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BOrOJYXIBCEKA PAMOHHA JEPKABHA ATMIHICTPAIXIS
XAPKIBCEHEKOI OBJIACTI
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Ipo OToJOIIEHHs TA NPOBEIEHHA KOHKYPCY
HA 32JiHMTTH BAKANTHOI N0CAaIH 3aBixyBaia
OPATRIHOrO CEKTOPY anapaTy paioHHOL
HCDIRABHOY aAMiHicTpamii

Kepyrounck craTtamu 6, 39, 41 3akony Vkpainm «IIpo MicmeBi mepxaBHi
apMinicTpanii», BigmoBiOHO A0 crate 22, 23 3axkony Ykpainu «IIpo nepixaBHY
cnyxGy», [opsuky TpOBECH A KOHKYPCY Ha 3affHSTTA TOCaJ JIEPXKABHOI CIy KOy,
JuTEepIKeHoTo mocraHoBolo KaGiwery Minictpis Vkpaimn Big 25 Gepesms
2016 poxy No246:

1. OromocuTH Ta NPOBECTH KOHKYPC Ha 3alHATTA BakaHTHOI IOCajl
3aBi(yBaYa IOPHIHYHOTO CEKTOPY anapaty paiforHo! AepxaBHO! agMinicTparii.

2. BU3HAYHTH YMOBH NMPOBEAEHHS KOHKYPCY HA 3afHATTA BaKaHTHOI NOCaay
JepixaBHOi cnyx6u Kateropil mocan «b» - 3aBifyBaua OPHAHYHOIO CEKTOPY
anapaty Boroayxiecekoi paiionsol nepxarnol aaMinicTpanil Xapkischkoi obnacTi.

VfincTaBa: moZaHHA TONOBHOTO CIEliamicTa 3 [MTaHB YHPaBEIHHA IEPCOHAIOM
anapaty palioHHOI KepxasHoi aaminicTpauii C }f_ﬁnm}\,,.-
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Tonopa paitonnoi
GepkapHoi agMinicTpamil




| Tlocamosi 000B’ A3KU:

3ATBEPJKEHO

PoznopsikeHHs ronoBy
pai'IOHHo'l' JIEPKABHOL
anM1chTpau11

.-._.'I-.-';:-_.- I' Y I_'\l I'Ih” g _.-‘;.'._".-:-;.-I"_._ﬂ_'_' NQ jé '--/K-"'
i

L

YMOBH

NpoBeXeHH KOHKYPCY HA 3alHATTS BAKAHTHOI NOCAAN AePKABHOI CIYKOH
KaTeropii mocag «b» - 3aBifyBaya I0pHAMYHOTO CEKTOPY anapaTty
Boroayxischbkoi pafionnol Aepkasnoi agminicTpanii Xapkisebkoi o6aacti

3araabhi yMoBHU

1. Opragizamis Ta ydJacTh y 3abesNedensl

peamizalil JepxaBHol TPABOBOI IONITHKH Y
paiioHi, IIPaBAIIBHOTO 3aCTOCYBaHHS
3aKOHOIABCTBA B paiioHHIN HeprxaBHIA
afMiHiCcTpalii, Ha MATPHEMCTBAX, B OpraHisaliax
1 ycTaHoBax, 10 Halexkare HJo chepu i
yUpaBIiHHAA.

2. PospobneHHA Ta ydYacTh y po3pobiieHH]
IPOEKTIB HOPMATHBHO-TIPABOBUX aKTIB 3 ITHTaHb,
0  HANeXaTh JO0  KOMIICTEHLil paioHHOI
IepkaBHOT aIMiHiCTpaliii.

3. IlepeBipka Ha BIATOBIAHICT: 3aKOHOJABCTBY
1 MIDKHapOIHUM I0TOBOpaM YKpaiHH IIPOEKTIB
POSTOPAKeHs Ta iHIMYWX aKTiB, HI0 NOJAFOTHCH
Ha [IUC TOJNOBH  DalloHHOI  JepXaBHOL
a,[[M1chTpau11 NOTO/KeHHS  (Bi3yBaHH) X 3a
HajJBHOCTi RBI3 KEpIBHHKIB 3aiHTEpecOBaHUX
CTPYKTYPHHX IiAPO3RUIB PadOHHOI NepiKaBHOI
aaMIiHICTpalii.

