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IIpo 3aTBepaxennst Ilonosxkenust npo
CEKTOP KOHTPOJIIO anapaTy paiioHHol
Aep:kaBHOI agMiHICcTpauil

Bigmosigao no crareit 6, 41 3axony VYkpaiuu «IIpo Micuesi nep:kasHi
anMinicTpanii», THIIOBOTO MONOXXEHHs HPO CTPYKTYPHHH MiAPO3MiN 3 KOHTPOIIO
anapary MiCLeBOi Jep>kaBHOI aMiHICTpallii», 3aTBepKEHOT0 TocTanoBoro Kabinery
MinictpiB Ykpainu Bim 21 cepmus 2000 poxy Nel290 (i3 3mimamu), Tumooro
perimaMeHTy MICLEBOl JepikaBHOI aAMiHICTpamii, 3aTBEPIKEHOr0 IOCTaHOBOIO
Kabinety MinictpiB Vxpainu Bim 11 rpymus 1999 poxy Ne2263 (i3 3miHamu),
[Tonoxxennss mpo amapaT palioHHOI JepKaBHOI aaMiHIiCTpailil, 3aTBEPIKEHOTO
PO3MOPSI/DKEHHSAM TOJIOBM pPaWOHHOI JepXKaBHOI aiaMiHicTpauii Big 15 KBiTHs
2015 poky Nell9, 3 meroro BU3HA4YEGHHs OCHOBHUX 3aBlaHb i (YHKLIH cexropa
KOHTPOJIIO anapary palioHHOI Jep)KaBHOI afMiHicTparii:

1. 3arsepautu IloJoXKeHHS NPO CEKTOp KOHTPOJIO amapary paldoHHOT
JiepaKaBHOI agMiHICTpallil (IoAa€eThes).

2. Bu3HaTH TakuM, 1[0 BTPATUJIO YMHHICTb, PO3IOPSIHKEHHS TOJIOBH PaliOHHO]
fepxaBHOI aaMiHicTpauil Bix 26 uepsus 2014 poxy Ne204 «IIpo 3aTBepIKeHHS
[TonoxxeHnst Mpo CEKTOp KOHTPOJIIO anapary paifoHHOI AepKaBHOI aAMiHICTpaLii».

I'onioBa paiionnoi
Aep:raBHOY aleiniCTpaun = MB.A. IHAPOB
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NOJOXEHHA
PO CEKTOP KOHTPOJIIO anapaTty pailoHHOI epaaBHOT aaMinicTpauii

1. 3araapHi 3acaau

1.1. CexTop KOHTpPOMIO amapary paloHHOI Jep)kaBHOI anMimicTpamii (nani -
CEeKTOp) YTBOPIOETHCA TOJIOBOIO paOHHOI [ep)kaBHOI aAMIHICTpalii 3 METOr0
3[iMCHEHHs. KOHTPOJIIO 32 BUKOHAHHSM akTiB Ta mopydeHb llpesunenta Ykpainw,
Kab6inery MinicTpiB Ykpainu, akTiB MiHiCTEpCTB, IHIIMX HEHTPaJbHHX OpPraHiB
BHKOHABYO! BIIa/H, PO3NOPAIXKEHb i TOpyYeHb FOJIOBU 0GIACHOI Ta FONIOBU PalioHHOT
JEpKaBHMX aIMiHICTpalii, JUCTIB TOJIOBH Ta 3aCTyNHHUKIB TIOJIOBH 00JacHOI
JepKaBHOI afMiHiCTpanii, agpecoBaHUX ToJIOBi paifoHHOI AepxaBHOI aaMiHiCTpallil,
Ta pearyBaHHs Ha 3a0MTH | 3BEPHEHHs HapOAHMX JENyTaTiB YKpaiHU Ta JEMyTaTiB
MICIEBHUX pas.

1.2. 'V cBOIfl [iAnpHOCTI 3 TMHMTaHb 3JIMCHEHHS KOHTPOJIO CEKTOp
Gesnocepeiibo  IMiAMOPSAKOBYETHCS TOJOBI pallOHHOI IepXaBHOI aaMiHICTpawii,
3 {HIIMX IIMTaHb - KEPIBHUKOBI amapary paifoHHOI qeprkaBHOI aaMiHicTpamii.

