LVJ
BOTI'OJIYXIBCbKA PAMOHHA JAEPKABHA AJIMTHICTPAILLLSA
XAPKIBCBKOI OBJIACTI

POSHOPAAKEHHS

%2{774%{/ %?7/% , borojayxis No ;J/)J’

Ilpo 3aTBepaxenns MMoJoxkennsn

Npo apxiBHUH Mmiapo3ain anapary
boroayxisenkoi paiionnoi aepxasHoi
aaminicTpaii

Binnosinno mo 3akony Vkpainm «IIpo HanjonansHuit apxiBHU# (oHI Ta
apxiBHi ycTaHOBM», crateil 6, 41 3akoHy Yxpainn «IIpo wmicuesi nepxasHi
aZMiHiCTpanii», Hakasy Minicrepcrsa rocTumii Ykpainu Bin 10 mororo 2012 poky
Ne232/5 «Ilpo 3arBepmxeHHs THIOBOro NONOKEHHS PO apXiBHUN MiApO3aiN
OpraHy JepXaBHOI Baj, OpraHy MiCLEBOr0 CaMOBPSAYBAHHS, NEPKABHOTO |
KOMYHQJIbHOTO MiANPUEMCTBA, YCTAHOBM Ta Oprai3alil», 3apeecTpOBAHOrO B
Minicrepcrsi foctuuii Yxpainu 10 mororo 2012 poky 3a Ne202/20515 (i3 3MiHaMu |
JIOTIOBHEHHSIMM, BHECEHMMM HAKa3aMu MinicrepctBa octunii  Vkpainu  Bin
7 Gepesns 2013 poky Ned00/5, Bix 25 xsitus 2014 poky Ne692/5, Bin 19 ciyns
2015 poky Ne75/5), 3 METOIO TUMYACOBOTO 30epiraHfsi apxiBHMX JOKYMEHTIB, ILO
HarpoOMaluiMcs 3a 4ac AISBHOCTI amapary paloOHHOI jAepkaBHOT aMiHicTpauil,
BMKOPHCTAaHHA BIJOMOCTEH, WO MIiCTATBCA B UMX JOKYMEHTaX, s CIyXGOBHX,
BUPOOHM'MX, HAyKOBUX Ta IHIUMX LiNeH, a TaKoX IS 3aXHCTy npaB | 3aKOHHUX
IHTEepeciB rPOMAaIsiH:

I. 3atBepauty Ionoxenns mpo apxisHuii mifposin anapary Boroayxiscbkoi
paHOHHOI Jiep>KaBHOI anMiHicTpauii (1o1aeTbes).

2. BU3HAaTH TakuMm, IO BTPATHIIO YMHHICTh, PO3TIOPSIKEHHS TOJOBU palioHHOT
A€pKaBHOI aaminicTpauii Bin 12 xsitHas 2012 pokxy Ne208 «Ipo 3arBepmxeHHs
Honoxenns npo apxiBuuii mixposain anapaty boroayxiBchKoi paiioHHOT HepKaBHOT
aaMiHicTpaLii».

3. KoHTpONb 32 BUKOHaHHSM PO3NOPSIKEHHS [TOKIACTA Ha KepiBHUKa anapary
palHoHHOI AiepaBHOI agMiHicTpauii Isanosy JI.M.

I'oroBa paitonnoi
Aep:KaBHOI agMiHicTpanii
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SATBEP/ZI’KEHO

Posnopsmxenss ronosu
PaloOHHOI JepKaBHOT
aAMiHicTpauii

///fé//k/d//%%/%\& P

ITOJIOKEHHA
npo apxiBumii niaposais anapary BoroayxiBebkoi
paiionHoi nepaxaBHOI agminicTpanii

1. 3rizHo i3 3akonom Yipaiuu «Ilpo HarioHansuuii apxisHuii doun Ta apxiBHi
YCTaHOBI» B amapaTi boroamyxicekoi paifoHHOi nepaBHOI aaMimicTpauii
CTBOPIOETBCS apXiBHMH MiApo3ain (mami — apxiB) A THMUYacOBOIO 30epiraHHs
apXiBHUX JOKYMEHTIB, LIO HArpOMaJMIMCS 3a 4ac MOro AisUTbHOCTI, BUKOPHUCTaHHS
BIIOMOCTEH, WO MICTAThCS B UMX NOKYMEHTaX, s CIy)XOOBHX, BUPOOHUYHX,
HAayKOBUX Ta IHIUMX LiMeH, a TaKoX IS 3aXMCTy TPAB i 3aKOHHUX IHTEPECiB
rpoMaisi.