| 4. IlpoBenenHs IOPUANYHOI eKCTIEPTU3M MPOCKTIB

HOPMaTHBHO-TIPABOBHX AaKTiB,  IiATOTOBICHUX
CTPYKTYPHUMU HiZpo3ainaMi paifoHHOT
JepXaBHO! aaMiHicTpaiii, 3a pe3y.JIsTaTaMH
SKOI IIJTOTOBKA BHCHOBKIB 32  (HOPMOIO, IO
33TREPIKYETHCS MiHOCTOM, TIOTOMXEHHS
(BisyBaHH®) IX 3a HasBHOCTI Bi3 KepiBHUKIB
33]JHTEPECOBAHKMX  CTPYKTYPHHX  ITIAPO3IINIIB
PaOHHOI AepKaBHOT aAMIHICTPAIT]i.

5. Ileperman paszom i3 CTPYKTYPHUMHU
THpO3ainamu paloHHO1 TeprKaBHOL
aJMiHICTpallii HOPMATUBHO-TIPABOBUX AaKTIiB Ta
IHIMKUX TOKYMEHTIB 3 NHTaHb, IO HAIEKATH 0
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HOro KOMIIETeHIl, 3 METOI IPHBEJeHHs 1X Y
BIATIOBIHICTE 0 BUMOT YAHHOTO 3aKOHOIABCTBA.
6. InopMyBaHHs.  TONOBH palioHHOI AepKaBHOI
ayMiHicTpanii Tpo HeoOXigHICTh BKUTTH 3aX01iB
I BHECEHHS 3MiH 710 HOPMAaTHBHO-IPABOBHX
aKTiB Ta IHIMHUX JOKYMEHTiB, BM3HaHHA IX
TAKMM¥, 10  BTpaTWiIM  dMHHICTE,  abo
CKaCyBaHHS. |
7. BHeceHHa TONOBI palfOHHOI JepXKaBHOL
ajMiHicTpailii NPOMO3UIIK IIXOJO TIOJaHHa
HOPMATHUBHO-TIPABOBOIO ~ aKTa Ha JCPIKaBHY

peecTpanio B IIOPAZIKY, BH3HAYEHOMY
MiHrCTOM. '
8. PazoM 13 3alHTEpeCOBAHHUMH CTPYKTYPHUMH
MiAPO3AiTaMy paioHHO1 JIEpKaBHOL
aZMiHICTparii y3araJlbHEHHs PakTUKA

3aCTOCYBAHHSA  3aKOHOAABCTBA y  cdepax
HNismeEOCTI paHoOHHOL JSpXaBHOI aaMiHicTpamii,
MIATOTOBKA TPOO3MIi T 00 Horo
BIOCKOHAJIEHHS.

9. Posrmgn  mpoekTiB HOpMaTHBHO-I‘IpaBOBHX!
aKTIB Ta IHIOWX JOKYMEHTIB, SKI HaMIMIUIM A
NOTO/DKEHHA, 3 [HWTaHb, IO HaleXaTb M0
KOMITETEHNIT palfoHHOl JeprkaBHOl aAMiHICTpalii,
T4 MiIrOTOBKA MPOIIO3ULIHA 10 HUX.

10. Opramizamis  pobortn, moB's3aHOI 3
VKNAZeHHSIM JOTOBOpIB (KOHTPakTiB), yd4acTh y
iX  migrorosBii Ta  3MiMCHEHHI  3aXOJiB,
COPSIMOBaHWX  HA  BUKOHAHHS  JIOTOBIPHUX
30008’ A3aHe, 3abe3neueHH] 3axucTy MallHOBUX
NmpaB 1 3aKOHHWX  IHTepeciB  paldoHHOL
JIepKaBHOI aAMIHICTpaItii.

11. Opramizamnis  nperensiiinoi Ta HO30BHOI
pobotH,  3mificHEeHHA  KOHTpOMO  3a  ii |
TPOBECHHAM.,

12. TlpoBesenns pa3oM 13 3alHTEPEeCOBAHHMH
CTPYKTYPHUMU TiIpo3AinamMu PaliOHHOI
JiepKaBHOI aaMiHICTpalii aHaiily pe3ylbTATiB
rocioAapchkol AISABHOCTI pafioHHOI JepxaBHOI
amgMmigicTpamii, BHBHEHHA YMOB 1 IPHYHH
BUHHKHEHHS HETIPOAYKTHBHUX BUTPAT,
NOpYUIEHHS  JIOTORIPHWX  3000B'f3aHb, a
TAKOXX CTaHy JeOITOPCHKOI Ta KPEAUTOPCHKOI
3a00proBaHoOCTi.,

| 13. Tlomanms MpPOMO3KILE  TOIOBl  paiioHHOI
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AepkaBHOl aaMiHICTpalil Hpo IPUTATHEHHA IO
BiIHOBLAIGHOCTI NPAIiBHAKIB, 3 BHHH SKHX
3AIOJIisHA INKOAA.