1.3. Koopaunaniro 3axoiiB LI0A0 3a0e3NedeHHs KOHTPOJIO 3a BUKOHAHHSIM
akTiB Ta gopydedb Ilpesumenra VYkpainu, Kabimery MinicTtpie Ykpainu Ta
METONMYHE KEPiBHUIITBO MisUIBHICTIO CEKTOpa KOHTPOIIIO 3[1HCHIOE BILUI KOHTPOJIO
amapaty o0JIacHOI Iep’KaBHOI afMiHicTpalii.

1.4. Cexrop y cBOI# misnbHOCTI Kepyerbcs KoHcTuTymielo 1 3akoHamu
Ykpaiun, akramu [Ipesugenta Ykpaiau, Kabinety MinicTpiB Ykpainu, MiHiCTEpCTB,
IHIIMX LEHTPaJbHUX OpraHiB BUKOHABYOl BIAAH, pPO3NOPAIKEHHIMH TOJIOBU
007acHOT Ta TOJIOBM palioHHOI AepXaBHHX aJMiHICTpallil, Haka3aMU KepiBHHKA
anapary paiionHol aepxaBHOi amMiHicrpauii, IlonoxeHHaM npo anapar padoHHOI
Jep)kaBHOI aaMiHicTpalil, a TakoK UM [1onoXeHHsIM.

1.5. CekTop IMpOBagUTh CBOIO AisUIbHICTH HA OCHOBI KBapTaJbHUX, MICAYHHUX i
TeMaTU4HUX (HAa BUKOHAHHS MPOTpaM 3 JOBTOCTPOKOBUM IIEpiOfIOM BMKOHAHHS, a
TAKOX IHIIMX @IporpaM) IUIaHiB, IO 3aTBEPKYIOTECS KEpIBHMKOM amapary
paiioHHOI AepxaBHOT afMiHiCTpaLii.

1.6. CexTop y mpoleci BAKOHAHHS MOKJIaJeHUX Ha HBOTO 3aBAaHb B3a€MOJIE
i3 CTPYKTYpPHUMHU MiApo3jiNamy amapaTy, IHIIUMU CTPYKTYPHMMM Mifpo3ilaMu
palioHHOT JepkaBHOI ajMiHicTpalii, TEepUTOpIaJbBHUMKM OpraHaMH LEHTPaIbHUX
OpraHiB BUKOHABYOI BJIaJ¥ Ta OpraHaMM MICLIEBOTO CaMOBPsILyBaHHSL.

2. OcHoBHI 32aBJaHHSI CEKTOPA

2.1. 3pificHeHHST KOHTPOJIIO 3a BHKOHAHHSIM CTPYKTypPHHUMH IiApO3AlUIaMu
paiioHHOI JepkaBHOI anMiHicTpalii, TepUTOpialbHUMM OpraHaMM LEHTPaTbHUX
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OpraHiB BUKOHABYO! Baiu B YACTUHi 3MifCHEHHS HMMHU MOBHOBAXKECHD patioaHOL
ACPXKABHOI aIMIHICTpallii Ta OpraHamMy MICLEBOTO CaMOBDSAYBAaHHSI B YacTHHi
3MIfICHEHHS HUMU JENeroBaHMX MOBHOBAKEHb OPraHiB BMKOHABYOI BIAIHU (mam —
Tepmoplanbm OpraHd  UEHTPaIbHUX OpraHiB BHKOHABYOI BIAAM Ta OpPraHU
MICHEBOTO CaMOBDsILyBaHHs) aKTiB Ta ZOpYeHE Ilpesunenta Yipainu, KaGinery
MinictpiB Ykpainu, axris MinicTepcTs, iHImmx LUEHTPaNbHUX OpPraHiB BHKOHABYOL
BJIaJiH, PO3IOPSIKEHb 1 JOPYYeHb TOJOBH 00IaCHOT Ta FOJOBH pPafoOHHOI IepKaBHUX
aAMIHICTpallilf, JHCTIB TIOJOBH Ta 3aCTYIHMKIB TOJOBM OOIACHOI JEepKaBHO1
aaMiHicTpanii, aApecoBaHHX TOJOBI PaHOHHOI [ep)KaBHOT a,ZIMlHICTpaHII (mam -
JOKYMEHTH) Ta 3a CTAaHOM poOOTH 3 pearyBaHHs Ha 3alluTH i 3BEPHEHHS HAPOIHUX
ey TaTiB YKpainu Ta JIeMyTaTiB MiCIEBUX pajl, a TAKOWK aHai3 NIPHUYHH [TOPYIUEHHSI
CTPOKIB BUKOHAHHS JIOKYMEHTIB i BHECEHHS IIPOIIO3HIii LIOMO TX YCYHEHHSI.

