BOI'OYXIBChbKA PAMOHHA JEPKABHA AJIMIHICTPALIS
XAPKIBCBKOI OBJIACTI

PO3BIMMOPAA/XKEHHA
Boroayxis
Bix 11.07.2011 Ne280

IIpo ypouucTi npuiioMu roJioBu
PaiiOHHOI AepPKABHOI aAMiHicTpaLil

3 METOI0 HaJEeXXHOro MPOBEIEHHS YPOUUCTUX MPUHOMIB B pailOHHIN
Jep>KaBHIM aaMIHICTpalii 3 HaroJu 3arajlbHOAEpP>KAaBHUX, MPOQECIiHUX CBAT,
IOBUIETB MIANPUEMCTB, YCTAaHOB, OpraHizaliid, a TaKOX 3a pPIIIEHHSIM TOJOBHU
palioHHOI Jep>KaBHOT aJIMIHICTpallil B IHIIUX BUNAJKaX, OB’ S3aHUX 13 BpYYEHHSIM
BiJI3HAK IICHTPAJIILHUX OpPraHiB BUKOHABYOI BJIaJH, 00JACHOTO 1 palOHHOTO PIBHIB:

l. 3arBepautu [lonokeHHS MpO MPOBEAEHHS YPOUHCTHX NPUMOMIB Y
palioHHIH nepkaBHINA agMiHICTpallii (10Ja€ThCs).

2. [ToknactT mepcoHaNbHY BIAMOBINAIBHICTh 3a SKICTh IIATOTOBKHU
YpOUMCTHX MPUHOMIB B padOHHIN Aep>KaBHIM aaMiHICTpalii Ha 3aCTYNHUKIB
rOJIOBU paiiepKaaMiHICTpalii BIAMOBIAHO JO PpO3MOJAUTY OOOB’SI3KIB Ta
KEepIBHHKA anapary pailaepxaamiHicTpariii.

3. KOHTpOJIB 3d BHUKOHAHHAM POSMOPAIKCHHA IIOKJIACTU HA KepiBHI/IKa

anapary painepxaaminictpaiii Ianosy JI.M.

I'os10Ba paiioHHOI 1ep:KaBHOL
aaMiHicTpamii JI.C. KOHOBAJIOB



3ATBEP/I’)KEHO
PO3NOPAIKEHHIM I'OJIOBH PAUOHHOL
Jep>KaBHOI aAMIHICTpaIli
11.07.2011 No280

HHOJIOKEHHA
NPO NPOBEACHHA YPOYMUCTHX NPUHOMIB Yy pAHOHHIN
Aep:kaBHiil aaMiHicTpamii

1. OpranizaniiHi NUTAHHS MIATOTOBKH YPO4YUCTHX NPUIHOMIB

1.1. TlonoxeHHs NpO MPOBEAEHHS YPOUUCTUX MPUHOMIB y pailOHHIN
JepKaBHIM aJMIHICTpalii — 1€ CYKYMHICTh BUMOT LI0JI0 3a0€3MEUEHHS €UHOTO
MOPAJIKY TMPOBEIEHHS YPOUMUCTUX MPUHOMIB 32 YYacTIO TOJIOBH, IEPIIOTO
3aCTYITHUKA, 3aCTYMHHUKIB TOJIOBM Ta KEpIBHUKA amapary panloHHOI JAep aBHOI
aZAMIHICTpaIlii.

1.2. Ie IlomoxeHHs BHU3HAYa€ OpraHizauiifHi 3acagud MIATOTOBKH Ta
MIPOBEJICHHS YPOUUCTUX MPUHOMIB 3 HAroJu 3arajibHOJEp KaBHUX, MpodeciiHuX
CBST, IOBUIEIB MIANPUEMCTB, YCTAHOB, OpraHi3ailiii, a TAKOXK 3a PIlICHHSIM T'OJOBU
palloHHOI Jep>KaBHOT aIMIHICTpallil B IHIIKUX BUIMAJKAX, OB’ I3aHUX 13 BPYUEHHSIM
BiJI3HAK IIEHTPAIILHUX OpraHiB BUKOHABYOI BJIaJH, 00JACHOTO 1 palOHHOTO PIBHIB.