14. CopusHHA TPaBHIIGHOMY — 3aCTOCYBAHHIO
aKTiE 3aKOHOMAaBCTBA IIpO IIpamio, y pasi
HEBAKOHAHHA abo MOpYyHIEHHS X BUMOTI HOAaHHS
roxosi paioHHOl AepXaBHOI  aAMiHiCTpallii
IIMCEMOBOIO BHCHOBKY 3 IMPOITO3HIISAMH LIOKO
YCYHEHHS TakyX MOPYILIEHb.

15. 3pilficHeHHS METOAWYHOIO KEPIBHULTBA
npaBoBoK poboTOK B paloHHINM JepxaBHil
afMinicTpanii, Ha TANPHEMCTBAX, B yCTAHOBAX 1
opraHizamisx, [0 HaIexaTh 10 chepu ii
yApaBIiHHA, NepeBipKa cTaHy NIPaBoBOi poboTH,

| ycyHEHHS HEONIKIB y TIpaBOBOMy 3a0e3ileyeHHi

AiANBHOCTI palioHHOT mepXaBHOi agMiHiCTparil,
BXHUTTS 3aXOXiB IUOAO BHPOBAIKEHHS HOBITHIX
dopM 1 MeTOmIB Yy [OIUIGHICTE  CEKTODY,
BHKOHAaHHA  akTiB  MimocTy Ta  HOTO
TEPUTOPIANLHUX OPraHiB.

16. Begenns o0OmiKy axTiB 3aKOHOLGBCTBA,
zabe3meueHHa TATPUMAHHS ix y
KOHTPOJILHOMY CTaHi Ta 30epiranHs.

17. 36upanns imdopmauii npo  odiuiitne
OTIPUIIOAHEHHS aKTiB  3aKOHONABCTBA B
IPYKOBaHWX BHIAHHIX.

18. Opramizarizs 1 wpoBemeHHs  podorw,
TIOB’SI3aHOI 3 ITiZIBMIIEHHAM I[IPaBOBUX 3HAHb
NpalliBHUKIB anapaTy padoHHOI JIEPXaBHO!

aIMIHICTPAallii, Kep1BHHKIB CTPYKTYPHUX
Hipo3Aiais palioHHOI AeprkaBHOI afpMinicTpalli,
PO3’ACHEHHS 3aCTOCYBaHHA 3aKOHO/(ABCTRA,

HaJaHHsS TPaBOBl KOHCYJIbTalll 3 IIUTaHb, 10
HanexatTh JO KOMIETeHIlll palloHHO1 JepiKaBHOI
aaMiHicTpari.

19. 3abesrniedeHHss B YCTAHOBIECHOMY HODSAKY
IpeCTaBHULTBA iHTepeciB paloOHHOI JepXKaBHOL
amgMikicTpailii B cy/iax Ta iHImMX OpraHax.

YMOBH OILIATH Ipalli:

Tlocanoruii oxnax — 4300 rpu., HagOaBKa 3a
BHCIYTY POKIB, Ha/I0ARKA 32 PaHr AePKaBHOTO
CIy)KOOBLS, 33 HASBHOCTI IOCTATHLOTO (DOHIY
OIUIATH Mpalll - TIpeMist

{H{pOpMAIIin PO CTPOKOBICTE
| 9u OE3CTPOKOBICTD
| IPU3HAYEHH Ha HOCagy:

| BeacTnoKoBo
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| Tlepenix HOKyMEHTIB,
HEOOX1IHUX [JIA YYacTl y
KOHKYPCI, Ta CTPOK 1X TIO/IaHHs:

| 1. Kot nacopta rpoMasiH¥HAa Y KpalHy.