2. ApxXiB BXOOUTH [0 CKJaZy 3arajbHOro BIAJAUTY amnapary paioHHOT
IepXKaBHOT a);xMiHiCTpauil'

3.V cBoiii nisnbHOCTI apxiB KepyeTbest KoHeTHTYLiEO 1 3aKoHAMY YKpainu,
aktamu Ilpesuaenta Ykpainu, KaGinery Minictpip Yipaiuu, iHmmmu HOPMAaTUBHO-
NpaBOBUMU aKTamu Ta UM [TonoxeHHIM.

Honoxenns npo apxis, wo € mkepenom QopMmyBanus HauioHanbHOro
apxiBHOTO Q)OHny, MOTOKYETBCSA 3 apXiBHUM BiJIUIOM padfOHHOI JepKaBHOT
ajMiHICTpaWil, MicHs YOro 3aTBEPIKYETHCS TONOBOKO paloOHHOI  JepxaBHOT
aaMiHicTpauil.

4. ApxiB Tpallfo€ BiATIOBIAHO 1O piYHOro IIaHY, SKHii 3aTBEPIIKYE TOJIOBa
PalHOHHOT AepiKaBHOI ajiMiHiCTpallil, i 3BiTye Mepes; HUM NPO NPoBeEHy pobory.

5. OCHOBHMMH 3aBJIaHHAMH apXiBy €:

5.1. Tlpuiimannus BiJ CTPYKTYpHMX Mizpo3aimis anapaty paltOHHOI IepkaBHOI
anmmlc'rpauu Ta 30epiraHHs apXiBHUX JOKYMEHTIB 3 Pi3HUMM BUAAMH MaTepialbHix
HOCIiB iHdopMauii.

5.2. KouTponb 3a craHOM 30epiraHHS Ta NPaBHILHICTIO odopMIIeHHS!
JIOKYMEHTIB Yy  CTPYKTYPHHX [iApO3iNax amapary paioHHOI JepruaBHOT
aZMiHICTpallii.

5.3. YuacTh y CKlajaHHi Ta TMOTOKEHHI 3BENEHOT HOMEHKJIaTYypH CIpas
arnapary  padOHHOI  Jep)KaBHOI aleiHiCTpaui'f IEePEBIPSHHSL  BiANOBIAHOCTI
(opmMyBaHHS TOKYMEHTIB y CIIpaBH 3TiJHO i3 3aTBEPIKEHOIO HOMEHKJIaTYpOlO.

5.4. BeneHHs JnepkaBHOTO 06Jm<y AoxkymeHTiB HalioHanbHOro apxiBHOIo
(oHmy Ta wIOpiuHe noOxaHHS BigoMocTedf Npo iX KUIBKICTh 32 (dopmoro,
BCTaHOBNeHO [IpaBuiiaMu po6oTH apXiBHUX MIAPO3ALIB OPraHiB JAepKaBHOT BIaH,
MICLIEBOTO CaMOBPSI/lyBaHHsl, NI AIIPHEMCTB, YCTAHOB i OpraHisauii, 3aTBepkeHUMH
HaxasoM [lepxxaBHoro xomiteTy apxisis Vkpaium Bin 16 Gepesus 2001 poxy Nel6,
3apeecTpoBaHuM B MinicTepeTsi toctuuii Ykpainu 08 tpaBus 2001 poky 3a
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Ne407/5598 (i3 3minamu) (mani - [IpaBuna), apxiBHOMY BiJUILTYy PalOHHOI A€piKaBHOI
aJIMIHICTpALIii.

5.5. IlpoBemeHHs TIOMEpPEIHbOI EKCHEPTHU3N IIHHOCTI JIOKYMEHTIB, IO
3HaXOJAThCs Ha 30epiraHHi, CKIaJaHHs Ta IOJAHHS Ha PO3IJIAl eKCIEepTHOI KOMicCil
oprasizailii POEKTIB OMKCIB CIPaB MOCTIHHOTO 30epiraHHs, OMUCIB CIIpaB TPUBAJIOIO
(moHan 10 pokiB) 30epiraHHs, ONKCIB CIpaB 3 0OCODOBOro CKJIaay Ta akTiB INpo
BUJIyYEeHHS JJIs 3HUIIEHHS TOKYMEHTIB, HE BHeCEHUX N0 HalioHaspHOro apxiBHOIO
doHmy.

