHEHHS He10JIiKiB, BUSIBJICHUX 00JIACHOIO IePKABHOK aIMIHICTpPali€cIo
y X0/i BUBYCHHA PO0OTH anapaTy paiOHHOI AepKaBHOI aAMiHiCcTpauil

Ne 3MICT 3aX0/I1B TepMiH BUKOHAHHS BinnosinanbHuil 32 BAKOHAHHS
3/1
2 3 4
[IponoBxyBaTH poOOTY HaJl yIOCKOHAJIEHHSIM (OpM, METOAIB Ta [ocTiitHO KepiBHuk anaparty
TEXHOJIOT1M yIpaBIiHCHKOI JISITBHOCT1 paiiaepkaamiHicTparlii,
BIIJIUT OpraHi3aiiiHo-KaapoBoi
poOoTH anapary
paiiaepxkaamiHicTpailii
2 | IlpuBectu KHUTY OOJIIKY PyXYy TPYJAOBUX KHMXOK Y BIJIMOBIIHICTh 0 20.09.2011 Binnin oprasxizaiiitHo-kaapoBoi

no Bumor 1m.7.1. IHCTpyKuii mpo MOPSAOK BEACHHS TPYIOBUX
KHIKOK MpaliBHUKIB, 3aTBEPIKEHOT HaKa30M MiHIcTepcTBa mpaiii
Vkpainu, MinicrepcTtBa rocTulli  Ykpainu, MiHicTepcTBa
COIIAJILHOTO 3axUCTy HacelieHHs Ykpainu Big 29.07.1993 Ne 58
10 3apeecTpoBanuii B MinictepcTsi roctuiii Ykpainu 17.08.1993
3a Nel10

poOoTH anapary
paiiaepxkaamiHicTpailii




2

3

4

[lepernstHyTd  0cOOOB1  CHpaBU  JIEPKaBHUX  CIYKOOBIIIB
paiinepxkaamiHicTpaiii BiIMmoBiAHO A0 mnocTtaHoBu KabGinery
MinictpiB Ykpainu Big 25.05.1998 Ne 731 Ta yCyHYTH HEJOJIIKHU B
ix oopmIIeHH], a came: pO3MICTUTH MOJAHHS 1010 MPU3HAYCHHS
MpaliBHUKIB HA BIAMOBIAHI TOCAIU

o 20.09.2011

Binnin oprasxizaiiitHo-kaapoBoi
poOoTH anapary
paiiaepxaamiHicTpailii

[IpoBecTr MOBHY IHBEHTAapU3allil0 JOKYMEHTIB, MOCTABICHUX Ha
KOHTPOJIb, Ta BIUIYYUTH 3aiBI.

o 01.10.2011

CexTop KOHTPOJIIO anapary
paiiaepxaamiHicTparlii

3a0e3neynTy MOCTAHOBKY HAa KOHTPOJIb JOKYMEHTIB, SKi

o 01.10.2011

CexTop KOHTPOJIIO anapary

nepenbauveni  n.6.2.  PermameHTy  pailnep:xkaamiHicTparlii, 1 IOCTIMHO paiiaepxaamiHicTparii
3aTBEPKEHOTO PO3MOPSKEHHSIM TOJOBH paiiep kaMiHICTpaLii
Bix 13.01.2011 Nel3 (31 3miHaMm)
ITpu 31MCHEHH1 3aKyIMiBIIi KOMIT FOTEPHO1 TEeXHIKH CexTop KOHTPOJIIO anapary
3anpOBAKYBATH 3aXOAM IIOAO JOTPUMAaHHS 3aKOHOJABCTBA Y paiiaepxxaamiHicTparii
cdepi aBTOPCHKOTro MpaBa, a came:

- mpuadaTH HEOOXITHY KUTBbKICTh JIEH31MHOT0 [ocTiitHO

MPOTrPaMHOIO 3a0e3MeYCHHS;

- IPOBECTHU IHCTPYKTAX CIIBPOOITHUKIB H[010 HEOOX1THOCTI
JOTPUMaHHSI 3aKOHOJABCTBAa y c(epl aBTOPCHKOIO IpaBa MpU
BUKOPHUCTaHHI KOMIT FOTEPHUX MPOrpam

o 01.10.2011

[ligroTyBaT mMpOMO3MIli TOJIOBI pakaepxkaaMIHICTpaIlli M0A0
CTBOPEHHS B amapari paiaepxkaaMiHiCTpallii miapo3AUTy 3 NUTaHb
1HpOpMaIIITHO-KOMIT FOTEPHOT0 3a0€31eYeHHS

o0 20.09.2011

KepiBHuk anapaty
paiiaepxkaamiHicTparlii
IBanosa JI.M.