2. TInceMoBa 3asBa MPO YYacTh y KOHKYpCl i3
3a3HAYCHHSIM OCHOBHWX MOTHBIB IOAO 3aMHATTA
IIOCA U JeprKaBHOI cIyOu, 10 gKoi JOHaeThCA
pesroMe y JIOBINBHIHM (opMi.

3. IluceMoBa 3asBa, y AKi# ocoda IIOBITOMIISE,
Mo [0 Hel He 3aCTOCOBYIOThCH 3a00pOHH,
BU3HAYEHI YACTHHOIO TPETHOI0 ab0 YETBEPTOO
(crarti 1 3akomy VYkpainu «lIpo ovMIIeHHS
| BIaA@|», Ta Hamae 3roly HA HOPOXOKEHHA
IEPEBIpKA Ta Ha OIPWIIOJHEHHS BIIOMOCTEH
CTOCOBHO Hel BIATOBIAHO OO  3a3HAYEHOrO
3akoHy, abo Komis BCTaHOBIEHOI (OpMH IIPO
PE3YIBTATH TAKOl TEPEBiPKH.

4. Komis (xomii) JoKyMeHTa (OOKYMEHTIB) IpO
OCBITY.

5. 3anoBHena oco0oBa KapTKa BCTaHOBICHOIO
3pa3Ka.

6. Jexnmapamis ocobu, YNOBHOBaXEHOI Ha
BHKOHAHHS (QyHKUI nepkaBu abo MICLEBOroO
caMoBpAxyBaHsL, 33 2016 pik.

Crtpok mojaHHs JOKYMEHTIB!

15 xajeHAapPHMX AHIB 3 JHS ONPHNIOAHEHHH
imdopmanii 1po IpPOBEAECHHA KOHKYPCY Ha
odiniitromy BeG-caliti HamionansHOro areHTCTBa
Yxpaidau 3 THTaHE TEeDXKaBHOI CIyxOu

Hara, "ac 1 Miclie IpoBeeHH
KOHKYPCY: -

28 ksiTas 2017 poxy 0 10.00 roa.
3a apecoro: XapKiBchka 00IacTh,
M. boroayxis, i Cesaro-/{yxiBcrka, 2, KaOiHET
TEPITOT0  3aCTyIHWKA  rOJOBH  paldOHHOI

Ttpiseunie, iM’s T4 0 OATHKOBI,
HOMep Tesled)oHy Ta agpeca

| E1eKTPOHHOI HOIITH 0co0H, sKa
| “anae NoJaTKoBY indopMartio 3
| HATAED TPOBEACHHA KOHKYPCY!

feprantol anuinicTpayil

Cy6ota Onena IBaniBHa,
ten. 05758 3 01 20,
e-mail: brda@ukr.net

Bumorn go npogeciiinoi koMneTeHTHOCTI

ZarajisHi BUMOIH

Ocgita

| Briia; He HIKUe CTYICHS Maricrpa, creiianicra

L]

2. | Hocsin pobota
|
|

| JlocBin pobotr Ha mocajax AepxaBHOI CiyxOu |

Kareropiti «b» wm «B» abo pocBix ciayxdu B
Oprafax MICHeBOTO CaMOBPSIyBaHHs, ab0 HOCBIA
pobOTH Ha XepiBHMX DOcajax IiATPHEMCTR,
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!yCTaIiOB TA OpraHizalii He3aleKHO Bizi dopMu
| | | BIIaCHOCTI He MeHIIe OHOTO POKY

| 3. ‘ Bonopinas AepXKaBHOIO BinpHe BOJOIIHHA AEPAKABHOIO MOBOKO

MOBOIO

ChneuiaanHi BAMOrH

i Ocgita Buia ropuap4Ha

D | b

| 3HaHHA 3aKOHOIABCTBA 1) Koncratynis YKpainy,

2) Kozeke 3aK0HIB Mpo npaio Y KpaiHu;

3) 3axoH Yxpainn «[Ipo AepxasHy ciyx0y»;

4) 3axon Yipairu «IIpo 3arobiranss KOpymmii;

5) 3axkon VYxpaimm «lIpo MmicuieBi mepkaBHI

aIgMizicTpamii;

6) 3axoH Ykpainn «I1Ipo MicieBe

caMOBps/lyBaHHs B YKpaiHD»,

7) Baxon Yxpainu «IIpo focTynm o HyOiidHOi

indopmMarii»;