1.3. Honepxanusi Bumor uporo IlomokeHHs 3a0e3medyeThCs amnapaToM
palloHHOI ep>KaBHOT aIMIHICTpaLlii.

1.4. 3acTynmHUKHM TOJIOBM paljepskaaMiHICTpalii 3riJHO 3 PO3MOALIOM
00O0B’sI3KIB, KEPIBHUK amapaTy paijaepkaaMIHICTpalii 3a TpU THXKHI A0 JHA
MPOBEJICHHS ypPOYMCTOrO0 MPHUIOMY HaJalOTh TOJOBI pallOHHOI JepKaBHOI
aJMIHICTpallil CIyKOOBY 3aIIUCKY, B SIKIi apryMEHTYIOTh JOIUIbHICTh TPOBEICHHS
ypOUMCTOrO0 TNpUHOMY B palOHHIA JepKaBHIA aJaMiHICTpalii Ta BHOCSTH
MPOIO3HUIIIT 1I0I0 MOPSJIKY OO MPOBEACHHS.

1.5. Y3romkenuii 3 rojloBOI0 palOHHOT JIep>KaBHOI aaMiHICTpallii MOPsI0K
MIPOBEJICHHS YPOYMCTOrO MPUMOMY HE MEHIIE HDK 3a THXKIEHb HAJA€ThCA 10
BIIIUTY KYJIBTYpHU 1 TYpU3MY paiiiepaxaaMiHICTpallii AJig MIATOTOBKU CLIEHAPHOTO
IUIaHY.

1.6. Cnyx0OoBa 3amucka HaJaeTbCsd TOJIOBI PAalOHHOI  Jep>KaBHOI
aJMIHICTpallil uepe3 KepiBHUKA anapaTy paiaep:kaaMiHicTpallii.

1.7. TlnaH NIATOTOBKH YPOYUCTOrO MPUHOMY TOTYETHCS BIIMNOBIIHUM
HAYaJIbHUKOM CTPYKTYPHOTO MIAPO3AUTYy paiaep:kaaMiHICTpalii, MiINUCYEThCS
3aCTYITHUKOM TOJIOBH, KEPIBHUKOM arapaTy paiaepxaamMiHICTpallii BIATOBIAHO 10
po3MoAlly OOOB’SI3KIB Ta 3aTBEPIKYETHCS TMEPIIMM 3aCTYMTHUKOM TOJIOBU
paiiaep>kaaMiHicTpallii.

1.8. IlomanHs JOKYMEHTIB 10 pallOHHOI Jep)KaBHOI aJMIHICTpallii Ha
HaropoJKEHHs BiJ3HaKaMH paWOHHOTO PIBHS 3IIMCHIOETHCS BIAMOBIAHO 110
[Tonoxennss mpo Iloyecny rpamoty boronyxiBcbkoi paloHHOI [aepkKaBHOI
aami”icTpauii Ta borogyxiBchkoi palonHoi paau 1 Iloggky rojoBu
BoroayxiBchkoi palOHHOI JepXaBHOI aAMIHICTpalii Ta rojloBU boroayxiBchKoi
palloHHOI pajiu, 3aTBEPAKEHOI0 TOJOBOIO PAaHOHHOI Aep>KaBHOI aJMIHICTpallii Ta
roJyioBoto paionsHoi paau 01.07.2011.

1.9. He MeH1Ie HIX 3a TUXACHB 10 IHS MPOBEJAEHHS YPOUUCTOrO NpUIOMY B
palloHHIN Jep>kaBHIA aaMIHICTpallli 3aCTYIIHUKOM T'OJIOBU paiaepskaaMiHicTparlli,
KU BIAMOBIAAE 3a MIITOTOBKY YPOUUCTOTO MPUHOMY, Y3TOJIKYIOTHCS 3 TOJOBOIO
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palloHHOi  JepKaBHOT  aaMIHICTpalli CIIUCKU HAropoJKEHUX Ta 3ampOoIIeHHUX
0c10 Ha ypOUYMCTHI MPUHOM T'OJIOBH pailOHHOT IEpKABHOT aJAMIHICTpAIIii.