2.2. IlinroroBka iH(opMaLiiiHO-aHANITUYHUX Ta 1HLIMX MaTepianiB 3 NUTaHb
BUKOHaHHs JIOKYMEHTIB Ta poOOTH 3 pearyBaHHs Ha 3alldTH i 3BepHEeHHS HapOXHHX
AenyTariB YKpainu Ta JeryTaTis MicleBUX paf.

2.3. IndopmyBanHS ronoBH paiioHHOT mepiKABHOL aanlcrpaun IIpO cTaH
BUKOHAHHs IOKYMEHTIB Ta poOOTH 3 pearyBaHHs Ha 3allUTH | 3BEpHEHHS HapOJHUX
JenyTatiB  YKpaiHH Ta J[elyTaTiB MiCIeBHX paj CTPYKTYPHUMH IiPO3A1JIaMHU
paiionHol nep>kaBHOI aaMiHicTpalii, TepHTOplaJH:HI/IMI/I OopraHamMy LEHTPaIbHUX
OpraHiB BUKOHaBYO! BIaJU Ta OPraHAMH MiCLIEBOTO CaMOBPSTYBAHHSL.

2.4. JIiAroToBka NpPOEKTIB pPO3NOPSIKEHb i HOPYYEHb TOJOBH palioHHO1
ACPXKaBHOI aAMiHICTpalii 3 MUTaHb, [0 HAJIEXKATH 110 KOMITIETEHII] CeKTOpa.

3. ®yukuii cexropa

CekTop BIJNOBIAHO 10 MOKIAAEHUX HA HHOI'O 3aBAHb: _

3.1. Bene B YCTaHOBNICHOMY TNOPAAKY OOJIK 3aBlaHb, peamisallist —sAKUX
nepenbadyeHa BIANOBIAHUMM JIOKYMEHTaMH Ta POOOTH 3 pearyBaHHS Ha 3aluTH |
3BEPHEHHSI HAPOAHMX JIEMYTATiB YKpaiHu Ta JENyTaTiB MiCUEBUX pall, KOHTPONb 3a
SIKAMH TIOKJIaZIEHO Ha CEKTOp.

3.2. TlepeBipse BHKOHAHHS JOKYMEHTIB CTPYKTYPHUMH  HIAPO3JiJaMu
paiioHHOI JeprkaBHOI aaMidicTpanii, TepI/ITOpla.HI)HI/IMI/I opraHaMy LEHTPaIbHUX
OpTaHiB BUKOHABYOI BIIaJ Ta OpraHaMK MiCHEBOTO CAMOBDSAYyBAHHS Ta pearyBaHHsI
Ha 3aIMTH i 3BEPHEHHS HAPOJHUX JEIyTaTiB YKpaiHu Ta AeIyTaTiB MicleBHX pan.

3.3. 3a6e3neqye KOHTPOJIb 3a CBO€YACHUM HAIXOJUKEHHSAM iHGOpMauifiHuX Ta
IHIIMX MaTepiaiiB Bix CTPYKTYPHHUX M1 JApO3/iNniB pafioHHOI AepxasHoi angMiHicTpaii,
TepI/ITOplaﬂbHI/IX OpraHiB UEHTPaJbHUX OpraHiB BHMKOHABYOl BIAAM Ta Oprasin
MICL[EBOTO CaMOBPANYBAHHS NPO CTaH BHUKOHAHHS JOKyMEHTIB Ta poGOTH 3
pearyBaHHs Ha 3alUTH 1 3BEPHEHHsS HAPOIHMX [elyTarTiB YKpaiuu Ta nenyTaTm
MICIIEBUX pajl.