8) 3akon VYkpaiam «[ipo 3axucT nepCOHaNBHUX

TaHMOY;,

9) 3axoH Ykpaiuu «IIpo KONEKTHBHi JOrOBODH 1

YTOAWY;

10) iann 3aKkoHM 1 TiA3AKOHHI aKTH, IO

PETrVIIOIOTS OpraHi3allilo Ta METOJUKY BeJICHHH

| APaBoOBOi pOOOTH B JIEPKABHAX OpraHaX
Tlpodeciiini 3HaHHSA 1) 3maHHs 38KOHIB, IHIIMX aKTiB 3aKOHOZABCTBA 3

MUTAHD, TIOB SI3aHHX 3 MO0 ABUIBHICTIO;

2) 3HauHs OepkaBHOI IIONNTUKK 3 TIHTaHb, IO

HaJIeXAaTh J0 H0Tr0 KOMIIETEHIT,

g 3) . 3HaHHA MPaKTUKU 3aCTOCYBaHHs

\ 3aKOHOJABCTBRA 3 BiATIOBIIHUX ITUTAHb;

| 4) 3tiaHAs OCHOB JEPYKABHOTO YIIPaBIiHHS;

5) sHaHEHA TOpSAKY  YKIAACHHA,  3MiHH,

| pozipBaiHg Ta OQOPMIEHHS JOTOBOPIB 1

YToL;

6) . 3HaHHf TOPSAKY BEJSHHI  NPaBOBOL

NOKYMeHTaIlii 3 BHKOPUCTAaHHAM Cy4acHHX

1H(pOPMAIIHEX TEXHONOTH;

7) 3uaHHs OCHOBHMX IIPMHIMIIB pPoOOTH Ha

KOMIUIOTEpi T4  BIATIOBIAHMX  DPOrpaMHHUX

| 33C00iB.

Cretgansauil TOCBIT IOCBi poOOTH Ha Mocall FOPUCTa
| pobotn

el

|

5. | 3BaHHA Cy4acHUX BonoaiHus KOMIT'IOTEPOM — piBeHb A0CBIIYEHOr0
inopmauiifnux TexHoNori# | KopucTyBaia; J0CBiH poOOTH 3 OQICHIM MaKeTOM
| Microsoft Office (Word, Excel, Power Point),
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HaBuuky po0oTH 3 iHQOpPMAI[iHO-NOILYKOBHMH
CHCTEMAMH B MepexXi IHTepHET

6. | Jlimepcrso 1) BMiHHA 0OrPYHTOBYBATH BIACHY TO3HILIO;
. : 2) JocArHeHHs KiHIEBHX pe3yJIbTaTIB
' 7. | TIpulAATTS eeKTHBANX 1) BMiHHS BHpIITYBAaTH KOMIUIEKCH] 3aBIaHHS,
pillieHs 2) BMIiHHA TpALOBaTH 3 BEIMKHMHM MacHBaMHU
| iH(popMariii;
- 23 BCTAaHOBIEHHA IfiMel, NpiOpPUTETIB Ta
. OpIEHTHPIB
| ¢, | Komymikanii ta B3aemonis | 1) Buminns edexTupHOl KoMyHiKalli Ta r[yﬁmqﬂnx
| BUCTYIIiB;
2) BIIKPHATICTH
0. | BopepamxeHus 3MiH 1) peanizalid MiaHy 3MiH;
2) olinka eheKTHBHOCTI 3AiCHEHH 3MiH |
| 10. | Vupasninasg oprafizanielo | 1) oprarisallig i KoHTpons poGoTH;

poBGOTH Ta IepCOoHANOM

2) BMiHHSA TIPAIFOBATH B KOMaH[};
3) BMiHHA PO3B’s3aHHA KOHQITIKTIB

1. | OcobucricHi xoMOeTeH1l

1) anamiTiuHi 3210HOCTI;

2) [HCLMILIIHA 1 CHCTEMHICTE;

3) iHIMIaTHBHICTE;

4) caMOOpraHizallist Ta OpieHTAallis Ha PO3BUTOK;
5) BMIHHA [pAIIOBATH B CTPECOBHX CUTYaL1AX

{lepuivii 32cTYHHHK FOJIOBH 7
)
PalioHHOT Aep:KaBHOT agMiHicTpamii 7 ﬂ-“f*’*“ v;.rw A B.B.3upsanoBa
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