1.10. Cnucok 3ampomieHux oci0 Ha ypOUYHCTHM MpUHOM NEpIIOro
3aCTYNHUKA, 3aCTYMHHUKIB TOJIOBM Ta KEpIBHUKA amapary paioHHOi JepKaBHOi
aJMIHICTpalil 3aTBEP/UKYETbCA 3aCTYIHUKOM TOJOBH, KEpPIBHUKOM amapary
palloHHOI Jiep>KaBHOI aMiHICTpallii, IKUi BIAMOBIIA€ 32 MPOBEACHHS YPOUUCTOIO
[IPUHAOMY.

1.11. KepiBHUKM ynpaBiiHb, BIJAUIB Ta 1HIIMX CTPYKTYPHUX MIiAPO3LTIB
palioHHOT Jep)KaBHOT aJAMIHICTpallii He Mmi3Hime 12 TOAUHM JIHS, 10 TEPeaye JTHIO
MPOBEJICHHS  ypOYMCTOrO  MpPUOMYy,  HAJAlOTh  KEPIBHUKY  amapary
paliaepkaaMiHICTpalii  Marepiajii, TOTO/DKEHI 13  3aCTYyIHUKOM  TOJIOBU
paiiiepKaMiHICTpallii 3rifHO 3 pO3MOALIOM 000B’SI3KIB, a came:

1HOpMAaIliI0 PO BUKOHAHHS TUIAHY MIATOTOBKH YPOUUCTOTO MPUHOMY;

TE€3H J10 BCTYMHOI TPOMOBH I'0JIOBU PAalOHHOI Jep>KaBHOT aIMiHICTpallii;

CIUCOK 0ci0, K1 OyAyTh HaropoKyBaTUCH;

CIUCOK 0Ci0, 5IK1 3aIPOLIYIOTHCS Ha YPOUUCTHI NPUHOM;

CXEMY PO3MIIICHHS YYaCHUKIB YPOUHCTOIO MPUHAOMY B 3aIl.

1.12. AHanoriyHi Matepiaiy HaJlaloThCS 0 BIAJILTY OpraHizalifHO-KaapoBOi
poOOTH anapary paiepkaaMIHICTpaIii.

1.13. ¥V pa3i HeoOXiAHOCTI, KEPIBHUK amapary paijiepKaaMiHICTpallii MoxKe
BHMAaraTy Bijl KEpIBHHUKIB yNpaBiliHb, BIAJAUIB Ta IHIIUX CTPYKTYPHUX MIIPO3ALTIB
paiiiep>KaMiHICTpallli JOONPALIOBAHHS [IMX MaTepialiB.

1.14. KepiBHUKHM ynpaBiiHb, BIJAUIB Ta 1HIIMX CTPYKTYPHUX MiAPO3/LTIB
palloHHOI Jep>KaBHOT aJMIHICTpAIlil HE MEHILIe HIXK 3a OJIUH JIEHb JI0 YPOUYHCTOIO
npuiioMmy 1HGOPMYIOTh BiAAUT (PiIHAHCOBO-TOCIIOAAPCHKOTO 3a0e3MeYeHHs anapary
paiiiep>kaMiHICTpallii Ipo JaTy, Yac Ta Miclle MPOBEAEHHS YPOUUCTOIO MPUHOMY.

1.15. OdopmieHHs BiA3HAK PAOHHOTO PIBHS 3/IIHCHIOETHCS YIPABIIHHIMM,
BIIJIUIAMM Ta IHIIUMH CTPYKTYPHUMHM MiJIPO3AUIAMH palOHHOI JIepKaBHOI
aJMIHICTpAallil, BIANOBIIAIbBHUMH 32 MIATOTOBKY YPOUKUCTOTO IPUIOMY.