1 2 3 4

8 | OpranizyBaTH MPOXOJKEHHS BIAMOBIAHUX KYpCIB MIJBULIECHHS IV xBapTan KepiBauk anapaty
KBaJTipiKallii TOJJOBHUM CIIELIAIICTOM CEKTOpa KOHTPOJIIO arapaTy 2011 poky paiiaepxxaamiHicTparii
paiiaepkaamiHicTparii, AKUN 3aiiMa€eThCs MATaHHIMU IBanoBa JI.M.
iHpopmaTH3alii Ta IHGOpMaALIHHO-KOMI FOTEPHOTO 3a0€3MeUeHHS

9 | BignoButu po6oty II1C "3akononaBcTBo" o 15.10.2011 CexTop KOHTPOJIIO anapary

paiiaepxkaamiHicTpailii

10 | 3anpoBaauTu B amapati paiiiep:KaaMIHICTpalli Cy4yacHY CUCTEMY o 15.10.2011 CexTop KOHTPOJIIO anapary
€JIEKTPOHHOTO JIOKYMEHTOOOITY 13 BUKOPUCTaHHSIM LH(PPOBOIO paiiaepkaamiHicTparii
MIIUACY

11 | 3 Meroro Oe3mepebiiiHOro oTpuMaHHs 1H(oOpMaIli Ta 3B’SI3Ky 3 o 01.10.2011 CexTop KOHTPOJIIO anapary
o0 epKaAMIHICTPAIIIEI0 CTBOPUTH PE3EPBHY EJICKTPOHHY aJpecy paiiaepxkaamiHicTparlii
paiiaepxaamiHicTpailii

12 | BunpoBagutu B amapari  paiiiepaaMIHICTpalli  CUCTEMY o 15.10.2011 3aranpHuM BT anapaTty
30epiraHHsl Ta apXiByBaHHS €JIEKTPOHHHUX JIOKYMEHTIB Ha paiiaepxaamiHicTparii
MpUKIaAl BIAMOBIAHOT poOOTH anapary o0iaepxaaMiHicTparii

13 | HoonmpairoBat Ta  3aTBEPAUTH  PO3ZHOPSIKEHHSIM  TOJOBU o 01.10.2011 3arayibHUI BIJLT anapaTy

palloHHOi JepXaBHOI aaMiHicTpauii [HCTpyKIi0 Hpo MNOPAIOK
001Ky, 30epiraHHs 1 BUKOPUCTAHHS JIOKYMEHTIB, CIIpaB, BUJAHb
Ta IHIIMX MaTepiajJbHUX HOCIIB 1H(OpMaIllii, K1 MICTATb CIyKO00BY
iHpopMarllito palloHHOI JepkaBHOT aamiHicTpalii. O3HalloMUTH
NpaliBHUKIB amapaTy pailoHHOT Jep)KaBHOi aAMIHICTpamii 13
3a3HauYeHOI0 [HCTpYKITiEIO

paiiaepxaamiHicTpailii




1 2 3 4
14 | 3 metoro gorpumanHs cr. 20 3akony Ykpainu "IIpo 3BepHEHHS IV kBapran 3aranpHuM BT anapaty
rpoMajsiH"  BCTAHOBJIOBAaTHM  TEPMIHM  PO3IJISIAY  3BEPHEHb 2011 poky paiiaepxxaamiHicTparii
rpomMajisiH He Ouibiie 15 NMHIB 3 IHS X OTPUMAaHHS, 31HCHIOBATH 1 IOCTIMHO
MPOJIOBXKEHHSI TEPMIHY PO3MIISIAY TUIBKM y pa3l HEOOX1THOCTI
J0JIATKOBOI'0 Yacy JiJIsl BUPILIEHHS MOPYILIEHOTO MUTAHHS
15 | 3 meroro ytouHeHHsi 0a3u nanux Peectpy B Mexax 3akoHy IV xBapTan Binain Begenns JlepxaBHoro
Vkpainn "llpo JlepkaBHuil peecTp BHOOPIIB" 3 BUKOPUCTAHHSIM 2011 poky peecTpy BUOOPIIIB anapaty
BI3yaJIbHOTO Ta AaBTOMAaTHU30BaHOI'O KOHTPOJIO TOBHOTH Ta 1 IOCTIMHO paiiaepxxaamiHicTparii
KOPEKTHOCTI MEPCOHANIbHUX JlaHuX PeecTpy npooBKyBaTH
3MIACHIOBATH 3aXOJM, SIKI HANpaBlIeHI Ha BUSIBICHHS BUOOPIIB,
iHpopMarlis npo AKuX y 0a3i BIACYTHs, 3acTapijia a00 HEKOPEKTHA
16 | CucteMaTH4HO MPOBOJUTU POOOTY IIOAO BUBUEHHS OCHOBHHUX [TocTiiHo CexTop B3aeMO/Iii 3
noyioxkeHb 3akoHy Ykpainu "IIpo 3acanu 3amoOiraHHs 1 NPOTHIL IIPAaBOOXOPOHHUMH OpraHaMHu,
Kopymnuii" Ta J0BeAEHHS HOro TOJIOXKEHb [0 JepKaBHUX 000pOHHO1, MOOLTI3aIIiHOT Ta
CITY>KOOBIIIB paiiaep:kaaMiHicTpalii PEKUMHO-CEKPETHOT pOOOTH
amaparty paiiep>kaaMiHicTparlii
17 | Hokpammt poOOTYy 1100 BHUCBITIEHHS B 3aco0ax MacoBOi IV xBapran CekTop B3aeMofli 3
iHpopMaIlli 3aX0/1B, SKI MPOBOASATHCSA paiep KaJIMIHICTpALIIEIO 3 2011 poky IIPAaBOOXOPOHHUMH OpraHaMHu,
MUTaHb 3aM00ITaHHs Ta MPOTU1T KOPYIIIIi 1 IOCTIMHO 000pOHHO1, MOOLTI3aIIiHOT Ta
PEKUMHO-CEKPETHOT pOOOTH
amaparty paiiep>kaaMiHicTparlii
18 | [linroTryBati moAaHHS TOJIOBI paiaep:KaJMIHICTpalii 1010 J10 20.09.2011 KepiBHuk anapaty