5.6. CrBopeHHs Ta BIOCKOHAJEHHS MOBIJIKOBOIO amapary [0 apXiBHUX
JIOKYMEHTIB.

:5.7. Opranizallis KOPUCTYBaHHs apXiBHUMU TOKyMEHTaMH, HaJaHHsS apXiBHUX
JOBIZIOK, KOTIif, BUTATIB 3 JOKYMEHTIB IOpUAMYHUM 1 Qi3nyHMM ocoOaMm BiANOBIAHO
no [pasui.

5.8. TligrotoBka, mepefaBaHHs Ta TPAHCMOPTYBaHHA (32 paxyHOK palOHHOI
JepXkaBHOI anMiHicTpauii) JoKyMmeHTIB HauioHanbHOTO apxiBHOro (OHAY [0
apxiBHOTO BiJIUTy pallOHHOT Iep)KaBHOI afMiHicTpalyl.

5.9. Yuacts y 3axomax 3 miaBuuieHHs (axoBoi KBaigikauii HpauiBHHUKIB
paiOHHOI Iep)KaBHOT afMiHICTpallii, siKi BiJIIIOBIIAIOTH 32 POOOTY 3 TOKYMEHTAMH.

6. JI51s BUKOHAHHS TNOKJIaJieHUX Ha apXiB 3aBJaHb HOMY HaJa€ThCs N1PaBo:

6.1. Bumaratu Bia CTPYKTYpHUX TIAPO3IiUTIB amapaTy pallOHHOI AeprKaBHOI
anaMminicTpauii nepenaBaHHs Ha 30epiraHHs JOKyMEHTiB, OGOpMIEHHX 3TifIHO 3
YMHHHUM 3aKOHOJAaBCTBOM.

6.2. TloBepTaTu CTPYKTYpHUM MiApO3/ijaM Ha JOOIpaLOBaHHs JIOKYMEHTH,
o(opMIIeH] 3 MOPYILIEHHSIM BCTaHOBJICHUX BUMOT.

6.3. HamaBatu CTPYKTypHHUM MiApO3[iiaM amnapary paioHHOI Jep)KaBHOI
aAMiHicTpauil peKOMeHAalUil 3 MUTaHb, [0 BXOJATh IO KOMIIETEHI] apXiBY.

6.4. 3anuTyBaTH Bill CTPYKTYPHHUX MiJPO3AUIIB anapaTy pallOHHOI AEPKaBHOI
aZMiHiCTpalil BiZIOMOCTI, HeOOXiaHi A1 poOOTH.

6.5. IndopmMyBaTH KepiBHUUTBO paifOHHOI Aep)KaBHOI aaMiHiCTpauUil Npo CTaH
poOOTH 3 TOKYMEHTaMHU Ta BHOCHTH TPOTO3HLIT 1010 i1 MOMIMNIIEHHS.

6.6. bpatu y4acTb y 3acifjaHHSAX JIOpagyux OpraHiB, Hapajax, O IPOBOAATHC
B palioHHIHM nepxaBHiil amMiHicTpanii, B paszi po3risay Ha HUX NUTaHb podOTH 3
JIOKYMEHTaMHU.

[Topsimok B3aemomil apxiBy 3 IHIIMMH CTPYKTYPHHMH MiJpO3/AlJIaMy arapaty
palloHHOT [ep)kaBHO! aJMiHicTpalii BH3HAYA€THCS KEPIBHUKOM arapary paroHHOT
Iep KaBHOI afMiHicTpallii.

BianosinansHUM 3a BUKOHAHHS MOKJIAJEHWX Ha apxiB 3aBJaHb 1 QyHKUIH €
3aBilyBay apxiBy 3arajbHOro Biflijly anapaTy pailoHHOI JepxaBHOI agMiHIcTpalii.