3.4. ToTye 1 3aB4acHO Ta CHCTEMATHYHO Hamae CTPYKTYpPHHUM HiApO34iiaM
PaiiOHHOI AepXKaBHOI aaMiHiCTpalil, TepHTOpiaTbHUM OpraHam LEHTPalbHUX OPTaHiB
BHKOHABYO!l BJAJX Ta OpPraHaM MiCLEBOTO CaMOBPSIYBaHHS LIOTHKHEBI IHCEMOBI
HarajyBaHHs-IIONEPEJDKEHH PO 3aKiHYEHHS CTPOKIB BUKOHAHHS JOKYMEHTIB.

3.5. T'otye indopmaniiino-aHamiTHyHi MaTeplaJm JUIsl  TOJIOBH paionHol
JIepXaBHOI afMiHICTpail, HOro 3aCTyMHUKIB, KEPIBHMKA arapary [0[0 BUKOHAHHS
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MOKYMEHTIB Ta pearyBaHHs Ha 3alluTH i 3BepHEHHS HapOJHUX AEIyTaTiB YKpalHu Ta
IeMyTaTiB MICIICBUX paf,.

3.6. Po3pobisie i BHOCHTH B YCTaHOBIICHOMY IIOPSIAKY HPOIO3WUil 3 NHUTAHD
YAOCKOHAJIEHHsl Oprasisauii 3AifCHEHHS KOHTPOIIO 38 CTAHOM BUKOHABCLKOL
JUCLUILTIHH.

3.7. TlpoBoauTh BHIlEpeIKYBaIbHHUIN MOHITOPUHT CTPOKIB BHKOHAHHS
JIOKYMEHTIB Ta pearyBaHHs Ha 3alUTH i 3BEpHEHHS HapoIHUX JeNyTaTiB YKpaidw,
JCNyTaTiB MICHEBUX paj Ta CBOEYACHO iHpopmye romoBy paiioHHOI mepKaBHOI
aAMIHICTpallii, KepiBHMKa anapaTy Ipo HEMOMKIIUBICTD X JOIEPIKAHHS.

3.8. BuocuTe mponosuuii mpo posrisa Ha 3acimaHHSX KoJerii paifoHHOT
Jlep)KaBHOI aMIHICTpaLii MUTaHbL PO CTaH BUKOHAHHS JAOKYMEHTIB B CTPYKTYPHHX
NiApo3iinax pafoHHOT Jep>KkaBHOT aAMIHICTpalii, TepUTOpiaNbHUX oOpraHax
LEHTPANbHIX OPraHiB BUKOHABYO! BJIaJIy Ta B OPraHaX MicCIeBOro CaMOBpSsIyBaHHS.

3.8. BxuBae 3axonis, mepenbadeHux 3aKOHOM Yxpainu «IIpo moctyn gmo
nybmigroi iHGopMauii», momo 3abe3neueHHs goctyny no indopmauii, sika 6yna
OTpUMaHa abo CTBOpeHa B Ipoileci BUKOHAHHS CBOIX ITOBHOBAYKEHD BIATIOBIZHO 1O
YHMHHOI'O 3aKOHOAaBCTBA.

3.9. BxuBae 3aXoNiB W00 3aXHCTy NEPCOHANIBHUX JNAHUX B npoteci
BUKOHAHHS CBOIX MOBHOB&XEHH Y IOPSIAKY, BUSHAYEHOMY 3aKOHOM Yxpainu «IIpo
3aXUCT [IEPCOHANBHUX aHUX).

3.10. Buxomye iHmi ¢yHxnii, mo BUIUIMBAIOTE 3 TIOKJIAICHUX HA HBOIO
3aBJlaHb.

4. IIpaBa cexrTopa

Jnst 301 CHeHHS TIOKIafeHHX 3aB/aub CEKTOp Mae Mpaso:

4.1. IlpoBomutH B CIPyKTYpHHX HiApo3ainax paioHHOI  mep kaBHOI
aJIMIHICTpaLlii, TePHTOpianbHUX OPraHax [EeHTPalIbHIX OpraHiB BUKOHABYO! BIafX Ta
B OpraHax MiCLEBOro CaMOBPsIZlyBaHHs NEPEBIPKM BUKOHAHHS OKYMEHTIB Ta poGoTH
3 pearyBaHH: Ha 3aIIMTH 1 3BEPHEHHsS HAPOAHMX JEMyTaTiB YkpaiHu Ta JenyTariB
MiCLIEBHX pajl.