2. ITiaroToBKa /10 NPOBEACHHA YPOUUCTUX IPUIHOMIB

2.1. 3anpomieHHS YYacCHHUKIB YPOUYUCTOTO MpUHOMY (HAropoJKeHi Ta
3amnpoIieHi 0coOu) 3AIMCHIOEThCS  YHPaBIIHHAMHU, BIAAUIAMA Ta IHIIUMHU
CTPYKTYPHUMH  MIAPO3JALIaMU  palOHHOI  Jep)KaBHOI  aJMIHICTpalii,  sKi
BIJIMOB1IAI0TH 3a HOTO MPOBEICHHS.

2.2.  Bigain  ($iHAHCOBO-TOCMOJAPCHKOTO  3a0€3MEUeHHsT  amapary
painepxkaaminicTpanii 3abesneuye odOpMIEHHS 3ald, NPUIOaHHS KBITIB Ta
HAMoiB JIJIl YPOUUCTOTO NMPUHOMY TOJIOBU PAaHOHHOI JIepKaBHOI aJMiHICTpallii, a y
JI€Hb MPOBEACHHS 3aX0Jly — MIATOTOBKY MNPUMIIIEHHS (TEMIEpaTypHUN PpEkKuM,
MPOBITPIOBaHHS, POOOTY BEHTUJISITOPIB, KOHAMUIIIOHEPY 1 MIKPO(OHIB TOLIO).

2.3. IlpunOaHHsA KBITIB Ta HAMoOiB JJIi YPOYHCTOrO NPUHOMY TOJIOBH
palioHHOI JIepKaBHOT aAMIHICTpAIlli 32 y4acTIO MEPIIOro 3aCTyIMHUKA, 3aCTYITHHUKIB
roJJOBM Ta  KEpIBHUKA  amapary paijepkaaMmiHicTpamii  311HCHIOETHCS
yIOpaBIiHHIAMHM,  BiIAUIAMH Ta  IHIIUMH  CTPYKTYpPHUMHU  HiAPO3JLIaMU
paiaepkaamiHicTpallii, siki 3aiMarOThCsl M1ATOTOBKOIO YPOUHUCTOTO MMPUMOMY.

2.4. BinnoinanpHICTh 3a (oTorpadyBaHHS HAropoPKEHUX I Yac
BpyUY€HHs iM Haropoj 1 BUTOTOBJICHHS QoTorpadiil mokianaeTscs Ha BIIAUT 3
MUTaHb BHYTPIIIHbOI MOJIITUKH, 3B’S3KIB 3 T'POMAJICHKICTIO, y CIIpaBax MpecHu Ta
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iHpopmarii anaparty paiaep:kaaMiHicTpallii. Bunaua
dbotorpadiii HarOpoXKEHUM MPOBOJUTHCS YMPABIIHHAMHY, BIJAUIAMHU Ta 1HIIUMU
CTPYKTYPHUMH MIAPO3JAIaMU  paiepikaaMiHicTpallii,  BIANOBIAAJIBHUMH 3a
MPOBEJICHHS YPOUUCTOTO IPUIOMY.

2.5. Biaain KyaeTypu 1 Typu3My pailloHHOI JepXaBHOi aJMiHiCTpalii
3a0e3nedye MiATOTOBKY OCTATOYHOI'O BapiaHTy CIEHAPHOIO IJIaHy MPOBEACHHS
YpOUMCTOrO0 MPUHOMY, a TAaKOX CIIPHUSi€ OpraHizaiii My3WYHOrO CYNpPOBOAY Ta
3aMpOIIEHHIO 00CIYTrOBYIOYOTO MEPCOHATY.

2.6. ®iHaHCOBI MUTAaHHA, MOB’A3aHl 3 QoTorpadyBaHHSIM, BUTOTOBIECHHSIM
dbortorpadiii, My3HUYHHUM CYNPOBOAOM Ta OOCIYrOBYIOUHM  IE€PCOHAJIOM
BUPIIIYETHCA YIPABIIHHAMU, BIAAUIAMH Ta IHIIUMU CTPYKTYPHUMH HiAPO3LIaMU
paiaepkaamiHicTpallii, siki 3aiMar0ThCsl M1ATOTOBKOIO YPOUUCTOTO MPUMOMY.