HEOOXITHOCT1 OTOJIOLIEHHS KOHKYPCY Ha 3aMilllEHHS BaKaHTHUX
nocaj 3aBilyBaya CeKTopa KOHTPOJTIO anapary
paiiiepkagMIHICTpalii 1 CHemiajgicta CeKTopa B3aeMOAll 3
MPaBOOXOPOHHUMH OpraHamMu, OOOpPOHHOI, MOOLII3AIIHHOI Ta
PEKUMHO-CEKPETHOT pOOOTH anapaty paijepkaJMiHicTpanii

paiiaepxkaamiHicTparlii
IBanosa JI.M.




1 2 3 4
19 | CtBoputu Peectp myOGmniuHOi iH(pOpMaIii BiIMOBIAHO 10 BUMOT o 15.10.2011 Binain 3 nutanb BHYTPIIIHBOT
cT. 18 3akony Ykpainu "lIpo noctyn no nyoaigHoi iHpopmarii” MOJIITUKH, 3B’ A3KIB 3
IPOMAJICHKICTIO, Y CIIpaBax Mpecu
Ta iHpopMallii anapary
paiiaepxkaamiHicTparlii
20 | Po3micTuTu Ha odiliitHOMY cailTi paiiaepkaaMiHICTpalii: o 01.10.2011 Binain 3 nutanb BHYTPIIIHBOT
- [HcTpyKIit0O mpo  mopAnoK  OOmiKy, 30epiraHHs 1 MOJIITUKH, 3B’ A3KIB 3
BUKOPUCTAaHHS  JOKYMEHTIB, CIIpaB, BHJaHb Ta  IHIIUX IPOMAJICHKICTIO, Y CIIpaBax Mpecu
MarepialbHUX HOCIiB 1HpopMalii, $KI MICTITh CIYKOOBY Ta iHpopMallii anapary
iHpopMallito paldioOHHOI JAEpX aBHOI aAMIHICTpaUli 1 SKUM paiiaepxxaamiHicTparii
HajaeTbess rpud oOmexeHHs goctyny "Il ciry»KO00BOTO
KOpPUCTYBaHHA";
- TeMaTHUKY 3aluTiB Ha iH(OpMaIlio
21 | Buectu mnpomno3uiii MmMOA0 BHUPILIEHHS NUTaHHS OOJagHAHHS o 15.10.2011 Binain ¢pinancoso-
NPUMIIIEHb ApPXIBHOTO BIAJAUTY CHUCTEMaMHM MPOTHUIIOKEKHOI rocrnoAapchkoro 3abe3neueHHs
CUTHAJII3AIIi Ta aBTOMAaTHYHOI'O MOXKEKOTACIHHS anapary paiepxaaMiHiCTpalii,
apXiBHUU BT
paiiaepxkaamiHicTpailii
22 | AKTUBI3yBaTH  poOOTYy 10O  YHOPSAJAKYBaHHS  OOJIKOBUX o 01.10.2011 ApXiBHUH BIIALI
JOKYMEHTIB paiiaepkaamiHicTparii
KepiBHuk anaparty paiioHHoi
Aep:KaBHOI aAMiHicTpalil JL.M.IBanoBa

(Cybora O.1.)