4.2 O)IGp)KyBaTI/I HEeoO0XiHy 1H(1>opMauuo a B pasl norpe6u — BigIOBiqHi
JOKYMEHTH Bifl iHIIMX CTPYKTYpPHUX MiAPO3ALIIB palfoHHOT AepkaBHOT aaMinicTpauii,
TCpHTOpIaJIBHI/IX OpraHiB IEHTpaTbHHX OpraHiB BHKOHABYOi BJAMd Ta Oprasis
MICLIEBOTO CaMOBPSIIyBaHHSI.

4.3. bpatu y4acth y 3acimannsx koseril, Hapajax, 1o IIPOBOASATLCS B IHILKX
CTPYKTYPHHUX MIIPO3MINaX paloHHOI AepiKaBHOL aaMiHicTpalri, TepnTopxanLan
OpraHax UCHTPANBHUX OpraHiB BHKOHABYO! BIAJM Ta B. OPraHaX MiCIEBOIO
CaMOBpSITyBaHHS.

4.4. BHOCUTH B yCTaHOBIEHOMY MOPSAKY BiATIOBIAHi nponosuuii 1 nepesipsaTu
IOBHOTY yCYHEHHS IOPYIICHB Ta HEMOJIIKiB, BUSBICHHUX TIOTEPeIHIMM TepeBipKaMH 3
[IUTaHb, 10 HAJIEXKAaTh IO 0ro KOMIeTeHI].

4.5. OgmepxyBaTd Bill CIPYKTYpHHX IiAPO3HLITIB paoHHOI  IepxKaBHOI
anMiHiCTpaii, TepUTOpialIbHUX OPraHiB LEHTPATLHUX OpraHiB BUKOHABYOI BIaiH Ta
OpraHiB MiCLIEBOTO CAaMOBPSIAYBaHHS NMUCHMOBI Ta YCHi NOSCHEHHS 3 [IUTaHb, ILO
BUHUKAIOTh N[ Yac IepeBipOK BHUKOHAHHA MOKYMEHTIB Ta CTaHy poboTu 3
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pearyBaHHs Ha 3aIlUTH 1 3BEpHEHHS HAPONHHX JeNyTaTiB YKpaiHu Ta JeIyTaTiB
MICLIEBUX pa/l.

4.6. 3anydaTd B YCTaHOBJIEHOMY IOPSAKY CHELHaliCTIB iHUIMX CTPYKTYPHHX
migpo3ninie  paHoHHOI JepxkaBHOI ajgMiHicTpawii, TepUTOpiaNbHHX OpraHiB
LICHTPAJIbHUX OpraHiB BMKOHABYOi BJaJd, OPraHiB MiCLEBOro caMOBpSLyBaHHI,
HAyKOBI(iB Ta IHIIMX (axiBLiB, IPALiBHAKIB MiAIPUEMCTB, YCTAaHOB Ta OpraHi3alliif
( 3a ix 3rofo0) ISl NPOBEJICHHs MEPEBIPOK Ta BXKHUTTA HEOOXiJHUX 3aXOMiB IIOLO
OIIEPAaTUBHOI'O YCYHEHHs BUSBJIEHHMX HEJOINIKIB Y BUKOHAHHI JOKYMEHTIB Ta poboTi 3
pearyBaHHs Ha 3alUTH | 3BEPHEHHS HApOJHUX JCLyTaTiB YKpaiHd Ta [emyTaTiB
MICIIEBUX pajl.

4.7. BHOCUTH NpOMO3HULIT IOA0 3HATTS 3 KOHTPOIIO ¥ MIPOJOBIKEHHS CTpPOKiB
BUKOHAHHs JOKYMEHTIB Ta pearyBaHHs Ha 3allMTH i 3BepHeHH51 HapOJHUX JeNyTaTiB
VYKpaiHu Ta [eyTaTiB MiCUEBHX pafl.

4.8. BuocutH mponosumii IMOJO 3a0XO4YeHHs abo0 NpPUTACHEHHS MO
BIMOBIAANBHOCTI KEPIBHUKIB CTPYKTYPHHMX MiAPO3AiNiB Ta iHIIMX OCAHOBHX OCI6
paioHHOI Aep)KaBHOI aAMiHiCTpallil.