2.7. KepiBHUKHM YIpaBiiHb, BIJAUIB Ta IHIIUX CTPYKTYPHHX HIAPO3LIIB
paiiaepkaaMiHiCTpalii MNpU3HAYAIOTh BIINOBIAAIBHY 0C00y, sAKa B J€Hb
MPOBEJICHHS YPOUUCTOrO NpUiioMy 3a0e3neuye:

SABKY YYaCHUKIB IpUIOMY;

peecTpairito oci0, aKi OyayTh HATOPOIKYBATHUCS;

3yCTpI4 IHIIMX YYACHUKIB YPOUHCTOIO MPUHOMY;

JOTIOMOTY y4YaCHHMKaM ypOYHMCTOrO MPUHOMY 3alHSATH CBOI Micus y 3aii
BIJIMOBITHO /10 CXEMHU PO3MIILICHHS;

HajgaHHs 3a 10 XBUJIMH 7O TMOYaTKy YpPOUUCTOro MpuioMy 0co0i,
BIJIMOBIJAIBHIN 32 BpYUYEHHS HArOPOJI, PEECTPAIITHOTO CITUCKY;

BUT'OTOBJICHHS Ta PO3MIIICHHS TaOJIUYOK Y 3aIi.

2.8. 3aranbHa KOOpAMHAIIS MIJ] Yac MiITOTOBKU Ta MPOBEIEHHS YPOUUCTHUX
npuiioMiB B pallOHHIA Jep)KaBHIA aAMIHICTpalii 3A1MCHIOETbCS  BIAJLIOM
opraHizaiiiHo-KaJpoBoi poOOTH amapaty panaepkaamiHicTparii.

3. IIpoBeneHHs YPOUUCTUX NPUITOMIB

3.1. Ypouucri npuiioMu B pailoHHIN JAepkaBHIN aAMIHICTpaLlll IPOBOIATHCA,
K TPaBWIO, HANEpenoJHl 3arajibHOJEpkKaBHUX, MNPOPECIMHUX CBST, IOBLICIB
MIANPUEMCTB, YCTAHOB 1 OpraHizalliii. Y pouucTi NpuidoOMU MPOBOJIATHCS B KaOIHETI
TOJIOBU paljiepKaaMIHICTpaIlli 3a y4acTIO NEpPIIOro 3acTYIHHMKA, 3aCTyIHUKIB
rOJIOBH Ta KEpIBHUKA anapaTy paijepskaaMiHiCTpalii.

3.2. B ypouucrtomy mnpuiiomMi roJioBM paloOHHOI Jep:kKaBHOI aaMiHiCTparlii
OepyTh ydacTb 3aCTyIHUK TOJOBH paijepKagMIHICTpallli Ta HadaJbHUK
CTPYKTYPHOT'O MIAPO3AUTY padaepxkaaMiHICTpaIllii, BiAMOBIIAIbHI 32 MPOBEICHHS
ypOUMCTOrO0 MpUHOMY, KEpIBHHK amapary pailaepxaamiHicTpallii, ocodu, sKi
OyIyTh HArOPOIXKYBATHUCH, TA 3AMPOIICH] 32 OKPEMUMU Y3TOJIKEHUMU CIIUCKaMHU, a
TaKOX MpPeJICTABHUKHU 3ac001B MacoBOi iH(popMaIlii.

3.3. IIpoBeneHHs ypOYHCTOrO MPUHOMY TOJIOBH PAWOHHOI JEp)KaBHOI
aJMIHICTpAallil, IepIIOro 3acTYNHUKA, 3aCTYITHUKIB TOJOBU Ta KEpIBHUKA amapary
paiiiep>kagMiHICTpallii 311MCHIOETHCS 3a CLIEHAPHUM ILIAHOM, SIKMI pO3pO0IsSETHCS
BIJITUIOM KYJBTYpH 1 TypU3My palOHHOI JIepKaBHOT aIMIHICTpaIlii.

KepiBHuk anapary
paiiiep:kaamMiHicTpamii JI.M.IBanoBa

(ABrymenko H.O.)