7. 1o cknany NOKYMEHTIB apXiBY BXOJSTh:

7.1. JIoOKyMeHTH 3 TIallepoBOIO OCHOBOIO, BHeceHi no HauionanbHoro
apxiBHoro gouay, rpusaioro (rnoxas 10 pokis) 30epiranHs, CTBOPEH1 CTPYKTYPHUMH
Mifpo3iNamMu anapary padoOHHOI Jep)KaBHOI aJMiHicTpaulil, Ta JOKYMEHTH 3
KaJJpOBHX MUTaHb (0COOOBOTO CKJIady).
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7.2. HaykoBo-TexHi4Ha JOKyMEHTallif, ayAiOBi3yalbHi Ta eNeKTPOHHI
JOKYMEHTH, CTBOPEH] pallOHHOIO JIEPIKAaBHOIO aaMiHicTpalieto abo oaepkaHi Helo Ha
3aKOHHUX ITi/IcTaBax.

7.3. ®ongu 0coOOBOr0 MOXO/PKEHHs TIIpAlliBHUKIB amapaty paioHHOT
AeprkaBHOI afaMiHICTpallii, sIKi Biirpaid MeBHY poJib B 1CTOPIl PO3BHUTKY Ti€l UM iHIIOT
chepH KUTTENISNBHOCTI Kpaitu abo 1i OKpeMoro periony.

7.4. JlokyMEeHTH 3 pI3HMMH BWJaMH MaTepiajibHUX HOCIB iHbopmaril
oprasizaliif - monepeHUKIB Ta MANOPSAKOBAHUX OpraHizaliil, 1o JiKBi10BaHi.

7.5. JlpykoBaHi BHIaHHS, 1110 JIONOBHIOIOTh apXiBHI JJOKYMEHTH i HEOOXiaHi
JUIsi HAYKOBO-METOJAMYHOI Ta iHMOpMaliiHO-I0BIAKOBOI pOoOOTH apXiBy amapary
paloHHOI Jep)KaBHOT agMiHicTpaLil.

7.6. JloBiakoBui Ta 00J1iKOBHIA anapaT 40 apXiBHUX JOKYMEHTIB.

JIOKyMEHTH 3 pI3HUMM BHUIAMU MaTepiayibHUX HOCIIB iH(opManii NoBUHHI
30epiraTics B apxiBi OKpemo.

8. JIokyMeHTHM 3 TmanepoBUMM HOCISIMH iH(OpMaIlil mnepenaloThes B
YHOPSAKOBAaHOMY CTaHi 13 CTPYKTYPHHMX MiAPO3IiNiB armapary paoOHHOI Aep)KaBHOI
anMiHicTpauii O apXiBy dYepe3 [Ba pPOKM IICHs 3aBEPIUEHHsS 11X BEJCHHS Y
I1JIOBOACTBI BiAIIOBITHO 10 BUMOT, BCTaHOBIeHKX [IpaBuiamu.

HaykoBo-TexHi4yHa JOKyMEHTAllisi TMepeaaeTsesi OO apxiBHOro  BiAJALTY
paliOHHOI Jep)KaBHOI aAMIHICTpallil y TOpPSAAKY, BCTAHOBJICHOMY JA€pP’KaBHUMHU
CTaHJapTaMy Y KpaiHu.

AynioBizyalbHi JOKYMEHTH NepelaloThCs 0 apXiBHOrO BiAminy paioHHOI
JepKaBHOI aIMIHICTpaLil oapa3y Iicist 3aBepUIeHHs X BUPOOHHUIITBA.

9. EnexkTpoHHI JOKYMEHTH IEpEJaroThCs 10 apXiBHOTO Bifniny paioHHOL
Iep>KaBHOI aaMiHicTpauii BiATIOBIAHO 10 BUMOT, BcTaHOBJIeHUX ITopsakom poboTH 3
€JIEKTPOHHMMH JOKyMEHTaMM y HiJOBOJICTBI Ta IX IiATOTOBKM IO IiepelaBaHHs Ha
apxiBHe 30epiraHss, 3aTBepKEHMM Haka3oM MinictepcTBa rocTuiii VKpalHu Bif
11 nucronama 2014 poky Nel886/5, 3apeectpoBanum y MiHicTepeTBi FOCTHLIT
Yxpainu 11 nucronana 2014 poxy 3a Ne1421/26198.

KepiBHuk anapary . /?
paloHHOI Aep:kaBHOI aagMiHicTpauil 4%@760

J.M.IBanoBa
byraitosa 3 21 62 &7 Tzaz v
TNOI'OXKEHO

[IpoTokomn 3acifjaHHs eKCIepTHOI KoMicil
apX1BHOTO Bizminy pailoHHO1
NIepXKaBHOI anMinicTpawii
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