S. Oprani3zanist po6otu cexropa

5.1. Cekrtop ouomoe 3aBimyBay, sKME  NpHU3HAYaeThCs Ha IOCamy i
3BUIBHSETBCSA 3 MOCAJU TONOBOIO PAaffOHHOI JIEp:KaBHOI aiAMiHIiCTpalii 3a MOZAHHIM
KepiBHMKA anapaTy paiOHHOI AepXaBHOI aMiHicTpamii.

5.2. Ilpo mnpusHayeHHs 1 3BiNbHEHHA 3 IIOCaiM 3aBilyBaya CeKTOpa
1HOPMYETHCS BiUIIT KOHTPOIIIO anapary o0JIacHol 1epXaBHoi aqMiHicTpail.

5.3. Ctpykrypa 1 uHCeNBHICTH MpAIBHHUKIB CEKTOpa 3aTBEPIKYETHCS
rOJIOBOKO DPaliOHHOI IepxaBHOI aaMiHicTpalii 3a TIOZAHHAM KepIBHHKa amapary
palloHHO1 HepKaBHOT aJIMlHICTpaI.III

5.4. Y crpykTypi cexTopa nepexbadeHO IOcaiy TOJIOBHOIO creliaiicra
CEKTOpa, SKUH IPU3HAYAETBCA Ha II0CaNy Ta 3BUILHAETBCS 3 II0CATH TOJOBOIO
paHOHHOI [ep)XKaBHOI anMiWicTpanii 3a IOJAHHAM 3aBigyBada CceKkTopa Ta
IOTOJUKEHHM 13 KepIBHUKOM arapaty paloHHOI epaBHoi aaMiHicTparlii.

6. 3aBinyBau cexropa

6.1. 3IiMCHIOE KepiBHHUTBO [isUIBHICTIO CEKTOpa, Hece IepCOHANbHY
BiOBiNANbHICTh 32 BUKOHAHHS MOKJIAJEHNX Ha HHOTO 3aBAHb.

6.2. 3abesnedye B Mexkax CBOET KOMIICTEHLIT 30epeKeHHs y CEKTOP] AepKaBHOT
TaEMHMIL, 1HII01 iHhopManii 3 06MeXeHNM TOCTYIOM BiIIOBIIHO 10 3aKOHOIABCTBRA.

6.3. OpraHizoBye pa3oM i3 CEKTOPOM KaipoBOi pOGOTH amapaTy pailoHHOI
AepKaBHOI afMiHiCTpamii po6oTy 3 1060Opy Ta pO3CTAHOBKHM KaipiB, IiABHINEHHS iX
KBasiQikauii, koopauHye poboTy 3 GOpPMyBaHHS KaJpOBOTO Pe3epBy CEKTOpA.

6.4. BHOCUTE B yCTaHOBIEHOMY TODSIAKY TIOAAHHS PO NPUCBOEHHS YEPrOBOTO
paHry JAepxaBHOTO CIy)KOOBIL, 3a0XOYEHHS TOJOBHOIO Clelianicra cekTopa Ta
HaKJIaJeHHs IUCUMIUTIHAPHUX CTATHEHb.

6.5. Pospobnse i s3xificHioe 3axoQu WIONO MNOJINIIEHHS OpraHisaiii Ta
iABULIEHHS eEKTHBHOCTI pOOOTH CEKTOpa.




5

6.6. BusHayae OOOB’A3KH TOJIOBHOTO CreLiaJlicTa CeKTopa, OYOJIoE i
KOHTPOJIIOE HOro poboTy.

6.7. Po3pobiise mocasoBy iHCTPYKIIIO TONOBHOTO ClIELidicTa CeKTopa i moaae
il Ha 3aTBepJUKEHHs KePIBHUKY alapaTy paifoHHOI JiepkaBHOI aaMiHicTpaLii.

6.8. bepe yuacTe y Hapafgax, WO NPOBOIAUTH  KePiBHMLTBO paifOHHOL
AepXKaBHOI aaMiHICTpalii IpH pPO3MNISLAl NMTaHb, IO HAIEXKaTh IO KOMIIETEHIT
CeKTopa.

6.9. Bukonye iH1i 000B’s13kH, nependayedi 3aKOHOIaBCTBOM.

KepiBunk anaparty paitonuoi ~
Aep:kaBHOI aaMiHicTpauil Afeece 7

Yabans 3 41 59 C(dj/c%i

JI.M.IBanoBa




